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SECTION 00 1113 
 

NOTICE TO BIDDERS 

 

RFB #953400-01 
 
The Iowa Department of Administrative Services will be receiving bids for the removal and replacement of 

the will call ramp, the ramp’s accessories and the surrounding area at ATOD – 1918 SE Hulsizer Dr, 
Ankeny, Iowa 50021. 
 
The Iowa Department of Administrative Services anticipates construction to begin on September 14th, 2026 
and end on November 3rd, 2026. 

 
Bids must be received no later than 02:00 pm, Tuesday, July 28th, 2026. Late bids will not be considered. 
Bids shall be submitted on IMPACS Electronic Procurement System. The Bid shall be accompanied by a 
Bid Security as set forth in the Instructions to Bidders in the amount of 5% of the total bid amount. Each bid 

shall be accompanied by a bid bond, cashier’s check or a certified check drawn upon a solvent bank 
chartered under the laws of the United States of America. 
 

Bid Opening 
The bid opening will be held on a virtual Microsoft Teams meeting on Tuesday, July 28th, 2026 at 3:00 PM. 
Meeting information: 

Microsoft Teams meeting 

Join: https://teams.microsoft.com/meet/275191503247294?p=QOKBpLgwTawpIjhlyI 
Meeting ID: 275 191 503 247 294 

Passcode: Jj39z29L 
 

Dial in by phone 
+1 469-998-6043,,616580561# United States, Dallas 

Phone conference ID: 616 580 561# 
 
The Iowa Department of Administrative Services reserves the right to reject any and all bids, and to waive 
irregularities and to accept a bid that is deemed in the best interest of the State of Iowa. 
 

Bidders must comply with all affirmative action/equal employment opportunity provisions of the State of 
Iowa and the Federal Government. 
 
This project is exempt from Iowa Sales Tax. Davis Bacon Wages will not apply to this project. 

 
Questions must be submitted by 05:00 pm, July 14th, 2026, to the Issuing Officer. 
 
Bidding documents may stipulate a specific product. Substitute product will be considered if a written 
request is received by 05:00 pm, July 14th, 2026, prior to bid opening.  Substitution requests will be 

considered for all products per Section 01 2500 Substitution Procedures, even if the specification does 
not include a statement such as “or equal,” “equal to,” “equivalent to,” or “basis of design,” unless 
otherwise noted. 
 

An optional Pre-Bid meeting will be held on Tuesday July 7th, 2026, at 01:00 PM at ATOD – 1918 SE 
Hulsizer Dr, Ankeny, Iowa 50021. This meeting is not mandatory but is highly recommended. Virtual option: 
 

Microsoft Teams meeting  

Join: https://teams.microsoft.com/meet/22675768040383?p=TY8OK7xYIV5OY4goOD  

Meeting ID: 226 757 680 403 83  
Passcode: oN94Gk7e  

https://bids.sciquest.com/apps/Router/PublicEvent?CustomerOrg=DASIowa
https://teams.microsoft.com/meet/275191503247294?p=QOKBpLgwTawpIjhlyI
tel:+14699986043,,616580561
https://teams.microsoft.com/meet/22675768040383?p=TY8OK7xYIV5OY4goOD
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Dial in by phone  
+1 715-318-2945,,571329877# United States, Eau Claire  

Find a local number  
Phone conference ID: 571 329 877#  
 
 

 
Bidding Documents, including drawing sheets bearing the project name ATOD Will Call Ramp 
Replacement, Dated 06/22/2026 and the Project Manual prepared by 10Fold Architecture + Engineering 
dated 06/22/2026, may be obtained from Rapids Reproductions by visiting www.rapidsrepro.com or by 
calling (515) 251-3222 on Monday, June 29th at 3:00PM & thereafter.  

  
For further information regarding this project contact: 
Michael Bradbury – Issuing Officer 
Phone:  515-823-9327 

E-Mail:  construction.procurement@das.iowa.gov 
 

END OF SECTION 

tel:+17153182945,,571329877
https://dialin.teams.cloud.microsoft/02b30b18-b2c4-4940-ba99-c81962857eef?id=571329877
http://www.rapidsrepro.com/
mailto:construction.procurement@das.iowa.gov
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SECTION 00 2113 
 

INSTRUCTIONS TO BIDDERS 
 

RFB # 953400-01 

PART 1 -  GENERAL 

1.01 SECTION INCLUDES 
 
A. Project Description 
B. Owner 
C. State Agency Representatives and Contacts 

D. Proposal Form and Submissions 
E. Taxes 
F. Alternate Bids 
G. Drawings 

H. Bid Security 
I. Due Date and Time for Receipt of Bids 
J. Commencement and Completion Date  
K. Site Visit 
L. Pre-bid Meeting 

M. Questions 
N. Addenda and Interpretations of the Contract Documents 
O. Substitutions 
P. Obligation of Bidder 

Q. Public Records and Requests for Confidential Treatment 
R. Withdrawal of Bid 
S. Bid Closing 
T. Basis of Bids 

U. Informalities/Rejection of Bids 
V. Consideration of Bids 
W. Preference 
X. Qualifications 
Y. Insurance 

Z. Form of Agreement between Owner and Contractor 
AA. Execution of Contract 
BB. Laws and Regulations 
CC. Contract Documents and Order of Precedence 

DD. Conditions of the Work 
EE. Subcontracts  
FF. Project Manual/Drawings 
 

1.02 PROJECT DESCRIPTION 

Project Description: The removal and replacement of the concrete will call ramp and surrounding area located 
at Iowa Department of Revenue - Alcohol & Tax Operations Division (ATOD) in Ankeny, Iowa 50021.   

1.03 OWNER 

State of Iowa, Department of Administrative Services, 109 SE 13th St, Des Moines, IA  50319 
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1.04 STATE AGENCY REPRESENTATIVES AND CONTACTS 
 

A. PURCHASING AGENT:  Michael Bradbury – Issuing Officer, State of Iowa, Department of 
Administrative Services, Hoover State Office Building, 3rd floor, 1305 East Walnut Street, Des Moines, IA  
50319-0105, Phone: 515-823-9327; email: construction.procurement@iowa.gov 
 

B. OWNER REPRESENTATIVE:  Jennie Elliott, State of Iowa, Department of Administrative Services, 
109 SE 13th Street, Des Moines, IA 50319, Phone: 515-745-3244; email: jennie.elliott@das.iowa.gov 
 
C. ON-SITE COORDINATOR:  Matt Wharff, Facility Manager, 1918 SE Hulsizer Dr. Ankeny, Iowa 
50012, Phone:  515-217-1101; email: matt.wharff@iowa.gov 

 
D. CONSTRUCTION MANAGER CONTACT:  Mac McKeever, The Samuels Group, 2929 Westown 
Parkway, Suite 200, West Des Moines, Iowa 50266, Phone: 712-898-3654; email: 
mmckeever@samuelsgroup.net 

 
E. DESIGN PROFESSIONAL CONTACT:  Eric Vermeer, 10FOLD Architecture, 413 Kellogg Ave, Ames, 
Iowa 50010, Phone: 515-292-0007; email: evermeer@10foldarchitecture.com 
 
 

PART 2 -  PRODUCTS – NOT USED 
 

PART 3 -  EXECUTION 
 

3.01 PROPOSAL FORM AND SUBMISSION 
 
A. A properly prepared and submitted bid is the bidder’s responsibility.  Bids are to be made in 
accordance with these Instructions to Bidders and items included on the Bid submission.  Failure to comply 

may be cause for rejection. 
B. The Bid is to consist of the required Bid information, together with the other information specified 
below to be submitted with the Bid, in which copies are included with these Bidding Documents.   
1. The total bid package submitted is required to include the following: 
a. An online submission including: 

1) Required Bid Form (To be uploaded online) 
2) Required Non-discrimination Clause Information  
3) Required Targeted Small Business Pre-bid Contact Information  
4) Bid Security (documentation provided by Bidder) (To be uploaded online)  

5) Certification of Site Visit (To be uploaded online if Pre-Bid is Mandatory) 
C. Include the amount for performing all work described in the drawings and specifications for Base Bid 
and for each Alternate Bid requested.  
D. Acknowledge receipt of all Addenda issued, where so indicated on the Bid Form      
E. All required information to be submitted, by an officer of the company having authority to bind the 

company in a contract. 
F. Commencement of the work of the contract shall begin with the Contractor’s receipt of a fully 
executed contract (signed by both parties).   
G. The Owner reserves the right to award a contract for Base Bid only, or for Base Bid in combination 

with any, or all, identified Alternate Bids.  The Owner reserves the right to award a contract for individual Bid 
Packages, or any combination of Bid Packages.  Each Bidder must comply with all of the General 
Requirements of the project and any requirements of the Project manual that apply to their scope of work. 
H. The company's Federal I.D. Number and the Iowa Contractors Registration Number shall be included 
in the Bid Form.      

mailto:construction.procurement@iowa.gov
mailto:jennie.elliott@das.iowa.gov
mailto:matt.wharff@iowa.gov
mailto:mmckeever@samuelsgroup.net
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I. Unless indicated otherwise, the Bid shall be for a single responsibility contract for all work as 
indicated on the Drawings and specified in the Project Manual, and shall be a lump sum amount.     If no 

change in the Base Bid amount is required with respect to consideration of a particular Alternate Bid, enter 
“No Change” in the blank for that Alternate Bid.   
J. Where so requested, provide Unit Prices for the designated types of work and in the units specified, 
in which the Unit Prices would be used as adjustments to the quantities described in the instructions as the 

basis for the Base Bid and any Alternate Bid work.  A Unit Price would be applicable in the event the Owner 
should request additional work of that type beyond the extent and quantity that has been established as the 
scope of the work by graphic delineation and notations on the Drawings, or by otherwise stipulating in the 
Bidding Documents a numerical quantity of the work, for the Bidder’s use in determining the lump sum bid 
amount for the Base Bid and any requested Alternate Bid containing such work.  The Unit Prices shall also be 

used to adjust the Contract Amount for actual quantities of work involved when the work subject to Unit Price 
adjustment differs by being less in quantity than that contemplated by the original scope of work for the 
respective Base Bid or Alternate Bid. 
K. Completed State of Iowa Nondiscrimination Clause information and Subcontractor Targeted Small 

Business Enterprise Pre-Bid Contact Information, included in these Bidding Documents, are to accompany 
the Bid submission.  Bidders shall comply with all affirmative action/equal opportunity provisions of State and 
Federal laws.  The Owner seeks to provide opportunities for Targeted Small Businesses in accordance with 
the provisions of Chapter 73 of the Code of Iowa. 
L. All Bid information is to be submitted online.  Any required Bid Security shall be provided, in the form 

and amount specified elsewhere in these Instructions to Bidders, at the time of submission of the Bid.  When 
a site visit is mandatory as specified elsewhere in these Instructions to Bidders, and a Certificate of Site Visit 
is required to be submitted with the Bid as evidence of such visit having occurred for purposes of observing 
the conditions of the site and the work proposed therein, the Certificate shall be uploaded with the bid 

submission. 
 

3.02 TAXES 
 

A. In accordance with Section 423 of the Code of Iowa and 701-19 of the Iowa Administrative Rules, 
Iowa Construction Sales Tax Exemption Certificates for this project will be issued.  Do not include Iowa sales 
tax or use tax, or any local option sales tax, on construction materials in determining your bid prices.  The 
successful Contractor will be required to notify the Department of Administrative Services project manager of 
all Subcontractors within forty-eight (48) hours after the published date and time by which bids must be 

submitted.  Information on the Contractor and each Subcontractor shall include the firms' name, address, 
contact person, federal tax identification number, and the Iowa contractor registration number. For the 
Contractor and each Subcontractor, designate the type of trade or category of work that is to be provided on 
the project.  The Construction Manager for the Department of Administrative Services must be informed when 

any Subcontractor is added to the project.  Following receipt of the information, the Construction Manager for 
the Department of Administrative Services will arrange to have an authorization letter and certificate (please 
see sample, included in the Project Manual) issued on behalf of the Contractor and each Subcontractor and 
will forward the documents to the Contractor for distribution and use by each in purchasing construction 
materials for this project.  Certificates issued for this project shall be used for tax-exempt purchasing 

construction materials for this project only. 
 

3.03 ALTERNATE BIDS 
 

A. Bidders are to bid all Alternates requested on the Bid Form.  Alternates quoted will be reviewed and 
accepted or rejected at the option of the Department of Administrative Services.  Accepted Alternates will be 
identified in the Owner-Contractor agreement.  Indicate the price for Alternates described, as shown on the 
Drawings and specified in the Project Manual, and identify in the correct location on the Bid Form. 
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3.04 DRAWINGS AND PROJECT MANUAL 
 

A. Drawings and Project Manual are specified in the Notice to Bidders or any extension thereof made by 
Addendum. 
 

3.05 BID SECURITY 

 
A. Each Bid shall be accompanied by Bid Security. 
B. The Bid Security shall be in the form of a Bid Bond, Certified check, or Cashier’s check  in an amount 
not less than five percent (5%) of the maximum value of the Bid, including any additive Alternates.  NOTE:  
Checks other than Certified checks and Cashier’s checks will not be accepted.  Bonds shall be issued by a 

bonding company licensed to transact business in the State of Iowa.  The Attorney in Fact who signs the 
Bond shall file with the Bond a certified and effectively dated copy of their Power of Attorney.  The Bid 
Security shall be made payable to the Iowa Department of Administrative Services, and shall accompany the 
Bid.  If a Bid Bond is not used, copies of Certified checks or Cashier’s checks must be uploaded and  hand 

delivered, in a sealed envelope, or mailed upon request. The Bid Security shall serve as a guarantee that a 
Bidder who is offered a contract will enter into an Agreement with the State of Iowa and will file an approved 
surety company’s Performance Bond, Payment Bond and the Insurance Certificates as evidence of the 
required Insurance prior to execution of the contract.  Upon failure to comply, the Bid Security shall be 
forfeited as liquidated damages. The governmental entity shall retain the bid security furnished by the 

successful bidder until the approved contract form has been fully executed, a bond has been filed by the 
bidder guaranteeing the performance of the contract, and the contract and bond have been approved by the 
governmental entity.  The provisions of chapter 573, where applicable, apply to contracts awarded under this 
chapter. The governmental entity shall promptly return the checks or bidder's bonds of unsuccessful bidders 

to the bidders once the Notice of Intent to Award is issued.   
 

