STATE OF IOWA
IOWA DEPARTMENT OF EDUCATION
INFORMAL COMPETITIVE BID POSTING

	Procurement Title:  Computer Science Professional Development Week Administration



	[bookmark: _GoBack]Procurement Reference #:  ED-JL356-01



	Description of Bid Opportunity (Scope of Work):
[bookmark: Text9]Complete planning/arrangement/management/facilitation of Computer Science Professional Development Week (CSPDWeek) for hosting in June 2023 of approximately 900 Iowa educators, administrators and counselors. Required orchestration with approved computer science vendor list. In-person facilitation (no virtual attendance will be offered) will include lodging, meals and extensive K-12 learning pathways. Attendees will require registration for event and learning pathway selection as well as timely payment system for stipends. Must be able to secure all facilitators (including development of desired learning pathwyas), on-site personnel for assistance with any and all aspects of the event, appropriate facility to host, lodging for attendees, interpreters (as needed), catering, supplemental materials and registration/payment system. This will be large scale event planning and hosting and a demonstrated history of successful arrangement and hosting of such events will be expected. Expected learning development will cover elementary, middle school, high school and administrative/instructional coach/counselor professional development across multiple desired areas and in conjunction with state approved curriculum providers. Programs will span up to five days in a one-week period. Clear targeted communication will be required to build interest, communicate event updates and collect interest data. A post event survey for all attendees will be expected. A single evening social gathering at a neighboring site will also require planning and arrangement.   



	Proposals will be evaluated and a recommendation will be made using the following criteria, which are listed in no particular order:  
Demonstration of prior planning/execution/hosting large scale "conference" style events.

Cost proposal associated to each major subsection of event including facility, facilitation, housing, registration and payment system and administrative fees.

Ability to meet desired timeline.

Ability to create desired learning curriculums/pathways in association with approved computer science vendors.

Knowledge of Iowa's K-12 Computer Science Plan, current computer science requirements and needs related to computer science education and professional development in Iowa.



Proposals submitted should include the Vendor’s Cost Proposal and sufficient information regarding the Vendor’s ability to perform the services as identified in the Scope of Work.  The Vendor should also include references with its Proposal.

From the issue date of this Informal Bid until announcement of the successful bidder, Vendors may contact ONLY the Issuing Officer.  The Issuing Officer will only respond to questions regarding the procurement process.  Vendors shall be disqualified if they contact any State employee other than the Issuing Officer.

All information submitted by a Vendor may be treated as public record, unless the Vendor properly requests that the information be treated as confidential in accordance with the public records laws of the State of Iowa (Iowa Code Chapter 22) at the time the Proposal is submitted.

The costs of preparation and delivery of the Proposal are solely the responsibility of the Vendor.

	Proposals must be received by the close of business day on:  January 6, 2023



	1. Projected timeframe of awarded contracted:  From January 2023 to July 2023



Any questions for clarification should be in writing to the Issuing Officer listed below and responses will be provided to all who have contacted the Issuing Officer with regards to this bid opportunity.

	First and Last Name of the Issuing Officer for this Procurement:  

	     First Name: Jill Last Name: Borgeson



	Phone Number of the Issuing Officer for this Procurement: (515) 281-3002



	Email Address of the Issuing Officer for this Procurement:  OIAS@iowa.gov



The Iowa Department of Education reserves the right to: 
· Reject any and/or all Proposals, in whole or in part; 
· Advertise for new Proposals; 
· Abandon the need for such services; and/or 
· Cancel this Informal Competitive Bid at any time prior to the execution of the written contract.
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