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Attachment 11 
CLAIM OF BUSINESS CONFIDENTIALITY 

 
Offeror’s Claims of Business Confidentiality. (Check one of the below.) 
 
☐ Offeror is not claiming any information within Offeror’s proposal as confidential, proprietary, or protected. 

(Check box and skip to Signature section below.) 
 
☐ Offeror claims the information set forth in the table below as confidential, proprietary, or protected and will 

submit with Offeror’s proposal a redacted copy of Offeror’s proposal, which must be clearly marked as 
such. Offeror understands, acknowledges, and agrees to comply with the following: 

 
• Each of the following fields must be completed for each claim asserted by Offeror: 

 
o Proposal Section Reference: The page, section, or paragraph in Offeror’s proposal 

containing the information claimed to be confidential, proprietary, or protected. 
o Confidential Information: A description of the information claimed to be confidential, 

proprietary, or protected. 
o Basis for Claim: The basis for Offeror’s claim, which in accordance with the  

Code of Virginia , § 2.2-4342F:  
Trade secrets or proprietary information submitted by a bidder, offeror, or contractor in connection 
with a procurement transaction shall not be subject to public disclosure under the Virginia Freedom of 
Information Act; however, the bidder or offeror must invoke the protections of the Code of Virginia, § 
2.2-4342F, prior to or upon submission of the data or other materials, and must identify the data or 
other materials to be protected and state the reason why protection is necessary. The proprietary or 
trade secret material submitted must be identified by some distinct method such as highlighting or 
underlining and must indicate only the specific words, figures, or paragraphs that constitute trade 
secret or proprietary information. The classification of an entire bid or proposal document, line-item 
prices and/or total bid or proposal prices as proprietary or trade secrets is not acceptable. If, after 
being given reasonable time, the bidder or offeror refuses to withdraw an entire classification 
designation, the bid or proposal will be rejected. 
 

• Offeror may not mark pricing or Offeror’s entire proposal as confidential, proprietary, or 
protected. 

Proposal 
Section 

Reference 
Confidential Information Basis for Claim Explanation 
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[Add additional rows as needed.] 
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Signature 

By signing below, the undersigned certifies under penalty of perjury that the representations made and the 
information provided herein are true and correct and may be relied upon by the Lead Entity for purposes of 
determining the validity of Offeror’s claim(s). Offeror understands that submission of a Claim of Business 
Confidentiality does not guarantee that information claimed by Offeror as confidential, proprietary, or protected will 
not be subject to disclosure in accordance with applicable public information laws, rules, and policies. Offeror 
further agrees that if Offeror fails to submit a redacted copy of Offeror’s proposal, or fails to claim information as 
confidential, proprietary, or protected in compliance with this RFP, Offeror releases the Lead Entity, NASPO, 
NASPO members, and entities represented on the Multistate Sourcing Team from any obligation to keep the 
information confidential and waives all claims of liability arising from disclosure of the information. 

OFFEROR: 

 

__________________________________________________________________________________________ 
Signature             Date 

 

__________________________________________________________________________________________ 
Printed Name            Title 
 

__________________________________________________________________________________________ 
Email Address            Phone Number 