3.06 DUE DATE AND TIME FOR RECEIPT OF BIDS 
 

A. Properly completed Bids shall be submitted online through IMPACS Electronic Procurement 
System, no later than the time and date specified in the Notice to Bidder or any extension thereof made by 
Addendum.  Written, emailed, oral or telephonic Bids are invalid, and will not receive consideration.  The 
Bidder shall assume full responsibility for the timely online submission of the Bid. Late bids will not be 
accepted. 

 

3.07 COMMENCEMENT AND COMPLETION DATES 
 
A. Commencement of the Work of the Contract shall be the day of receipt by the selected 

Contractor of the fully-executed contract.  Final completion of the Work of the contract shall be acknowledged 
as a part of the Contractor’s proposal. 
 

3.08 SITE VISIT    
 

A. A site visit by the prospective bidder is highly recommended at the time of the Pre-Bid 
Meeting of this project.   
 

3.09 PRE-BID MEETING 

 
A. Pre-Bid Meeting will be specified in the Notice to Bidders or any extension thereof made by 
Addendum. 
 

3.010 QUESTIONS 

https://bids.sciquest.com/apps/Router/PublicEvent?CustomerOrg=DASIowa
https://bids.sciquest.com/apps/Router/PublicEvent?CustomerOrg=DASIowa
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A. Questions on this project may be raised and discussed at the time of the Pre-Bid Meeting or 

by submitting in writing to the issuing officer as specified in the Notice to Bidders or any extension thereof 
made by Addendum. 
 

3.011 ADDENDA AND INTERPRETATIONS OF THE CONTRACT DOCUMENTS 

 
A. Any person contemplating submitting a proposal for the proposed Contract, who is in doubt 
as to the true meaning of any part of the Bidding Documents, shall submit a written request for an 
interpretation thereof.  The person submitting a request will be responsible for its prompt delivery.  Every 
request for such interpretation should reference the Bid Number specified in the Bidding Documents, and 

shall be made in writing (email preferred).  Questions shall be submitted to the previously identified 
Purchasing Agent for the Department of Administrative Services.  To be given consideration, requests shall 
be received as specified in the Notice to Bidders or any extension thereof made by Addendum.  Replies, 
which revise or correct the Bidding Documents, or provide necessary clarifications, will be issued in the form 

of a written Addendum to the Bidding Documents.  Interpretations, corrections or changes of the Bidding 
Documents made in any other manner will not be binding, and Bidders shall not rely upon such 
interpretations, corrections, or changes.  The Bidder is to include any resultant cost changes in the Bid Sum.  
Addenda will be posted electronically at the respective bid site where the bid is initially posted.  
Acknowledgment by the Bidder of each issued Addendum shall be noted in the location so indicated on the 

Bid. All Addenda issued shall become part of the Contract Documents. 
 

3.012 SUBSTITUTIONS 
 

A. Where the Bidding Documents stipulate a specific product be provided by naming one or 
more manufacturer and model, a substitute product will be considered when a written request is received as 
specified in the Notice to Bidders or any extension thereof made by Addendum prior to bid opening.  
Substitution requests will be considered for all products per Section 01 2500 Substitution Procedures, even if 

the specification does not include a statement such as “or equal,” “equal to,” “equivalent to,” or “basis of 
design,” unless otherwise noted. Substitution requests shall be emailed to the Issuing Officer at the email 
address provided in Instructions to Bidders Section 1.04. 
 

3.013 OBLIGATION OF BIDDER 

 
A. It shall be the responsibility of each Bidder contemplating the submission of a Bid for the 
proposed Contract to fully acquaint himself/herself with conditions at the work site, project requirements, and 
to become acquainted thoroughly with the work, and all conditions that may be related to it.  No 

considerations or revision in the contract price or scope of the project will be considered by the Owner for any 
item that could have been revealed by a thorough on-site inspection and examination.   
B. By submission of a Bid, it shall be understood that the Bidder assures that he/she has 
reviewed and is thoroughly familiar with the project requirements, contract conditions and supplementary 
conditions, the drawings, specifications, addenda, and that the bidder is aware of the conditions existing at 

the site that may relate to the work of this project.  Failure of any Bidder to examine any form, document, or 
other instrument shall in no way relieve the Bidder from any obligation in respect to his/her Bid. 
 

3.014 PUBLIC RECORDS AND REQUESTS FOR CONFIDENTIAL TREATMENT 

 
A. The Agency’s release of public records is governed by Iowa Code chapter 22.  Contractors 
are encouraged to familiarize themselves with Chapter 22 before submitting a Proposal.  The Agency will 
copy and produce public records upon request as required to comply with Chapter 22 and will treat all 
information submitted by a Contractor as non-confidential records unless Contractor requests specific parts of 
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the Proposal be treated as confidential at the time of the submission as set forth herein AND the information 
is confidential under Iowa or other applicable law. 

B. A Contractor requesting confidential treatment of specific information must: (1) fully complete Form 22 
(Available at https://das.iowa.gov/sites/default/files/procurement/pdf/Form%2022-ConfidentialityRequest-RFB.pdf), (2) identify the 
request in the transmittal letter with the Contractor’s Proposal, (3) conspicuously mark the outside of its 
Proposal as containing confidential information, (4) mark each page upon which confidential information 

appears, and (5) submit a “Public Copy” from which the confidential information has been excised. 
C. Form 22 will not be considered fully complete unless, for each confidentiality request, the 
Contractor:  (1) enumerates the specific grounds in Iowa Code chapter 22 or other applicable law that 
supports treatment of the material as confidential, (2) justifies why the material should be maintained in 
confidence, (3) explains why disclosure of the material would not be in the best interest of the public, and (4) 

sets forth the name, address, telephone, and e-mail for the person authorized by Contractor to respond to 
inquiries by the Agency concerning the confidential status of such material.   
D. The Public Copy from which confidential information has been excised is in addition to the 
number of copies requested in Section 3 of this RFP.  The confidential material must be excised in such a 

way as to allow the public to determine the general nature of the material removed and to retain as much of 
the Proposal as possible. 
E. Failure to request information be treated as confidential as specified herein shall relieve 
Agency and State personnel from any responsibility for maintaining the information in 
confidence.  Contractors may not request confidential treatment with respect to pricing information 

and transmittal letters.  A contractor’s request for confidentiality that does not comply with this 
section or a contractor’s request for confidentiality on information or material that cannot be held in 
confidence as set forth herein are grounds for rejecting contractor’s Proposal as non-
responsive.  Requests to maintain an entire Proposal as confidential will be rejected as non-

responsive. 
F. If Agency receives a request for information that Contractor has marked as confidential and if a 
judicial or administrative proceeding is initiated to compel the release of such material, Contractor shall, at its 
sole expense, appear in such action and defend its request for confidentiality.  If Contractor fails to do so, 

Agency may release the information or material with or without providing advance notice to Contractor and 
with or without affording Contractor the opportunity to obtain an order restraining its release from a court 
possessing competent jurisdiction.  Additionally, if Contractor fails to comply with the request process set forth 
herein, if Contractor’s request for confidentiality is unreasonable, or if Contractor rescinds its request for 
confidential treatment, Agency may release such information or material with or without providing advance 

notice to Contractor and with or without affording Contractor the opportunity to obtain an order restraining its 
release from a court possessing competent jurisdiction. 
 

3.015 WITHDRAWAL OF BID 

 
A. A Bid may be modified or withdrawn only before the time and date for receipt of Bids.  Said request 
for modification or withdrawal of a bid must be completed online through IMPACS Electronic Procurement 
System.  A Bid shall remain valid for consideration by the Owner for the following period(s) of time after the 
date specified for receipt of Bids, or until such time following that period that the apparent low bidder requests 

in writing that the Bid be withdrawn, after which the Bid may be withdrawn without forfeiture of any required 
Bid Security.  The Bid shall be valid for not less than thirty (30) calendar days after the date Bids are specified 
to be due. With the approval of the Department of Administrative Services, a bid may be withdrawn after 
opening, but only if the bidder provides prompt written notification that adequately documents the commission 

of an honest error that may cause undue financial loss. 
 

3.016 BID OPENING 
 

https://das.iowa.gov/sites/default/files/procurement/pdf/Form%2022-ConfidentialityRequest-RFB.pdf
https://bids.sciquest.com/apps/Router/PublicEvent?CustomerOrg=DASIowa
https://bids.sciquest.com/apps/Router/PublicEvent?CustomerOrg=DASIowa
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A. All bids received on or before the due date and time specified in the Notice to Bidder or any extension 
thereof made by Addendum will be opened and the name of the Bidder and the amount of their Bid will be 

announced.  
 

3.017 BASIS OF BIDS 
 

A. The Bidder shall include all additional documents or appendices that are requested to be submitted 
concurrent with the Bid submission; failure to comply may be cause for rejection. 
B. In accordance with Iowa law, Section 8A.311: A bidder, to be considered for an award of a state 
construction contract, shall disclose to the state agency awarding the contract the names of all subcontractors 
and suppliers who will work on the project being bid, within  forty-eight (48) hours after the published date and 

time by which bids must be submitted. A bidder shall not replace a subcontractor or supplier disclosed without 
the approval of the state agency awarding the contract.  
1. A bidder, prior to an award or who is awarded a state construction contract, shall disclose all of the 
following, as applicable:  

a. If a subcontractor or supplier disclosed (under the preceding) by a bidder is replaced, the reason for 
replacement and the name of the new subcontractor or supplier; 
b. If the cost of work to be done by a subcontractor or supplier is changed or if the replacement of a 
subcontractor or supplier results in a change in the cost, the amount of the change in cost.   
c. Any reduction in subcontractor or supplier price as a result of the change, if the change is approved 

by the Owner, shall be deducted from the Trade Contract via a deductive Change Order. Any such changes, if 
approved by the Owner, which result in an increase in the Trade Contract Price shall be borne by the Trade 
Contractor. 
C. The Bidder is specifically advised that any person, firm or other party to whom it is proposed to award 

a subcontract under this contract must: 
1. Be registered in the State of Iowa and have an Iowa Contractor’s Registration number, and 
2. Be acceptable to the Owner. 
 

3.018 INFORMALITIES/ REJECTION OF BIDS 
 
A. The Iowa Department of Administrative Services reserves the right to waive any irregularities or 
informalities and to enter into a Contract with a Bidder, or to reject any or all bids as it deems to be in the best 
interest of the State, without penalty. 

 

3.019 CONSIDERATION OF BIDS 
 
A. It is the intent of the Department of Administrative Services to award a Contract to the lowest 

responsible Bidder, provided the Bid has been submitted in accordance with the requirements of the Bidding 
Documents and is determined to be compliant with all Bidding Requirements, and does not exceed the funds 
available for construction. 
B. Bidder is to bid on each Alternate Bid requested. Failure to do so may result in disqualification of the 
bid.  The Department of Administrative Services reserves the right to accept any, or no, Alternate Bid.  

Alternate Bids may be considered in any order or combination, and the low successful Bidder will be 
determined on the basis of the sum of the Base Bid and the Alternate(s) accepted at the time of the Contract 
award. 
C. In evaluating Bids, any proposal offered by a Bidder for an alternate design, or for materials other 

than those shown or specified for the Base Bid or for Alternate Bid construction under the proposed 
Construction Documents or called for by any issued Addenda to those Construction Documents, will not be 
considered in determining the low successful Bidder.  However, the Department of Administrative Services 
reserves the right to consider any such Bidder-proposed (Contractor’s Alternate) alternate designs or 
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materials with the low successful Bidder, after the low successful Bidder is determined in the manner 
described above (A and B).  

D. Notice of Intent to Award the Bid(s) will be sent to all Respondents submitting a timely Bid and may 
be posted at the website shown on the RFB cover sheet.  Negotiation and execution of the Contract(s) shall 
be completed no later than fifteen (15) days from the date of the Notice of Intent to Award or such other time 
as designated by Agency.  If the successful Bidder fails to negotiate and deliver an executed Contract, 

including all required documents such as payment and performance bonds and insurance certificate, by that 
date, the Agency, in its sole discretion, may cancel the award and award the Contract to the remaining Bidder 
the Agency believes will provide the best value to the State. 
 
 

3.020 PREFERENCE 
 
A. By virtue of statutory authority, a preference shall be given to Iowa domestic labor, products produced 
and provisions grown within the state of Iowa, in accordance with the provisions of Chapter 73, Code of Iowa 

and any amendments thereto.  
B. Enforcement of reciprocal resident bidder preference and resident labor force preference codified at 
Iowa Code Section 73A.21. 
1. NOTICE: Failure on the part of the bidder to carefully read the following paragraphs and to provide 
the information requested below may make the bidder's bid materially nonresponsive and therefore ineligible 

for contract award. Violations of Iowa Code Section 73A.2l may, among other things, result in civil penalties 
assessed by the Commissioner of the Division of Labor of Iowa Workforce Development. The bidder should 
seek out the advice of an attorney if he or she has questions about Iowa Code Section 73A.21. As a part of 
the competitive procurement of contracts for Public Improvements that must be awarded to the low bidder (if 

the bid is responsive and the bidder is deemed responsible), Public Bodies shall allow a preference to 
Resident Bidders if a Nonresident Bidder places a bid for the contract for the Public Improvement and that 
Nonresident Bidder's state or foreign country gives resident bidders of that state or foreign country a 
preference (including a labor force preference or any type of preferential treatment). The preference allowed, 

or reciprocally applied, shall be equal to the preference given or required by the state or foreign country in 
which the Nonresident Bidder is a resident bidder.  
"Public Body" means the State of Iowa (and its agencies) and any of its political subdivisions, including school 
districts, public utilities, and the state board of regents. 
"Public Improvement" means a building or other construction work to be paid for in whole or in part by the use 

of funds of the State of Iowa, its agencies, and any of its political subdivisions and includes road construction, 
reconstruction, and maintenance projects. 
"Resident Bidder" means a person or entity authorized to transact business in of the State of Iowa and having 
a place of business for transacting business within the State of Iowa at which it is conducting and has 

conducted business for at least three years prior to the date of the first advertisement for the public 
improvement. Note, however, that if a nonresident bidder's state or foreign country has a more stringent 
definition of a resident bidder, the more stringent definition is applicable as to bidders from that state or 
foreign country. 
"Nonresident Bidder" means a person or entity who does not meet the definition of a resident bidder. 

C. Nonresident bidders shall be required to certify on the Bid submission, where so indicated, the state 
or foreign country in which the firm is a resident, and if that state or foreign country uses a percentage for in-
state bidders and the amount of the preference. 
D. If it is determined that this may cause denial of federal funds which would otherwise be available, or 

would otherwise be inconsistent with requirements of federal law, this section shall be suspended, but only to 
the extent necessary to prevent denial of the funds or to eliminate the inconsistency with federal 
requirements. 
 

3.021 QUALIFICATIONS 
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A. In accordance with Iowa Code 26.9(2) and 26.16, no potential bidder shall be required to provide 

confidential or proprietary information or meet any class requirements as a precondition to submitting a 
responsive bid.  However, as noted in Iowa Code 26.9(2), the lowest responsive bidder may be required to 
provide additional information to verify responsibility prior to and as a condition of obtaining final award of the 
contract.  Any qualification requirements contained in any bid document indicates only preferred 

qualifications, not a precondition to bid, and the lowest responsive bidder’s qualifications will be evaluated 
individually based on all information provided. 
B. The Owner may make such investigations as he or she deems necessary to determine the ability of 
the awarded Bidder to perform the required work, and the awarded Bidder shall furnish to the Owner all such 
information and data for this purpose.  The Owner reserves the right to rescind any awarded Bid if the 

evidence submitted by, or in investigation of, such Bidder fails to satisfy the Owner that the Bidder is properly 
qualified to carry-out the obligations of the Contract and to complete the Work contemplated therein. 
C. Bidders shall be registered as a Construction Contractor with the Labor Commissioner, Iowa 
Workforce Development Department, as required by Chapter 91C of the Code of Iowa.  Bidder’s Iowa 

Contractor Registration Number shall be included in the location provided in the Bid Form. 
D. Non-resident corporations submitting bids must be in compliance with Section 490.1501 of the Code 
of Iowa and legally authorized thereby to carry-on such business in the State of Iowa as is required by the 
Contract Documents. 
E. An out-of-state Bidder, if awarded a contract, will be required to submit evidence of authorization to 

do business in the State of Iowa. 
 

3.022 INSURANCE 
 

A. Insurance Requirements 
1. The Contractor shall maintain in effect, with insurance companies of recognized responsibility, at its 
expense, insurance covering its work of the type and in amounts required by this Contract.  The Contractor’s 
insurance shall, among other things, insure against any loss or damage resulting from the Contractor’s 

performance of this Contract.  All such insurance policies shall remain in full force and effect for the entire life 
of this Contract and shall not be canceled or changed except after thirty (30) days written notice to the Owner. 
2. Amounts of Insurance Required – Refer to ConsensusDOCS 802 (see template in Project 
Manual) 
B. Certificates of Coverage 

1. Certificates of the insurance described above shall be submitted to the Owner before starting any 
construction activities and shall be subject to approval by the Owner.  The Contractor shall provide certificates 
for the insurance required.  The insurer shall state in the certificate that no cancellation of the insurance will 
be made without at least thirty (30) days prior written notice to the Contractor.  Upon receipt of any notice of 

cancellation or alteration, Contractor shall within ten (10) days procure other policies of insurance, similar in 
all respects to the policy or policies, about to be canceled or altered, and, if the Contractor fails to provide, 
procure, and deliver acceptable policies of insurance, or satisfactory evidence thereof, in accordance with the 
terms hereof then, at the Owner’s option, Owner may obtain such insurance at the cost and expense of 
Contractor, without the need of any notice to Contractor. 

C. No Limitation of Liability  
1. Acceptance of the insurance certificates by the Owner shall not act to relieve the Contractor of any 
obligation under this Contract.  All insurance policies and certificates shall be issued only by companies 
authorized to transact business in the State of Iowa.  It shall be the responsibility of the Contractor to keep the 

respective insurance policies and coverage’s current and in force during the life of this agreement. 
2. A Sample Certificate of Insurance is attached for reference following this Section.   
 

3.023 FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 
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A. The Agreement for the Work will be written on ConsensusDOCS 802 Form of Agreement between 
Owner and Contractor (sample of the document with modifications incorporated is bound in this Project 

Manual). 
 

3.024 EXECUTION OF CONTRACT 
 

A. Contract documents shall mean and include the following: 
1. Contract: ConsensusDOCS 802 
2. Performance and Payment Bonds 
3. Project Manual 
4. Drawings 

5. Numbered Addenda issued after initial publication of Bid Documents 
6. Numbered Modifications (Change Orders) issued after Contract is signed 
 

3.025 LAWS AND REGULATIONS 

 
A. The Bidder’s attention is directed to the fact that all applicable laws and regulations of Federal and 
State agencies having jurisdiction over the construction of this project shall apply to any contract resulting 
from this proposal, and it shall be deemed that those rules and regulations are made a part of such contract 
the same as if set forth in their entirety therein.  By submitting a Bid, the Bidder confirms that he/she is familiar 

with and understands the Contractor’s responsibility under all Federal and State of Iowa laws and regulations 
with respect to the Work described by the proposed Contract Documents. 
 

3.026 CONTRACT DOCUMENTS AND ORDER OF PRECEDENCE 

 
A. Where an irreconcilable conflict exists among Applicable Legal Requirements, this Contract, the 
specifications in the Materials and the Drawings, the earliest item mentioned in this sentence involving a 
conflict shall control over any later mentioned item or items subject to such conflict unless doing so would 

result in reducing the Bidder’s duty of care or obligations under this Contract, in which case the terms 
resulting in the highest requirements for Bidder performance shall control. 
 

3.027 CONDITIONS OF THE WORK 
 

A. Each bidder must fully inform him/herself of the conditions under which the work is to be performed at 
the site of the work, the obstacles which may be encountered, and all other relevant matters concerning the 
work to be performed.  Failure to do so will not relieve a successful bidder of the obligation to furnish all 
material and labor necessary to carry out the provisions of the contract.  When a site visit is required by 

provisions located elsewhere in these Instructions to Bidders, as a site tour in conjunction with a mandatory 
Pre-Bid Meeting, it shall be the Bidder’s responsibility to fulfill this obligation as a condition of bidding the 
Work described in the Bidding Documents. 
B. No allowance will be made for any additional compensation by reason of any matter or condition with 
which the bidder might have fully informed him/herself, but failed to do so prior to bidding.  Insofar as 

possible, the Contractor and all subcontractors shall employ such methods or means in carrying out the work 
so as not to cause any interruption of, or interference with, the work of any other subcontractor or trade. 
 

3.028 SUBCONTRACTS 

 
A. The Prime Contractor shall be responsible for notifying all subcontractors and suppliers and informing 
them that they are bound in each case by all applicable provisions of the bidding information and those of the 
proposed Form of Agreements as defined in the Contract Documents. 
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END OF SECTION 
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SECTION 00 2113.02
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SECTION 00 3113 
 

PRELIMINARY SCHEDULE 
 
PART 1 - GENERAL  
 
1.01 SECTION INCLUDES 

 
A. Preliminary Construction Schedule 
B. Schedule Durations 

 
1.02 PRELIMINARY SCHEDULE 

 
A. A preliminary schedule has been identified by the Owner for the implementation of the Project.  

Refer to the schedule following this Section for references to anticipated milestones and 
construction duration. 

B. Each step of the Preliminary Schedule is subject to receipt of acceptable bids, Owner’s decision 
process and date of commencement. 

C. A proposed construction schedule shall be submitted by all Trade Contractors to the 
Construction Manager no later than 48 hours prior to the pre-construction meeting.  A revised 
Construction Schedule will be submitted by the Construction Manager once all preliminary 
schedules are reviewed and approved by the Owner. 

D. The final construction schedule will be established post award of bids with the cooperation of all 
contractors. 
 

1.03 SCHEDULE DURATIONS 
 

A. Anticipated Notice of Intent to Award – 07/31/2026 
B. Anticipated Date of Commencement – 09/14/2026 
C. Substantial Completion by – 11/03/2026 

 
PART 2 - PRODUCTS – NOT USED 
 
PART 3 - EXECUTION – NOT USED 
 

END OF SECTION 
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SECTION 00 3126 

EXISTING HAZARDOUS MATERIAL INFORMATION  

PART 1 -  GENERAL 

1.01 EXISTING HAZARDOUS MATERIAL INFORMATION 

A. This Document with its referenced attachments is part of the Procurement and Contracting 

Requirements for Project. They provide Owner's information for Bidders' convenience and are 

intended to supplement rather than serve in lieu of Bidders' own investigations. They are 

made available for Bidders' convenience and information, but are not a warranty of existing 

conditions. 

B. The existing hazardous materials survey reports related to this Project, were prepared by: 

1. N/A. No existing hazardous materials presumed to be within work site area.  

C. Related Requirements: 

1. Section 3.12 “Hazardous Materials” in the ConsensusDocs 802 contract for notification 
requirements if materials suspected of containing hazardous materials are encountered. 

 

PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED 

END OF SECTION 
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SECTION 00 3132 

GEOTECHNICAL DATA 

PART 1 -  GENERAL 

1.01 GEOTECHNICAL DATA 

A. This Document with its referenced attachments is part of the Procurement and Contracting 

Requirements for Project. They provide Owner's information for Bidders' convenience and are 

intended to supplement rather than serve in lieu of Bidders' own investigations. They are 

made available for Bidders' convenience and information, but are not a warranty of existing 

conditions.  

B. A geotechnical investigation report for ATOD Will Call Ramp Replacement N/A. 

 

PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED 

END OF SECTION 

 

 

 

 

 

 

 

 

 

 

 



 ATOD Will Call Ramp Replacement 
Ankeny, IA 

DAS#9534.00 
RFB953400-01 

  

PROJECT 9534.00 PERMIT APPLICATIONS 00 3143 – 1 
 06-22-2026 

SECTION 00 3143 

PERMIT APPLICATION 

PART 1 - GENERAL 

1.01 SECTION INCLUDES 

A. Permit Application Information 
B. Licenses, Permits, and Related Inspections 

 
1.02 PERMIT APPLICATION INFORMATION 

A. State Building Code Plan Review:  The plan review and inspections for this project have been 
applied for by the Architect.  Please contact your inspector prior to construction and occupancy. 

B. Other Applicable inspections:  Trade Contractor is responsible for any other applicable project 
specific permits and inspections. 
 

1.03 LICENSES, PERMITS, AND RELATED INSPECTIONS 
 

A. The Bidder shall comply with all codes, laws, ordinances, rules and regulations of any public 
authority having jurisdiction that bears on the performance of its work.  All construction, 
materials and methods shall comply with the State Building Codes, except where plans and 
specifications establish a higher standard.   

 
PART 2 - PRODUCTS – NOT USED 

PART 3 - EXECUTION – NOT USED 

 

END OF SECTION 
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SECTION 00 4116 
 

BID FORM 
 
 

The Bid Form must be submitted online through the State’s IMPACS Electronic Procurement 
System. 

 
 

RFB #953400-01 
 

BID FORM for CONSTRUCTION CONTRACT 
for 

ATOD 
1918 SE Hulsizer, Ankeny, Iowa 

Project 9534.00 
 
Iowa Department of Administrative Services 
Hoover State Office Building, Level 3 
1305 East Walnut Street 
Des Moines, Iowa  50319-0105 
 
The following information is to be completed and submitted with your bid..   
 

1. Bid Form - Completed and Signed (to be uploaded with bid submission)  
2. Non Discrimination Clause Information  
3. Contractor Targeted Small Business Enterprise Pre-Bid Contract Information 
4. Bid Security – 5% of total Bid amount (to be uploaded with bid submission)  

 
Authorized Representative: 
The undersigned Bidder, in response to your Request for Bid for construction of the above project, having 
examined the Drawings, Specifications, and other Bidding Documents dated June 22nd, 2026, and 
Addenda issued and acknowledged below as received and being familiar with all the conditions 
surrounding the construction of the proposed project including the availability of materials and labor, 
hereby proposes to furnish all labor, materials, equipment and supplies to perform all work to construct the 
project in strict accordance with the proposed Contract Documents, within the time and at the prices stated 
below.  Prices are to cover all expenses incurred in performing the work required under the proposed 
Contract Documents, of which this bid is a part. 
 
Bidder acknowledges receipt of the following Addenda which are a part of the Bidding Documents and for 
which any effect on cost of the Work is included in the bid amounts indicated: 
 
 Number      ________      ________      ________      ________      ________ 
 
 Dated          ________      ________      ________      ________      ________ 
 
Note that the State of Iowa is exempt from State and Local sales and use taxes (including local option 
and school option) for this project.  Taxes on construction materials shall NOT be included in the bid 
amounts. 
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Amounts shall be indicated in both words and figures.  In case of discrepancy, the amount indicated in 
words shall govern. 
 
BID PACKAGES: 
 
BP 01 

Description: This project will be all 1 bid package. This bid package will be responsible for all activities 
outlined within the Drawings, Specifications and other Bidding Documents dated 06/22/2026. In summary 
it is the removal and replacement of the will call ramp, the ramp’s accessories and the surrounding area.  

Bidder proposes and agrees to perform all work as described in the Construction Documents for the sum 
of:  

   

  Dollars 

($___________________________). 

 
 
UNIT PRICES: 
 
UNIT 01 
 
Description: Over Excavation & Structural Fill: 

• Over excavation to correct discovered poor subsoil conditions during 
excavations. 

• Imported structural earth fill to replace the over-excavated areas required to be 
removed. 

• Unit price shall include both the over-excavation & provision of new imported 
structural fill, on a cubic yard (CY) basis. 

• Refer to Section 31 2323 for materials to be used in this scope of Work to be 
included in the Unit Price. 

   

  Dollars 
per CY 

($/CY___________________________). 

 
Bidder hereby certifies that: 

1. This bid is genuine and is not made in the interest of or on behalf of any undisclosed person, firm 
or corporation;  

2. Bidder has not directly or indirectly induced or solicited any other bidder to put in a false or sham 
bid; Bidder has not solicited or induced any person, firm or corporation to refrain from bidding; 
and Bidder has not sought by collusion to obtain any advantage over any other bidder or over the 
Owner. 

3. Bidder hereby certifies that the Bidder is registered with the Iowa Labor Commissioner as a 
Contractor as required by Chapter 91C, Code of Iowa. 
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4. Bidder agrees to comply with all Federal and State Affirmative Action/Equal Employment 
Opportunity requirements concerning fair employment and will not discriminate between or 
among them by reason of race, color, religion, sex, national origin or physical handicap. 

5. All construction under this Contract shall conform to the requirements of the Iowa State Building 
Code. 

6. Bidder agrees that this bid shall remain valid and shall not be withdrawn for a period of thirty (30) 
calendar days after the date for receipt of bids. 

7. Bidder agrees that if written notice of acceptance of this bid is mailed, emailed, or delivered to the 
undersigned within thirty (30) days after the date in which bids are due, or at any time thereafter 
before it is withdrawn, the undersigned will sign and return the Contract Agreement, prepared in 
accord with the Bidding Documents and this bid as accepted; and will also provide proof of 
insurance coverage and required surety bonds. 

8. Bidder understands that the Owner reserves the right to reject any and all bids, and to waive 
irregularities or informalities and enter into a contract for the work, as the Owner deems to be in 
the best interest of the State.  

9. Bidder understands that the Owner reserves the right to accept any, or no, Alternate Bid, if 
requested, and that the Alternate Bids may be considered in any order or combination, and the 
low Bidder shall be determined on the basis of the sum of the base bid and any Alternate(s) 
accepted.  

 
Subcontractors:  
The Trade Contractor must identify all Subcontractors and Suppliers within 48 hours of the published date 
and time for which bids must be submitted, in accordance with Iowa Code Section 8A311, as amended by 
House File 646 in 2011. Subcontractors and suppliers may not be changed without the approval of the 
Owner. Requests for changing a Subcontractor or supplier must identify the reason for the proposed 
change, the name of the new Subcontractor or supplier, and the change in the subcontractor or supplier 
price as a result of the change. Any reduction in subcontractor or supplier price as a result of the change, 
if the change is approved by the Owner, shall be deducted from the Trade Contract Price via a deductive 
Change Order. Any such changes, if approved by the Owner, which result in an increase in the Trade 
Contract Price shall be borne by the Trade Contractor.  
 
Enforcement of Reciprocal Resident Bidder Preference, per Iowa Code 73A.21. 

All bidders shall either check the box next to “Resident Bidder” or check the box next to 
“Nonresident Bidder” and by doing so and signing thereafter certifies and attests to the same.  All 
information requested must be provided.  Seek out the advice of an attorney if you have questions. 

“Resident Bidder” means a person or entity authorized to transact business in of the State of Iowa 
and having a place of business for transacting business within the State of Iowa at which it is conducting 

and has conducted business for at least three years prior to the date of the first advertisement for the 

public improvement.  Note, however, that if a nonresident bidder’s state or foreign country has a more 
stringent definition of a resident bidder, the more stringent definition is applicable as to bidders from that 

state or foreign country. 

 

Resident Bidder      

Name of Resident Bidder: ___________________________ 
 
By: _____________________________________    
Authorized Agent and Signatory of Resident Bidder  
   
OR: 
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Nonresident Bidder  

Name of Nonresident Bidder: ___________________________ 
 
Name of State or Foreign Country of Nonresident Bidder: ___________________________ 
 
Particularly identify and describe any preference, labor preference, or any other type of preferential 
treatment, in effect in the nonresident bidder’s state or foreign country at the time of this bid: 
____________________________________________________________________________________
____________________________________________________________________________________
___________________________________________ 
NOTICE:  Nonresident Bidders domiciled in a state or country with a resident labor force preference shall 
make and keep, for a period of not less than three years, accurate records of all workers employed on the 
public improvement.  The records shall include each worker’s name, address, telephone number when 
available, social security number, trade classification, and the starting ending time of employment.   
By: ________________________________________    
Authorized Agent and Signatory of Nonresident Bidder  
 

REQUIRED: Bid Form shall be signed by an officer of the company with authority to bind in a 
contract. Notice of acceptance of this bid, or request for additional information by the Department of 
Administrative Services, may be addressed to the undersigned at the address set forth below: 
 
Legal Name of Firm: ____________________________________________________________ 
 
Date: _________________________________________________   
 
Signature of Bidder: ____________________________________________________ 
 
Title: ______________________________________________________ 
 
Typed Name of Signatory: _____________________________________________________  
 
Email: _______________________________________ 
 
Business Address: 
_____________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Telephone Number:  ____________________ Fax Number:  ____________________ 
 
Federal Tax Identification Number:  ____________________ 
 
Iowa Contractor Registration Number: _________________________ 
 
Bidder Safety Manager Name:_______________________________ 
 

For an out-of-state Bidder, Bidder certifies that the Resident Preference given by the State or  

Foreign Country of Bidder’s residence, _________________________, is _______ %. 

END OF SECTION 
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SECTION 00 4116.01 
 

NON-DISCRIMINATION CLAUSE  
 

This Section is for informational purposes only. All information will be submitted online through 
the State’s IMPACS Electronic Procurement System. 

 
 

 
PART 1 -  GENERAL 
 

All contractors, subcontractors, vendors and suppliers of goods and services doing business 
with the State of Iowa and value of said business equals or exceeds $10,000 annually, agree 
as stated below. 

 
1.01 NONDISCRIMINATION CLAUSE 
 

A. The contractor, subcontractor, vendor and supplier of goods and services will not discriminate 
against an employee or applicant for employment because of race, creed, color, sex, national 
origin, ancestry, religion, economic status, age, disability, political opinion, or affiliations of an 
applicant or employee based upon the nature of the job occupation.  The contractor, 
subcontractor, vendor and supplier will develop an Affirmative Action Program to insure that 
applicants are employed and that employees are treated during employment without regard to 
their race, creed, color, sex, national origin, ancestry, religion, economic status, age, disability, 
political opinions or affiliations.  Such action shall include, but not be limited to the following: 
1. Employment. 
2. Upgrading. 
3. Demotion or transfer. 
4. Recruitment and advertising.  
5. Layoff or termination.  
6. Rates of pay or other forms of compensation. 
7. Selection for training, including apprenticeship. 

B. The contractor, subcontractor, vendor and supplier of goods and services will, in all solicitations 
or advertisements for employees, state that all qualified applicants will receive consideration for 
employment without regard to race, creed, color, sex, national origin, ancestry, religion, 
economic status, age, disability, political opinion or affiliations. 

C. The contractor, subcontractor, vendor and supplier or their collective bargaining representative 
will send to each labor union or representative or workers with which they have a collective 
bargaining agreement or other contract or understanding, a notice advising the said labor union 
or workers’ representative of the contractor’s commitments under this section. 

D. The contractor, subcontractor, vendor and supplier of goods and services will comply with all 
published rules, regulations, directives and orders of the State of Iowa Affirmative Action 
Program Contract Compliance Provisions. 

E. The contractor, subcontractor, vendor and supplier of goods and services will furnish and file 
compliance reports within such time and upon such forms as provided by the Equal 
Employment Opportunity Officer, said forms may elicit information as to the policies, 
procedures, patterns, and practices of each subcontractor as state as the contractor themselves 
and said contractor, subcontractor, vendor and supplier will permit access to their employment 
books, records and accounts to the State’s Equal Employment Opportunity Officer, for the 
purpose of investigation to ascertain compliance with this Contract and with rules regulations of 
the State’s Affirmative Action Program. 

F. In the event of the contractor’s noncompliance with the nondiscrimination clauses of this 
Contract or with any of such rules, regulations and orders; this Contract may be canceled, 
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terminated or suspended in whole or in part and the Contractor may be declared ineligible for 
further contracts in accordance with procedures authorized by the State of Iowa. 

G. The contractor, subcontractor, vendor and supplier of goods and services will include, or 
incorporate by reference, the provisions of the nondiscrimination clause in every contract, 
subcontract or purchase order unless exempted by the rules, regulations or orders of the State’s 
Affirmative Action Program, and will provide in every subcontract or purchase order that said 
provisions will be binding upon each contractor, subcontractor or seller. 

H. The parties agree to comply with “Compliance with the Law; Nondiscrimination in Employment” 
of the current Terms and Conditions at the award of this contract. Current Terms and Conditions 
may be found on the following web site and are, by this reference, made a part of this 
Agreement.  https://das.iowa.gov/procurement/terms-and-conditions 

I. We certify and  recognize that we are morally and legally committed to nondiscrimination in 
employment.  Any person who applies for employment with our company will not be 
discriminated against because of race, creed, color, sex, national origin, ancestry, religion, 
economic status, age or disabilities, unless disabilities are based upon the nature of the job 
occupation. 

 
 
 

PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED 

 
END OF SECTION 
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SECTION 00 4116.02 

TARGETED SMALL BUSINESS INFORMATION 

This Section is for informational purposes only. All information will be submitted online through 
the State’s IMPACS Electronic Procurement System. 

 

 

PART 1 -  GENERAL 

1.01 TARGETED SMALL BUSINESS INFORMATION 

A. Subcontractor Targeted Small Business Enterprise Pre-Bid Contact Information, including 

subcontractor and dollar amount to be subcontracted, is to accompany the Bid submission.  

Bidders shall comply with all affirmative action/equal opportunity provisions of State and Federal 

laws.  The Owner seeks to provide opportunities for Targeted Small Businesses in accordance 

with the provisions of Chapter 73 of the Code of Iowa. 

B. Search the Targeted Small Business Directory for certified State of Iowa Targeted Small 

Businesses.  

 

PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED 

 

END OF SECTION 
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SECTION 00 4313 

BID SECURITY FORMS 

PART 1 -  GENERAL 

1.01 BID SECURITY FORMS 

A. A Bid Bond form will be required on this project.  An amended ConsensusDocs 262 is attached 

for reference following this page.  ConsensusDocs bid bond form is not required (other standard 

forms are acceptable to the State of Iowa). 

PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED 

END OF SECTION 
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SECTION 00 5200 

AGREEMENT FORM 

PART 1 - GENERAL 

1.01 AGREEMENT FORM 

A. The Form of Agreement to be used on this project is a modified ConsensusDocs 802.  A sample 

is attached following this page. 

PART 2 - PRODUCTS – NOT USED 

PART 3 - EXECUTION – NOT USED 

 

 

END OF SECTION 
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SECTION 00 6000 

PERFORMANCE AND PAYMENT BOND 

PART 1 -  GENERAL 

1.01 PERFORMANCE AND PAYMENT BOND 

A. Performance and payment bonds to be used on this project, ConsensusDocs 260 and 261 are 

attached for reference following this page.  ConsensusDocs performance and payment bonds 

are not required (other standard forms are acceptable to the State of Iowa). 

PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED 

 

END OF SECTION 
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SECTION 01 1200 
 

CONTRACT SUMMARY 
 

PART 1 -  GENERAL 
 
1.01 SECTION INCLUDES 
 

A. Project Information 
B. Project Summary  
C. Bid Scope Summary 
D. Work Hour Restrictions 
E. Access to Site 
F. Coordination with Occupants 
G. Rules for Construction Workers 
H. Bid Package Instructions 
 

1.02 PROJECT INFORMATION 
 

A. Facility Name/Location:  ATOD 1918 SE Hulsizer Road, Ankeny, Iowa 50021 
B. DAS Project #: 9534.00  
C. Owner: State of Iowa, Department of Administrative Services, Hoover State Office Building, 

Level 3, 1305 East Walnut Street, Des Moines, IA  50319 
D. Owner’s Representative: Jennie Elliott, Iowa Department of Administrative Services, 109 SE 

13th Street, Des Moines, IA 50319 
E. Construction Manager: Mac McKeever, The Samuels Group, 2929 Westown Pkwy, West Des 

Moines, Iowa 50266 
 

1.03 PROJECT SUMMARY 
 

A. The project includes the removal and replacement of the will call ramp, the ramp’s accessories 
and the surrounding area. 

B. Target date to provide substantial completion is November 3rd, 2026. 
 

1.04 BID SCOPE SUMMARY 
 

A. Scope Applicable to All Bid Packages: 
1. The Contractor’s Work includes all labor, supervision, materials, equipment, services, 

supplies, tools, facilities, transportation, hoisting, storage, receiving, licenses, inspections, 
certifications, overhead, profit, or other items required or reasonably inferable to properly 
and timely perform and complete all work and services to be performed by the Contractor 
pursuant to this Agreement.  Unless specifically stated otherwise, incidental work 
required to accomplish the work of this Bid Package shall be included the bid. This would 
include, but not be limited to, temporary facilities, protection of the work, security of 
equipment, materials, and work in progress, etc. Contractor’s Work shall be performed in 
accordance with the Drawings, Specification Divisions 00 and 01, and Specification 
sections applicable to each Contractor’s scope. 

2. Contractor is responsible for all labor and equipment to unload, account for all material 
delivered, stock, and delivery for this scope of work. Storage and delivery of materials 
and equipment at the Site shall be permitted only to the extent approved in advance by 
the Construction Manager, and if anything so stored obstructs the progress of any portion 
of the work, it shall be promptly removed or relocated by the Contractor without 
reimbursement. 
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3. On site supervision by Prime Contractor at all times work by that contractor or their 
subcontractors/suppliers is taking place. 

4. Provide all temporary facilities required for this scope of work including trailer, trailer 
power, telephone, secured storage, temporary power for work, temporary and task 
lighting for work, etc. as determined necessary by Contractor. Coordinate location of 
trailers, material storage and utility lines with Construction Manager. Limited space is 
available, and permission to bring any such facility or excess materials on to the site shall 
be approved by the Construction Manager. 

5. Contractor shall provide all equipment and tools for Contractor’s own cleanup. Clean up 
shall be done at end of every shift or more frequently if required for the Contractor to 
perform their work, for other Contractors to perform their work, as required by the 
Owner’s operations, and at the discretion of the Construction Manager. 

6. All turf, landscaping, and subgrade disturbances caused by equipment traffic or other 
activities related to the Contractor’s scope shall be repaired or restored to proper 
conditions by the Contractor. 

7. Protect adjacent existing building elements from damage from Scope of work. Repair 
existing building elements damaged during Contractor’s Scope of work. 

8. Protect the construction site utilizing an 8’ tall, highly visible, weighted, chain link 
fence/safety barricade around the perimeter as outlined in the Drawings. 

9. Contractor is responsible for all movement, cleaning &/or restoration of all earthwork 
associated with this project. Any debris tracks left by equipment throughout the campus 
will be cleaned and brought back to condition it was in prior to commencement of 
construction activities. Trenches in grass will be fill and seeded &/or sodded. Any spoil 
piles will be hauled off site, grass raked &/or new seed &/or sod laid.  

 
1.05 WORK HOUR RESTRICTIONS 
 

A. Work hours are from 08:00 AM to 05:00 PM, Monday through Friday unless arrangements are 
made in advance. 

 
1.06 CONTRACTOR USE OF SITE AND PREMISES 
 

A. Construction Operations:  Limited to areas noted on Drawings. 
B. Provide access to and from site as required by law and Owner: 

1. Emergency Building Exits During Construction:  Keep all exits required by code open 
during construction period; provide temporary exit signs if exit routes are temporarily 
altered. 

2. Do not obstruct roadways, sidewalks, or other public ways without permission of Owner 
and permit if required. 

C. Facility will be occupied at all times during duration of work.  Contractor personnel shall conduct 
themselves in an agreeable manner at all times. Failure to do so may result in removal from the 
work site. 

D. High visibility, hard hats, safety glasses & boots are required at all times. Contractors must wear 
T-shirts or long sleeves (no cutoffs) and work pants (no shorts, sweats, etc) while on site.  

 
1.07 OWNER OCCUPANCY 
 

A. Owner intends to occupy the Project upon Substantial Completion. 
B. Cooperate with Owner to minimize conflict and to facilitate Owner’s operations. 
C. Schedule the Work to accommodate Owner occupancy. 
D. All deliveries of materials, equipment, etc must be coordinated with Construction Manager and 

Owner. 
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1.08 RULES FOR CONSTRUCTION WORKERS 
 

A. The staff of the State of Iowa has a responsibility to protect the public by providing a secure 
environment. All work site rules must be followed to the letter, at all times. 

B. All construction workers must have a background check completed prior to entering the campus 
to perform work. 

C. Hot Work Permit Processes and Fire Watch, when necessary, will be adhered to for this project. 
D. All State properties are tobacco free.  No smoking will be permitted or tolerated on campus 

unless in designated areas. 
E. You are permitted access only to the work site and no other area of the institution. 
F. No drugs, alcohol, or firearms are allowed on the work site. 
G. Do not leave money, drugs, alcohol, or firearms in your personal vehicle. 
H. Company and personal vehicles are to be parked and locked in designated or authorized area 

of the work. 
I. Secure all tools at the end of the day. 
J. Maintain control of all tools, supplies, and debris at all times during the work. 
K. Never leave keys in any vehicle.  If a security officer finds keys in a vehicle, they are under 

orders to turn them in to a security supervisor. 
L. All delivery vehicles must go directly to the job site.  Extra time should be anticipated for all 

deliveries.  Provide 24-hour notice to the facility of deliveries.  
M. During an emergency, follow the instructions of the security staff. 
N. Contractor is prohibited from entering the warehouse unless arrangements are made ahead of 

time with the Construction Manager and Owner.  
 

1.09 BID PACKAGE INSTRUCTIONS  

A. Bid Package #01 – the removal and replacement of the will call ramp, the ramp’s accessories 
and the surrounding area: Trade Contractor shall include all of the following, but not limited to, 
as part of the contract: 
1. Includes the entirety of this project as outlined within the Drawings, Specifications and 

other Bidding Documents titled ATOD Will Call Ramp Replacement and dated 
06/22/2026.  

2. Includes all specifications. 
3. Includes, but is not limited to, all demolition of concrete, excavation & movement of earth, 

formwork, new concrete, new steel guard rail, new stairs, new threshold for the ramp’s 
connection to the existing building, protecting the worksite and existing building and 
cleanup/haul off.   

 
 

B. Unit Price #01 – Over Excavation and Structural Fill: Trade Contractor shall include all of the 
following, but not limited to, as part of the contract: 
1. Over excavation to correct discovered poor subsoil conditions during excavations.  
2. Imported structural earth fill to replace the over-excavated areas required to be removed.  
3. Unit price shall include both the over-excavation and provision of new imported structural 

fill, on a cubic yard basis. 
4. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 

overhead, and profit. 
5. Owner reserves the right to reject Contractor’s measurements of work in place that 

involves use of established unit prices and to have this work measured, at the Owner’s 
expense, by an independent surveyor acceptable to the Contractor. 

 
C. Work Performed by Owner:  ATOD will perform the following work items: 
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1. Relocate all moveable furniture, fixtures and equipment (FF&E), including window 
treatments; and personal materials (trailers, equipment, etc) from each sequenced work 
area prior to demolition and construction activities and after new construction is 
completed. 

 
D. Owner Furnished Products: ATOD will provide the following materials for installation by the 

contractor: 
1. N/A 
 

 
PART 2 -  PRODUCTS – NOT USED 

PART 3 -  EXECUTION – NOT USED  

 
END OF SECTION 
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SECTION 01 2500 

 

SUBSTITUTION PROCEDURES 

 

PART 1 -  GENERAL 
 

1.01 SECTION INCLUDES 
 

A. Substitution Procedures 
B. Request for Substitution form 

 
PART 2 -  PRODUCTS – NOT USED 

 

PART 3 -  EXECUTION 
 

3.01 SUBSTITUTION PROCEDURES 
 

A. Where the Bidding Documents stipulate a specific product be provided by naming one or more 
manufacturer and model, a substitute product will be considered when written request is 
received by the date and time identified in Section 00 1113 NOTICE TO BIDDERS. Substitution 
requests will be considered for all products, even if the specification does not include a 
statement such as “or equal,” “equal to,” “equivalent to,” or “basis of design,” unless noted 
otherwise. 

B. References in the Bidding Documents to brand or trade names are intended to illustrate the 
general characteristics of the item and not to limit competition unless noted otherwise. 

C. The written request shall be on the “Request for Substitution” form included in the Project 
Manual.  If no such form is included, the request shall be provided on the letterhead of the 
company making the request.   

D. Substitution requests received after the specified date will be viewed in the context of a Change 
Order to the Contract, and consideration will only be given in the event a product becomes 
unavailable or not practical due to no fault of the Contractor, or the substitution is substantially 
to the Owner’s advantage (equal product for less cost or higher quality product at no change in 
Contract Sum).  

E. Document each substitution request with complete data substantiating compliance of the 
proposed substitution with the Bidding Documents.  Each request shall identify the specified 
product for which the substitution is requested, and shall clearly describe the product for which 
approval is requested.  The burden shall be on the requester to demonstrate the proposed 
substitute product’s suitability for use in the Work and its equivalency or superiority in function, 
appearance, quality, and performance with the product named in the Bidding Documents. 

F. A description of any changes to the Bidding Documents that the proposed substitution will 
require shall be included with the request.  The requester shall affirm that dimensions shown on 
the Drawings will not be affected by the substitute product, and that it will have no adverse 
effect on other trades, the construction schedule, or specified warranty requirements.  The 
request for use of a substitute product shall be signed by an authorized representative of the 
firm submitting the request, who shall state that the firm will pay for any changes to the building 
design, including Design Professional’s design, detailing, and construction cost caused by the 
requested substitution if the substitution is approved for use in the Work.  

G. All such substitute products approved for use in the Work during the established period of time 
before receipt of Bids will be identified in a subsequent Addendum to the Bidding Documents.  

 
3.02 REQUEST FOR SUBSTITUTION FORM 

 

A. A Request for Substitution Form is attached following this page. 
B. Substitution requests shall be emailed to the Issuing Officer at the email address provided in 

Instructions to Bidders Section 1.04. 
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END OF SECTION 



PRE-BID REQUEST SUBSTITUTION FORM 

 

TO: 10FOLD Architecture + Engineering, Ltd.  Phone:  515.292.0007 

 413 Kellogg Avenue 

 Ames, Iowa 50010 

 

PROJECT: ATOD Will Call Ramp Replacement, Ankeny, IA       

 

PROJECT# 26044             

We hereby submit for your consideration the following product as substitute for specified item for the above 

project: 

 

Spec Section No.   Page No.  Paragraph/Line  Specified Item 

 

_____________  ________  ____________  ____________________ 

 

Proposed Substitution:               

 

Attach complete product description, drawings, photographs, performance and test data, warranty and other 

information necessary for evaluation.  Identify specific model numbers, finishes, options. etc. 

 

A. Will changes be required to building design or drawing dimensions in order to properly install proposed 

substitution?  Yes_____  No______  If yes, explain. 

 

_              

 

B. Will the undersigned pay for changes to the building design, including architectural and engineering services 

and drawing costs caused by requested substitution?    Yes__________      No________  

 

C. Differences between proposed substitution and specified item:         

 

               

 

D. What affect does substitution have on other trades?          

 

               

 

E. Does manufacturer’s warranty of the proposed substitution differ from that specified?  Yes_____   No_____ 

 

If yes, explain             

Submitted By:   

 

            
Signature/Printed Name & Title       

 
          

Firm Name 

 

        
Address 

 

          

 

Phone:     

 

Email:        

 

For Architect’s Use Only:   

____Accepted   _____Accepted as Noted 

___  Not Accepted  _____Rec’d too late 

By:      

Date:     

Remarks:     
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SECTION 01 2600 
 

CONTRACT MODIFICATION PROCEDURES 
 

PART 1 -  GENERAL 
 
1.01 SECTION INCLUDES 
 

A. Change procedures 
 

1.02 CHANGE PROCEDURES 
 

A. The Design Professional will advise of minor changes in the work not involving an adjustment to 
Contract Sum/Price or contract time as authorized.   

B. The Construction Manager may issue a Proposal Request that includes a detailed description of 
a proposed change with supplementary or revised drawings and specifications and a change in 
contract time for executing the change as provided by the Design Professional.  The Trade 
Contractor will prepare and submit an estimate within 7 calendar days.  Estimates shall be 
provided for the project at no cost, regardless of acceptance or rejection of proposal.  

C. The Trade Contractor may propose changes by submitting a Request for Information to the 
Construction Manager, describing the proposed change and its full effect on the work.  Include a 
statement describing the reason for the change, and the effect on the Contract Sum/Price and 
contract time with full documentation and a statement describing the effect on work by separate 
or other contractors.  Document any requested substitutions in accordance with the 
specifications.  Construction Manager will forward the Request for Information on to the Design 
Professional for their official response. 

D. Stipulated Sum/Price Change Order: Based on executed Change Order and contractor's fixed 
price quotation. 

E. Unit Price Change Order:  The change order will be executed on a fixed unit price basis for pre-
determined unit prices and quantities.  Changes in contract price or contract time will be 
computed as specified for time and material change orders. 

F. Time and Material Change Order: The change order will be executed on a not to exceed basis.  
Design professional and Construction Manager will determine the not to exceed estimated cost 
based on contractor’s proposal for hourly rates and material costs.  Maintain detailed records of 
work done on time and material basis.  Time and Material tickets must be submitted daily to the 
Construction Manager for verification.  Provide full information required for evaluation of 
proposed changes, and to substantiate costs for changes in the work.  Submit itemized account 
and supporting data after completion of change.  A final deductive change order will be issued 
to reconcile final cost to the initial change order.  

G. Change Order Forms: CONSENSUSDOC Forms provided by Owner.   
H. Execution of Change Orders:  The Construction Manager will issue change orders for signature 

of parties as provided in the Conditions of the Contract. 
I. With respect to pricing change orders, the percentage mark-up for overhead and profit is subject 

to the following limits: 
1. Fifteen (15) percent maximum for work directly performed by employees of the 

Constructor, Subcontractor or Sub-subcontractor. 
2. Five (5) percent maximum for work performed or passed through by a Subcontractor and 

passed through to the Owner by the Constructor.   
3. Five (5) percent maximum Subcontractor’s mark-up for Work performed by a Sub-

Subcontractor and passed through to the Owner by the Subcontractor and Constructor. 
4. The maximum allowable mark-up shall be twenty-five (25) percent passed through to the 

Owner by the Constructor under any circumstances.  Overhead and profit shall be shown 
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separately for the Constructor and each Subcontractor of any tier performing the Change 
Order Work. 

J. Contractor and subcontractor agree to provide and require all suppliers to provide a detailed 
breakdown of labor, labor burden, materials, installation, rental, and fuel costs. 

K. Please refer to Article 8 of  CONSENSUSDOCS 802- STANDARD FORM OR AGREEMENT 
BETWEEN OWNER AND TRADE CONTRACTOR for additional Change Procedures. 

 
PART 2 -  PRODUCTS – NOT USED 
 
PART 3 -  EXECUTION – NOT USED 
 

END OF SECTION 
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SECTION 01 2900 

 

PAYMENT PROCEDURES 

 

PART 1 -  GENERAL 

 

1.01 SECTION INCLUDES 

 

A. Schedule of values 
B. Application for payment 
 

1.02 SCHEDULE OF VALUES 

 

A. Coordination:  Trade Contactor will coordinate preparation of the Schedule of Values with 
preparation of the Construction Manager's Construction Schedule. 
1. Correlate line items in the Schedule of Values with other required administrative forms 

and schedules, including Application for Payment forms with Continuation Sheets, 
Submittals Schedule, and Construction Manager's Construction Schedule. 

2. Submit original Schedule of Values in Procore within 14 days after date of Owner-Trade 
Contractor Agreement.  Schedule of Values must be approved by Owner prior to 
submission for first application for payment. 

B. Format:  Utilize the Table of Contents of this project manual. Identify each line item with number 
and title of the major specification section.  Each major specification section should be further 
itemized by materials cost, labor cost and subcontractor cost for each building separately for the 
base bid and all accepted alternates.  Identify site mobilization, bonds and insurance and 
include a line item for closeout paperwork for a value of no less than 1% of the total contract 
value or $1,000, whichever is greater.  
1. Identification:  Include the following Project identification on the Schedule of Values: 

a. Project name and location. 
b. Name and address of Owner, Trade Contractor, Construction Manager and Design 

Team. 
c. DAS Project Number. 
d. Date of Submittal. 

2. Revise the Schedule of Values to list approved Change Orders with each Application for 
Payment. 

 
1.03 APPLICATIONS FOR PAYMENT 

 

A. Each Application for Payment shall be consistent with previous applications for payments as 
certified by the Design Professional and paid for by Owner. 
1. Application for Payment at time of Substantial Completion and final Application for 

Payment involve additional requirements. 
B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 

between Owner and Contractor.  The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. Progress payments shall be submitted to 
the Construction Manager. Any request for payment for work completed prior to June 30th of any 
year needs to be submitted by July 15th of the same calendar year. 

C. Payment Application Forms:  Use AIA form G702 and G703 as the form for the Application for 
Payment or an equivalent approved by the owner. 

D. Include lien waiver forms required by the owner when applicable. 
E. Application Preparation:  Complete every entry on form. Construction Manager will return 

incomplete applications without action. 
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1. Include amounts of Change Orders issued before last day of construction period covered 
by application. 

F. Waivers of Mechanic's Lien:  If requested by Owner with each Application for Payment, submit 
waivers of mechanic's lien from every entity who is lawfully entitled to file a mechanic's lien 
arising out of the Contract and related to the Work covered by the payment when applicable. 
1. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 
2. Submit waivers of lien on forms, executed in a manner acceptable to Owner. 

G. Initial Application for Payment:  Administrative actions and submittals that must precede 
submittal of first Application for Payment include the following: 
1. Schedule of Values 

2. Certificates of insurance and insurance policies. 
3. Lists of vendors and any subcontractors. 

H. Application for Payment at Substantial Completion:  After the Certificate of Substantial 
Completion has been fully executed, submit an Application for Payment showing 100 percent 
completion for the portion of the Work claimed as substantially complete, not including the 
closeout paperwork line item. 
1. Include documentation supporting the claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 
2. This application shall reflect Certificates of Partial Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work. 
I. Final Payment Application:  Submit final Application for Payment with releases and supporting 

documentation not previously submitted and accepted, including, but not limited, to the 
following: 
1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, “Contractor's Affidavit of Payment of Debts and Claims.” 
5. AIA Document G706A, “Contractor's Affidavit of Release of Liens.” 
6. AIA Document G707, “Consent of Surety to Final Payment.” 
7. Letter of Notification to all sub-contractors and suppliers of application for release of 

retainage. 
8. Evidence that claims have been settled. 

J. Payments will be made to the extent of the value of the work performed in the previous month 
less a retainage amount of 3% of the value of the work performed.  Upon substantial completion 
for the entire work, a sum sufficient to decrease the total retained to 3% of the contract sum, 
plus the full amount of the line item for closeout paperwork, plus such other retainage as the 
engineer shall determine for all incomplete work and unsettled claims will be authorized. The 
closeout paperwork line item may only be billed once the certificate of final completion has been 
fully executed. 

 

PART 2 -  PRODUCTS – NOT USED 

 

PART 3 -  EXECUTION – NOT USED 

 

END OF SECTION 
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SECTION 01 3100 
 

PROJECT MANAGEMENT AND COORDINATION 
 

PART 1 -  GENERAL 
 
1.01 SECTION INCLUDES 
 

A. Coordination 
B. Pre-construction meeting 
C. Progress meetings 
D. Coordination Meetings 
E. Requests for Interpretation (RFIs) 
F. Utility Locates/Ground Penetrations 
 

1.02 COORDINATION  
 

A. Coordinate scheduling, submittals, and work of the various sections of the project manual to 
ensure efficient and orderly sequence of installation of interdependent construction elements. 
1. Schedule construction operations in sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components with other contractors to ensure maximum 
accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 
B. Administrative procedures:  The Trade Contractor will coordinate scheduling and timing of 

required administrative procedures with other construction activities to avoid conflicts and 
ensure orderly progress of the Work.  Such administrative activities include, but are not limited 
to, the following: 
1. Preparation of Trade Contractor's Construction Schedule. 
2. Provide updated information for Construction Manager's Construction Schedule. 
3. Preparation of Schedule of Values. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Pre-installation conferences. 
7. Project closeout activities 

C. Verify utility requirements and characteristics of operating equipment are compatible with 
building utilities.  Coordinate work of various sections having interdependent responsibilities for 
installing, connecting to, and placing in service, such equipment. 

D. Coordinate space requirements, supports, and installation of mechanical and electrical work, 
which are indicated diagrammatically on drawings.  Follow routing shown for pipes, ducts, and 
conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces 
efficiently to maximize accessibility for other installations, for maintenance, and for repairs. 

E. In finished areas except as otherwise indicated conceal pipes and wiring within the construction.  
Coordinate locations of piping with finish elements. 

F. Coordinate completion and cleanup of work of separate sections in preparation for Substantial 
Completion. 

G. After owner occupancy of premises, coordinate access to site for correction of defective work 
and work not in accordance with Contract Documents, to minimize disruption of owner's 
activities. 

H. During construction coordinate use of site and facilities through Construction Manager. 
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I. Comply with Construction Manager and Owner’s procedures for intra-project communications; 
submittals, reports and records, schedules, coordination drawings, and recommendations; and 
resolution of ambiguities and conflicts. 

J. Make the following types of submittal to Architect through the Construction Manager via 
Procore: 
1. Request for Information/Interpretation. 
2. Request for substitution. 
3. Shop drawings, product data, and samples. 
4. Test and inspection reports. 
5. Design data. 
6. Manufacturer’s instructions and field reports. 
7. Applications for payment and change order requests. 
8. Progress schedules. 
9. Coordination drawings. 
10. Correction punch list and final correction punch list for substantial completion 
11. Closeout submittals 
 

PART 2 -  PRODUCTS – NOT USED 
 
PART 3 -  EXECUTION 
 
3.01 PRE-CONSTRUCTION MEETING 
 

A. The Construction Manager and Owner will schedule a meeting after Notice of Award. 
B. Required: Design Professional, Owner, Construction Manager, Trade Contractor and any Sub 

Contractors. 
C. Agenda: 

1. Execution of Owner-Contractor Agreement. 
2. Submission of executed bonds and insurance certificates. 
3. Distribution of Contract Documents. 
4. Submission of list of subcontractors, list of products, schedule of values, and progress 

schedule. 
5. Designation of personnel representing the parties in Contract. 
6. Procedures and processing of field decisions, submittals, substitutions, applications for 

payments, proposal request, change orders, RFIs and contract closeout procedures 
7. Tentative construction schedule. 
8. Critical work sequencing and long-lead items. 
9. Procedures for testing and inspecting. 
10. Preparation of Record Documents. 
11. Safety Procedures. 
12. Owner’s requirements. 
13. Security and housekeeping procedures. 
14. Background Checks. 
15. Responsibility for temporary facilities and controls. 
16. Construction waste management. 
17. Logistics (use of premise, parking, work restrictions, maintain egress, etc.) 

D. The Construction Manager is to record minutes and distribute copies within two days after 
meeting to participants, with one copy to owner, participants, and those affected by decisions 
made. 

 
3.02 PROGRESS MEETINGS 
 



ATOD Will Call Ramp Replacement 
Ankeny, IA 

DAS#9534.00 
RFB953400-01 

 

PROJECT 9534.00 PROJECT MANAGEMENT AND COORDINATION 01 3100 - 3 
 06-22-2026 

A. The Construction Manager shall schedule and administer meetings throughout progress of the 
work at bi-weekly intervals.  

B. The Construction Manager is to make arrangements for meetings, prepare agenda with copies 
for participants, and preside at meetings, record minutes and distribute copies within two days 
to those affected by decisions made. 

C. Attendees may include:  Project superintendent, major subcontractors and suppliers, Owner, 
Construction Manager, Architect/Engineer, as appropriate to agenda topics for each meeting.  
All participants at the conference call shall be familiar with the Project and authorized to 
conclude matters relating to the Work.    

D. Agenda: 
1. Review minutes of previous meetings. 
2. Review the Construction Manager's Construction Schedule. 
3. Field observations, problems, and decisions. 
4. Identification of problems that impede planned progress. 
5. Review of submittals schedule and status of submittals. 
6. Review of RFI's. 
7. Review of off-site fabrication and delivery schedules. 
8. Corrective measures to regain projected schedules. 
9. Planned progress during succeeding work period. 
10. Coordination of projected progress. 
11. Maintenance of quality and work standards. 
12. Effect of proposed changes on progress schedule and coordination. 
13. Other business relating to work. 
14. Access, temporary facilities and controls, housekeeping and progress cleaning. 
15. Safety. 
16. Status of proposal requests, pending changes, official Change Orders. 

E. Minutes: 
1. Following the meeting, the meeting minutes will be published in Procore by the 

Construction Manager for all parties. 
 

3.03 COORDINATION MEETINGS 
 

A. Coordination meetings will be held at the discretion of the construction manager. 
 

3.04 REQUESTS FOR INTERPRETATION (RFIs) 
 

A. Procedure:  Immediately on discovery of the need for interpretation of the Contract Documents, 
prepare and submit an RFI in Procore.    
1. RFIs shall originate with Trade Contractor.  RFIs submitted by entities other than 

Contractor will be returned with no response. 
2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in the Work. 

B. Content of the RFI:  Include a detailed, legible description of item needing interpretation and the 
following: 
1. Specification Section number and title and related paragraphs, as appropriate. 
2. Drawing number and detail references, as appropriate. 
3. Field dimensions and conditions, as appropriate. 
4. Trade Contractor's suggested solution(s).  If Trade Contractor's solution(s) impact the 

Contract Time or the Contract Sum, Trade Contractor shall state impact in the RFI. 
5. Attachments:  Include drawings, descriptions, measurements, photos, Product Data, 

Shop Drawings, and other information necessary to fully describe items needing 
interpretation. 

C. Design Professional's Action:  Design Professional will review each RFI, determine action 
required, and return it.  Allow seven (7) working days for Design Professional's response for 
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each RFI.  RFIs received after 1:00 p.m. will be considered as received the following working 
day.  The following RFIs will be returned without action: 
1. Requests for approval of submittals. 
2. Requests for approval of substitutions. 
3. Requests for coordination information already indicated in the Contract Documents. 
4. Requests for adjustments in the Contract Time or the Contract Sum. 
5. Requests for interpretation of Design Professional's actions on submittals. 
6. Incomplete RFIs or RFIs with numerous errors. 
7. Design Professional's action may include a request for additional information, in which 

case Design Professional's time for response will start again. 
D. Design Professional's action on RFIs that may result in a change to the Contract Time or the 

Contract Sum/Price. 
1. If Trade Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Construction Manager in writing within ten (10) days of receipt of 
the RFI response. 

E. On receipt of Design Professional's response in Procore, review the response and notify Design 
Professional within seven (7) days if Trade Contractor disagrees with response. 
 

 
3.05 UTILITY LOCATES/GROUND PENETRATIONS 
 

A. Call Iowa One Call at 800-292-8989 to request a locate 
1. Requests must be least five (5) working days prior to ground penetration.    

 
 

END OF SECTION 
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SECTION 01 3100.01 
 

WEB BASED CONSTRUCTION MANAGEMENT 

PART 1 - GENERAL 

1.01 DESCRIPTION 

A. The Owner and Contractor shall utilize Procore Technologies, Inc. Procore system for 
electronic submittal of all data and documents (unless specified otherwise by the owner’s 
representative) throughout the duration of the Contract. Procore is a web-based electronic 
media site that is hosted by Procore Technologies, Inc., utilizing their Procore web solution. 
Procore will be made available to all contractors’ project personnel, subcontractor personnel, 
suppliers, consultants and the Designer of Record. The joint use of this system is to facilitate; 
electronic exchange of information, automation of key processes, and overall management of 
the contract. Procore shall be the primary means of project information submission and 
management. When required by the Owners representative, paper documents will also be 
provided. In the event of discrepancy between the electronic version and paper documents, the 
paper documents will govern. Procore is a registered trademark of Procore Technologies, 
Inc.  

1.02 USER ACCESS LIMITATIONS 

A. The Owner’s Representative/Construction Manager will control the Contractor's access to 
Procore by allowing access and assigning user profiles to accepted Contractor personnel. User 
profiles will define levels of access into the system, determine assigned function-based 
authorizations (determines what can be seen) and user privileges (determines what they can 
do). Sub-contractors and suppliers will be given access to Procore through the Contractor. 
Entry of information exchanged and transferred between the Contractor and its sub-contractors 
and suppliers on Procore shall be the responsibility of the Contractor. 
1. Joint Ownership of Data: Data entered in a collaborative mode (entered with the intent to 

share as determined by permissions and workflows within the Procore system) by the 
Owner’s Representative and the Contractor will be jointly owned. 

1.03 AUTOMATED SYSTEM NOTIFICATION AND AUDIT LOG TRACKING 

A. Review comments made (or lack thereof) by the Owner on Contractor submitted documentation 
shall not relieve the Contractor from compliance with requirements of the Contract Documents. 
The Contractor is responsible for managing, tracking, and documenting the Work to comply with 
the requirements of the Contract Documents. Owner’s acceptance via automated system 
notifications or audit logs extends only to the face value of the submitted documentation and 
does not constitute validation of the Contractor's submitted information. 

1.04 SUBMITTALS 

A. See Section 01 3300 SUBMITTAL PROCEDURES: 
B. Preconstruction Submittals 

1. List of Contractor's key Procore personnel. Include descriptions of key personnel's roles 
and responsibilities for this project. Contractor should also identify their organization’s 
administrator on the list. 

1.05 COMPUTER REQUIREMENTS 

A. The Contractor shall use computer hardware and software that meets the requirements of the 
Procore system as recommended by Procore Technologies, Inc. to access and utilize 
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Procore. As recommendations are modified by Procore, the Contractor will upgrade their 
system(s) to meet the recommendations or better. Upgrading of the Contractor's computer 
systems will not be justification for a cost or time modification to the Contract. The contractor will 
ensure that connectivity to the Procore system (whether at the home office or job site) is 
accomplished through DSL, cable, T-1 or wireless communications systems. The minimum 
bandwidth requirement for using the system is 128kb/s. It is recommended a faster connection 
be used when uploading pictures and files into the system. Procore supports the current and 
prior two major versions of Chrome, Firefox, Internet Explorer, and Safari. 

B. The Contractor shall be responsible for the validity of their information placed in Procore and 
for the abilities of their personnel. Accepted users shall be knowledgeable in the use of 
computers, including Internet Browsers, email programs, cad drawing applications, and Adobe 
Portable Document Format (PDF) document distribution program. The Contractor shall utilize 
the existing forms in Procore to the maximum extent possible. If a form does not exist in 
Procore the Contractor must include a form of their own or provided by the Owner 
representative as an attachment to a submittal. Adobe PDF documents will be created through 
electronic conversion rather than optically scanned whenever possible. The Contractor is 
responsible for the training of their personnel in the use of Procore (outside what is provided by 
the owner) and the other programs indicated above as needed.  

C. User Access Administration: Provide a list of Contractor's key Procore personnel for the 
Owner's Representative acceptance. Contractor is responsible for adding and removing users 
from the system.  The Owners Representative reserves the right to perform a security check on 
all potential users. The Contractor will be allowed to add additional personnel and sub-
contractors to Procore. 

1.06 CONNECTIVITY PROBLEMS 

A. Procore is a web-based environment and therefore subject to the inherent speed and 
connectivity problems of the Internet. The Contractor is responsible for its own connectivity to 
the Internet. Procore response time is dependent on the Contractor's equipment, including 
processor speed, Internet access speed, etc. and current traffic on the Internet. The Owner will 
not be liable for any delays associated from the usage of Procore including, but not limited to: 
slow response time, down time periods, connectivity problems, or loss of information. The 
contractor will ensure that connectivity to the Procore system (whether at the home office or job 
site) is accomplished through DSL, cable, T-1 or wireless communications systems. The 
minimum bandwidth requirement for using the system is 128kb/s. It is recommended a faster 
connection be used when uploading pictures and files into the system. Under no circumstances 
shall the usage of the Procore be grounds for a time extension or cost adjustment to the 
contract. 

1.07 TRAINING 

A. The Construction Manager shall provide the necessary training to the Prime Contractor.  

PART 2 - PRODUCTS 

2.01 DESCRIPTION  

A. Procore project management application (no equal) Provided by Procore Technologies, Inc. 
www.Procore.com 
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PART 3 - EXECUTION 

3.01 PROCORE UTILIZATION  

A. Procore shall be utilized in connection with submittal preparation and information management 
required by Sections: 
1. PROJECT MANAGEMENT AND COORDINATION 
2. CONSTRUCTION PROGRESS DOCUMENTATION 
3. SUBMITTAL PROCEDURES  
4. QUALITY REQUIREMENTS 
5. Other Division One sections.  
6. Requirements of this section are in addition to requirements of all other sections of the 

specifications. 

B. Design Document Submittals 
1. All design drawings and specifications shall be submitted as cad .dwg files or PDF 

attachments to the Procore submittal work flow process and form. 

C. Shop Drawings 
1. Shop drawing and design data documents shall be submitted as cad .dwg files or PDF 

attachments to the Procore submittal work flow process and form.  Examples of shop 
drawings include, but are not limited to: 

2. Standard manufacturer installation drawings. 
3. Drawings prepared to illustrate portions of the work designed or developed by the 

Contractor. 
4. Steel fabrication, piece, and erection drawings. 

D. Product Data 
1. Product catalog data and manufacturer’s instructions shall be submitted as 
2. PDF attachments to the Procore submittal work flow process and form. Examples of 

product data include, but are not limited to: 
3. Manufacturer's printed literature. 
4. Preprinted product specification data and installation instructions. 

E. Samples 
1. Sample submittals shall be physically submitted as specified in Section 01 3300 

SUBMITTAL PROCEDURES. Contractor shall enter submittal data information into 
Procore with a copy of the submittal form(s) attached to the sample. Examples of 
samples include, but are not limited to: 

2. Product finishes and color selection samples. 
3. Product finishes and color verification samples. 
4. Finish/color boards. 
5. Physical samples of materials. 

F.  Administrative Submittals 
1. All correspondence and pre-construction submittals shall be submitted using Procore. 

Examples of administrative submittals include, but are not limited to: 
2. Digging permits and notices for excavation. 
3. List of product substitutions 
4. List of contact personnel. 
5. Notices for roadway interruption, work outside regular hours, and utility cut overs. 
6. Requests for Information (RFI). 
7. Construction progress Schedules and associated reports and updates. 

a. Each schedule submittal specified in CONSTRUCTION PROGRESS 
DOCUMENTATION shall be submitted as a native backed-up file (.PRX or .STX) 
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of the scheduling program being used. The schedule will also be posted as a PDF 
file in the format.  

8. Plans for safety, demolition, environmental protection, and similar activities. 
9. Quality Control Plan(s), Testing Plan and Log, Quality Control Reports, Production 

Reports, Quality Control Specialist Reports, Preparatory Phase Checklist, Initial Phase 
Checklist, Field Test reports, Summary reports, Rework Items List, etc. 

10. Meeting minutes for quality control meetings, progress meetings, pre-installation 
meetings, etc. 

11. Any general correspondence submitted. 

G. Compliance Submittals 
1. Test reports, certificates, and manufacture field report submittals shall be submitted on 

Procore as PDF attachments. Examples of compliance submittals include, but are not 
limited to: 
a. Field test reports. 
b. Quality Control certifications. 
c. Manufacturer’s documentation and certifications for quality of products and 

materials provided. 

H. Record and Closeout Submittals 
1. Operation and maintenance data and closeout submittals shall be submitted on Procore 

as PDF documents during the approval and review stage as specified, with actual set of 
documents submitted for final. Examples of record submittals include, but are not limited 
to: 
a. Operation and Maintenance Manuals: Final documents shall be submitted as 

specified. 
b. As-built Drawings: Final documents shall be submitted as specified. 
c. Extra Materials, Spare Stock, etc.: Submittal forms shall indicate when actual 

materials are submitted. 

I. Financial Submittals 
1. Schedule of Value, Pay Applications and Change Request Proposals shall be submitted 

on Procore. Supporting material for Pay Applications and Change Requests shall be 
submitted on Procore as PDF attachments. Examples of compliance submittals include, 
but are not limited to: 
a. Contractors Schedule of Values 
b. Contractors Monthly Progress Payment Requests 
c. Contract Change proposals requested by the project owner 

 

END OF SECTION 
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SECTION 01 3200 

 

CONSTRUCTION PROGRESS DOCUMENTATION 

 

PART 1 -  GENERAL 

 

1.01 SECTION INCLUDES 

 

A. Construction Progress Schedule 

B. Construction Manager’s Construction Schedule 

C. Submittal Schedule 

D. Daily Construction Reports 

E. Progress Photographs 

 

PART 2 -  PRODUCTS – NOT USED 

 

PART 3 -  EXECUTION  

 

3.01 CONSTRUCTION MANAGER’S MASTER CONSTRUCTION SCHEDULE 

 

A. Upon award of package, Contractor agrees to accept and meet or improve upon the schedule 
proposed in section 00 3113 PRELIMINARY SCHEDULE with intermediate handoffs. Each 
package contractor will be required to participate in schedule coordination meetings with the 
Construction Manager. 

B. If the bid package contractor does not meet the handoff milestones in the master construction 
schedule, the bid package contractor shall take measures to increase work forces, increase work 
hours, initiate revisions to means and methods of construction, and/or other similar measures as 
required to make up lost time and complete the work in accordance with the construction schedule 
and remain consistent with project progress and overall construction schedule.  Such measures 
shall be at no additional cost to the Owner.  The Construction Manager shall have sole discretion 
on decisions to accelerate work. 

C. Updating the master construction schedule – Contractors are required to attend and participate 
in schedule coordination update meetings with the Construction Manager.  This will be an 
opportunity for contractors to further define their scheduled scope of work in conjunction with 
other trades on site. 

D. Acceptance of revised master construction schedule – After an updated master construction 
schedule has been issued via Procore, Contractors will have 48 hours to dispute the new 
schedule. All contractors will be held to the last fully accepted master construction schedule. 

 

3.02 CONSTRUCTION PROGRESS SCHEDULE 

 

A. Submit preliminary outline to the Construction Manager no later than 48 hours prior to the pre-
construction meeting for coordination with Owner’s requirements.   

B. Submit revised progress schedule with each application for payment. 

C. Schedules will be electronically submitted through Procore. 

D. Distribute copies of reviewed schedules to project site file, subcontractors, suppliers, and other 
concerned parties. 

E. Instruct recipients to promptly report, in writing, problems anticipated by projections indicated in 
schedules. 

F. Submit computer generated horizontal bar chart with separate line for each major portion of work 
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or operation, identifying the first day of each week. 

G. Show complete sequence of construction activity, identifying work of separate stages and other 
logically grouped activities.  Indicate early and late start, early and late finish, float dates, and 
duration. 

H. Indicate estimated percentage of completion for each item of work at each submission. 

I. Participate in joint review and evaluation of schedule with Construction Manager. 

J. Revisions to schedules: 

1. Indicate progress of each activity to date of submittal and projected completion date of 
each activity. 

2. Identify activities modified since previous submittal, major changes in scope, and other 
identifiable changes. 

3. Prepare narrative report to define problem areas, anticipate delays, and impact on 
schedule.  Report corrective action taken, or proposed, and its effect including effect of 
changes on schedules of separate contractors.  

 

3.03 SUBMITTAL SCHEDULE 

 

A. Submit a schedule of submittals, arranged in chronological order by dates required by 
construction schedule.  Include time required for review, re-submittal, ordering, manufacturing, 
fabrications, and delivery when establishing dates. 

1. Coordinate submittal schedule with list of subcontractors, the schedule of values, and 
construction schedule. 

2. Submit concurrently with first complete submittal of contractor’s construction schedule. 
 

3.04 DAILY CONSTRUCTION REPORTS 

 

A. Daily Construction Reports:  Submitted at weekly intervals. 

1. Daily Construction Reports will be submitted to Construction Manager. 

B. Prepare a daily construction report recording the following information concerning events at 
project site: 

1. Count of personnel at Project site 

2. Equipment at Project site 

3. Material Deliveries 

4. High and low temperatures and general weather conditions, including presence of rain or 
snow 

5. Accidents 

6. Meetings and significant decisions 

7. Unusual events 

8. Stoppages, delays, shortages, and losses 

9. Meter readings and similar recordings 

10. Emergency procedures 

11. Orders and requests of authorities having jurisdiction 

12. Change orders received and implemented 

13. Services connected and disconnected 

14. Equipment or system tests and startups 

15. Partial completions and occupancies 

16. Substantial completions authorized 
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3.05 PROGRESS PHOTOGRAPHS 

 

A. Progress photographs will be electronically submitted through Procore. 

B. Preconstruction Photographs:  Before starting construction, take photographs of project site and 
surrounding properties, including existing items to remain during construction, from different 
vantage points, as directed by Construction manager.  

1. Take additional photographs as required to record existing damage to site, structure, 
equipment, or finishes. 

C. Periodic Construction Photographs:  Take photographs at regular intervals.  Select vantage points 
to show status of construction and progress since last photographs were taken. 

D. Field Completion Construction Photographs:  Take photographs after date of Substantial 
Completion for submission as project record documents.  Construction manager will inform of 
desired vantage points. 

END OF SECTION 
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SECTION 01 3300 

 

SUBMITTAL PROCEDURES 

 

PART 1 -  GENERAL 

 

1.01 SECTION INCLUDES 

 

A. Submittals for Review 

B. Submittals for Information 

C. Submittal Procedures 

D. Samples 

 

PART 2 -  PRODUCTS – NOT USED 

 

PART 3 -  EXECUTION  

 

3.01 SUBMITTALS FOR REVIEW 

 

A. When the following are specified in individual sections, submit them for review: 

1. Product Data 

2. Shop Drawings 

3. Samples for Selection 

4. Samples for Verification 

B. Submit to Construction Manager to forward to Architect for review for the limited purpose of 
checking for conformance with information given and the design concept expressed in the 
contract documents. 

C. Samples will be reviewed only for aesthetic, color, or finish selection. 

D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES 
article below and for record document purposes. 

 

3.02 SUBMITTALS  FOR INFORMATION 

 

A. When the following are specified in individual sections, submit them for information: 

1. Design data. 

2. Certificates. 

3. Test reports. 

4. Inspection reports. 

5. Manufacturer’s instructions. 
6. Manufacturer’s field reports. 
7. Other types indicated. 

B. Submit for Construction Manager, Architect, and Owner’s knowledge.  No action will be taken. 
 

3.03 SUBMITTAL PROCEDURES 

 

A. Submittals will be electronically submitted through Procore. Contractor will be invited to join web 
based program after issue of Notice of Intent to award. 

B. Shop Drawing Procedures: 
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1. Prepare accurate, drawn-to-scale, original shop drawing documentation by interpreting the 
Contract Documents and coordinating related Work. 

2. Do not reproduce the Contract Documents to create shop drawings. 

3. Generic, non-project specific information submitted as shop drawings do not meet the 
requirements for shop drawings. 

C. Transmit each submittal with a copy of approved submittal form. 

D. Sequentially number the submittal form.  Revise submittals with original number and a sequential 
numeric suffix.   

E. Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, and 
specification section number, as appropriate on each copy. 

F. Apply Contractor’s stamp, signed or initialed certifying that review, approval, verification of 
Products required, field dimensions, adjacent construction work, and coordination of information 
is in accordance with the requirements of the work and Contract Documents. 

G. Schedule submittals to expedite the project and coordinate submission of related items. 

H. For each submittal review, allow 15 days excluding delivery time to and from the contractor.   

I. Identify variations from the Contract Documents and product or system limitations that may be 
detrimental to successful performance of the completed work. 

J. When revised for resubmission, identify all changes made since previous submission. 

K. Distribute reviewed submittals as appropriate.  Instruct parties to promptly report any inability to 
comply with requirements. 

L. Submittals not requested will not be recognized or processed. 
 

3.04 SAMPLES 

 

A. Submit to Construction Manager to forward to Architect/Engineer for review for limited purpose 
for checking conformance with information given and design concept expressed in the Contract 
Documents. 

B. Samples for selection as specified in product sections: 

1. Submit to Construction Manager to forward to Architect/Engineer for aesthetic, color, or 
finish selections. 

2. Submit samples of finishes from full range of manufacturer’s standard colors, textures, and 
patterns to Construction Manager to forward to Architect/Engineer for selection. 

C. Submit samples to illustrate functional and aesthetic characteristics of products, with integral parts 
and attachment devices.  Coordinate sample submittals for interfacing work. 

D. Include identification on each sample, with full project information. 

E. Submit number of samples specified in individual specification sections. 

F. Photograph of submitted samples, along with transmittal sheet, shall be uploaded as a submittal 
in Procore. 

 
 

END OF SECTION 
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SECTION 01 4000 

 

QUALITY REQUIREMENTS 

 

PART 1 - GENERAL 

 

1.01 SECTION INCLUDES 

 

A. References 
B. Quality assurance and control of installation 
C. Tolerances 
D. Defect Assessment 
E. Inspection and testing laboratory services 
F. Manufacturer's field services and reports 

 
1.02 REFERENCES 

 

A. Conform to reference standard in effect at date of contract. 
B. When required by contract documents, obtain copies of standards. 
C. Should specified reference standards conflict with contract documents request clarification from 

engineer before proceeding. 
D. The contractual relationship of the parties to the contract shall not be altered from the contract 

documents by mention or inference otherwise in any reference document. 
 

PART 2 - PRODUCTS – NOT USED 

 
PART 3 - EXECUTION 

 
3.01 QUALITY ASSURANCE/CONTROL OF INSTALLATION 

 

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship to produce work of specified quality. 

B. Comply fully with manufacturer's instructions, including each step in sequence. 
C. Should manufacturer's instructions conflict with contract documents, request clarification from 

the engineer prior to proceeding. 
D. Comply with specified standards as a minimum quality for the work except when more stringent 

tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

E. Perform work by persons qualified to produce workmanship of specified quality 
F. Verify that field measurements are as indicated on shop drawings or as instructed by the 

manufacturer. 
G. Secure products in place with positive anchorage devices designed and sized to withstand 

stress, vibration, physical distortion, or disfiguration. 
 

3.02 TOLERANCES 

 

A. Monitor fabrication and installation tolerance control of products to produce acceptable work.  
Do not permit tolerances to accumulate. 

B. Comply with manufacturers’ tolerances.  Should manufacturers’ tolerances conflict with contract 
documents, request clarification from Architect before proceeding. 

C. Adjust products to appropriate dimensions; position before securing products in place. 
 

3.03 DEFECT ASSESSMENT 
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A. Replace work or portions of work not conforming to specified requirements. 
B. If, in the option of the Owner, it is not practical to remove and replace the work, Architect will 

direct an appropriate remedy or recommend adjusted payment. 
 

3.04 INSPECTION AND TESTING  

 

A. Owner shall include and pay for all required special inspections and testing required by IBC 
Section 1705, if applicable. This does not include inspections and testing required by other 
specification sections in this Project Manual. Copies of all testing and inspection reports shall be 
submitted to the Construction Manager and Design Professional by the testing and inspection 
agency. 

B. Testing Agency Duties: 
1. Provide qualified personnel at site.  Cooperate with Architect, Construction Manager, and 

contractor in performance of services. 
2. Perform specified sampling and testing of products in accordance with specified 

standards. 
3. Ascertain compliance of materials and mixes with requirements of contract documents. 
4. Immediately notify the Construction Manager and contractor of observed irregularities or 

non-conformance of work or products.   
5. Perform additional testing and inspections required by the Owner 

C. Limits on Testing Agency/Inspection Agency Authority: 
1. Agency may not release, revoke, alter, or enlarge on requirement of contract documents. 
2. Agency may not approve or accept any portion of the work. 
3. Agency may not assume any duties of the contractor. 
4. Agency has no authority to stop the work. 

D. Contractor responsibilities: 
1. Deliver to agency at designated location, adequate samples of materials proposed to be 

used that require testing, along with proposed mix designs. 
2. Cooperate with laboratory personnel, and provide access to the work and to 

manufacturer’s facilities. 
3. Provide incidental labor and facilities: 

a. To provide access to work to be tested/inspected. 
b. To obtain and handle samples at the site or at source of products to be 

tested/inspected. 
c. To facilitate test/inspections. 
d. To provide storage and curing of test samples. 

4. Notify Construction Manager and laboratory 24 hours prior to expected time for 
operations requiring testing/inspection. 

E. Re-testing required because of non-conformance to specified requirements shall be performed 
by the same testing agency on instruction by Architect/Construction Manager. 

F. Re-testing required because of non-conformance to specified requirements shall be paid for by 
the Contractor. 
 

3.05 MANUFACTURER'S FIELD SERVICES AND REPORTS 

 

A. When specified in individual specification sections, require material or product suppliers or 
manufacturers to provide qualified staff personnel to observe site conditions, conditions of 
surfaces and installation, quality of workmanship, start up of equipment, test, adjust and 
balance of equipment as applicable and to initiate instructions when necessary. 

B. Individuals are to report observations and site decisions or instructions given to applicators or 
installers that are supplemental or contrary to the manufacturers' written instructions. 

C. Submit report in duplicate within 30 days of observation to Construction Manager for review. 
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END OF SECTION 
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SECTION 01 5000 
 

TEMPORARY FACILITIES AND CONTROLS 
 
PART 1 -  GENERAL 
 
1.01 SECTION INCLUDES 
 

A. Temporary Utilities 
B. Temporary Sanitary Facilities 
C. Telephone Service 
D. Removal of Utilities, Facilities, and Controls 
E. Temporary Facilities 
F. Equipment 
G. Vehicular Access and Parking 
H. Traffic Regulation 
I. Barriers 
J. Enclosures and Fencing 
K. Waste Removal 
 

1.02 TEMPORARY UTILITIES 
 

A. Owner will provide the following: 
1. Electrical Power, consisting of connection to existing facilities. 
2. Water Supply, consisting of connection to existing facilities. 

B. The Contractor shall pay for installation, maintenance, and removal of temporary utilities.  
Temporary utilities shall not disrupt the Facility’s need for continuous service. 
 

1.03 TEMPORARY SANITARY FACILITIES 
 

A. Samuels Group will provide and maintain required temporary restroom facilities. Will be 
provided at time of project mobilization. 

B. Will be maintained daily in clean and sanitary condition. 
 

1.04 TELEPHONE SERVICE 
 

A. Provide, maintain, and pay for telephone service to field or use a cellular telephone. 
 

1.05 REMOVAL OF UTILITIES, FACILITIES AND CONTROLS 
 

A. Restore existing facilities used during construction to original condition.  Restore permanent 
facilities used during construction to specified condition. 

 
PART 2 -  PRODUCTS 
 
2.01 TEMPORARY FACILITIES 
 

A. Field Offices:  Coordinate with Construction Manager and Owner if applicable. 
 

2.02 EQUIPMENT 
 

A. Fire Extinguishers:  Portable, UL rated, with class and extinguishing agent as required by 
locations and classes of fire exposures. 
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PART 3 -  EXECUTION 
 
3.01 VEHICULAR ACCESS AND PARKING 
 

A. Use designated existing on-site roads for construction traffic. 
B. Parking is as directed by Owner. 
C. When site space is not adequate, provide additional off-site parking. 
D. Use of designated existing on-site streets and driveways used for construction traffic is 

permitted.  Track vehicles not allowed on paved areas. 
E. Use of designated areas of existing parking facilities used by construction personnel as 

permitted. 
F. Do not allow heavy vehicles or construction equipment in parking areas. 
G. Provide and maintain access to fire hydrants, free of obstructions. 
H. Provide means of removing mud from vehicle wheels before entering streets. 
 

3.02 TRAFFIC REGULATION 
 

A. Flag Persons:  Provide trained and equipped flag persons to regulate traffic when construction 
operations or traffic encroach on public traffic lanes. 

B. Flares and lights:  Use flares and lights during hours of low visibility to delineate traffic lanes and 
to guide traffic. 

C. Haul Routes: 
1. Consult with authority having jurisdiction, establish public thoroughfares to be used for 

haul routes and site access. 
D. Removal: 

1. Remove equipment and devices when no longer required. 
2. Repair damage caused by demolition. 
 

3.03 BARRIERS 
 

A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas 
that could be hazardous to workers or the public, to allow for Owner’s use of site and to protect 
existing facilities and adjacent properties from damage during construction operations. 

B. Provide barricades and covered walkways required by governing authorities for public rights-of-
way. 

C. Protect non-owned vehicular traffic, stored materials, site, and structures from damage. 
 

3.04 ENCLOSURES AND FENCING 
 

A. Provide temporary enclosure and fences as necessary to protect the public and secure the site. 
B. Provide 8 foot high fence around construction site; equip with vehicular and pedestrian gates 

with locks. 
C. Provide security and facilities to protect work, existing facilities, and Owner’s operations from 

unauthorized entry, vandalism, or theft. 
 

3.05 WASTE REMOVAL 
 

A. Except for items or materials to be salvaged, recycled or otherwise reused, remove waste 
materials from project site and legally dispose of them in a landfill or incinerator acceptable to 
authorities having jurisdiction. 
1. Except as otherwise specified, do not allow waste materials that are to be disposed of 

accumulate on-site.  
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2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 
and areas. 

B. Burning:  Do not burn waste materials. 
C. Waste Disposal Facilities: Provide waste collection containers in sizes adequate to handle 

waste from construction operations.  Comply with requirements of authorities having jurisdiction.  

END OF SECTION  
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SECTION 01 6000 

 

PRODUCT REQUIREMENTS 

 

PART 1 -  GENERAL 

 

1.01 SECTION INCLUDES 

 

A. General product requirements 
B. Product options 
C. Maintenance materials 
D. Transportation and handling  
E. Storage and protections 
 

PART 2 -  PRODUCTS 

 

2.01 GENERAL PRODUCT REQUIREMENTS 

 

A. Provide new products unless specifically required or permitted by the contract documents. 
B. Do not use products having any of the following characteristics: 

1. Made using or containing CFC’s or HCFC’s 
2. Made of wood from newly cut old growth timber. 

C. Where all other criteria are met, contractor shall give preference to products that: 
1. If used on interior, have lower emissions 
2. If wet-applied, have lower VOC content 
3. Are extracted, harvested, and/or manufactured closer to the location of the project 
4. Have longer documented life span under normal used 
5. Result in less construction waste 
6. Are made of vegetable materials that are rapidly renewable 
 

2.02 PRODUCT OPTIONS 

 

1. Products specified by reference standards or by description only:  Use of any product 
meeting those standards or description. 

2. Products specified by naming one or more manufacturers, with or without a provision for 
substitutions:  Use a product of one of the manufacturers named and meeting 
specifications or submit a request for substitution for any manufacturer not named by the 
date specified in this project manual. Substitution requests shall be emailed to the Issuing 
Officer at the email address provided in Instructions to Bidders Section 1.04. 

 
2.03 MAINTENANCE MATERIALS 

 

1. Furnish extra materials, spare parts, tools, and software of types and in quantities 
specified in individual specification sections. 

2. Deliver to project site; obtain receipt prior to final payment. 
 

PART 3 -  EXECUTION 

 

3.01 TRANSPORTATION AND HANDLING 

 

A. Package products for shipment in manner to prevent damage; for equipment, package to avoid 
loss of factory calibration. 
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B. If special precautions are required, attach instructions prominently and legibly on outside of 
packaging. 

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site 
storage time and potential damage to stored materials. 

D. Transport and handle products in accordance with manufacturer’s instructions. 
E. Transport materials in covered trucks to prevent contamination of product and littering of 

surrounding areas. 
F. Promptly inspect shipments to ensure that products comply with requirements, quantities are 

correct, and products are undamaged. 
G. Provide equipment and personnel to handle products by methods to prevent soiling, 

disfigurement, or damage, and to minimize handling. 
H. Arrange for the return of packing materials, such as wood pallets, where economically feasible. 
 

3.02 STORAGE AND PROTECTIONS  
 

A. Designate receiving/storage areas for incoming products so that they are delivered according to 
installation schedule and placed convenient to work area in order to minimize waste due to 
excessive materials handling and misapplication. 

B. Store and protect products in accordance with manufacturers’ instructions. 
C. Store with seals and labels intact and legible. 
D. Store sensitive products in weather tight, climate controlled, enclosures in an environment 

favorable to the product. 
E. For exterior storage of fabricated products, place on slopped supports above ground. 
F. Protect products from damage or deterioration due to construction operations, weather, 

precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other 
contaminants. 

G. Comply with manufacturers’ warranty conditions, if any. 
H. Cover product subject to deterioration with impervious sheet covering.  Provide ventilation to 

prevent condensation and degradation of products. 
I. Prevent contact with material that may cause corrosion, discoloration, or staining. 
J. Provide equipment and personnel to store products by methods to prevent soiling, 

disfigurement, or damage. 
K. Arrange storage of products to permit access for inspection.  Periodically inspect to verify 

products are undamaged and are maintained in acceptable condition. 

 

END OF SECTION 
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SECTION 01 7300 

 

EXECUTION 

 

PART 1 -  GENERAL 

 

1.01 SECTION INCLUDES 

 

A. Examination, preparation, and general installation procedures 
B. Alteration project procedures 
C. Cutting and patching 
D. Cleaning and protection 
E. Adjusting 
 

PART 2 -  PRODUCTS – NOT USED 

 
PART 3 -  EXECUTION 

 
3.01 EXAMINATION, PREPARATION, AND GENERAL INSTALLATION PROCEDURES 

 
A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.  

Start of work means acceptance of existing conditions. 
B. Verify that existing substrate is capable of structural support or attachment of new work being 

applied or attached. 
C. Examine and verify specific conditions described in individual specification sections. 
D. Take field measurements before confirming product orders or beginning fabrication, to minimize 

waste due to over-ordering or misproduction. 
E. Verify that utility services are available, of the correct characteristics, and in the correct 

locations. 
F. Prior to cutting:  Examine existing conditions prior to commencing work; include elements 

subject to damage or movement during cutting and patching.  After uncovering existing work, 
assess conditions affecting performance of work.  Beginning of cutting or patching means 
acceptance of existing conditions. 

G. Clean substrate surfaces prior to applying next material or substance. 
H. Seal cracks or openings of substrate prior to applying next material or substance. 
I. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to 

applying any new material or substance in contact or bond. 
J. Install products as specified in individual sections, in accordance with manufacturer’s 

instructions and recommendations, and so as to avoid waste due to necessity for replacement. 
K. Make vertical elements plumb and horizontal elements level, unless otherwise indicated. 
L. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and 

horizontal lines, unless otherwise indicated. 
M. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated. 
N. Make neat transitions between different surfaces, maintaining texture and appearance. 
 

3.02 ALTERATION PROJECT PROCEDURES 

 

A. Materials:  As specified in product sections match existing products and work for patching and 
extending work. 

B. Employ skilled and experienced installer to perform alteration work. 
C. Close openings in exterior surfaces to protect existing work from weather and extremes of 

temperature and humidity. 
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D. Remove unsuitable material not marked for salvage, including rotted wood, corroded metals, 
and deteriorated masonry and concrete.  Replace materials as specified for finished work. 

E. Remove, cut and patch work in a manner to minimize damage and to provide a means of 
restoring products and finished to original condition. 

F. Remove debris and abandoned items from area and from concealed spaces. 
G. Refinish visible existing surfaces to remain in renovated rooms and spaces to specified 

condition for each material with a neat transition to adjacent finishes.  
H. Where new work abuts or aligns with existing, perform a smooth and even transition.  Patched 

work to match existing adjacent work in texture and appearance. 
I. When finished surfaces are cut so that a smooth transition with new work is not possible, 

terminate existing surface along a straight line of division and make recommendation to the 
Construction Manager.  Prior to cutting get the Owner's approval. 

J. Where change of plane of ¼ inch or more occurs, submit recommendation for providing smooth 
transition to the Construction Manager for review. 

 

3.03 CUTTING AND PATCHING 

 

A. Employ skilled and experienced installer to perform cutting and patching. 
B. Submit written request in advance of cutting or altering elements which affect: 

1. Structural integrity of element. 
2. Integrity of weather-exposed or moisture-resistant elements. 
3. Efficiency, maintenance, or safety of element. 
4. Visual qualities of sight exposed elements. 
5. Work of owner or separate contractor. 

C. Execute cutting, fitting, and patching to complete work, and to: 
1. Fit the several parts together, to integrate with other work. 
2. Uncover work to install or correct ill-timed work. 
3. Remove and replace defective and non-conforming work. 
4. Remove samples of installed work for testing. 
5. Provide openings in elements of work for penetrations of mechanical and electrical work. 

D. Execute work by methods to avoid damage to other work and which will provide proper surfaces 
to receive patching and finishing. 

E. Cut rigid materials using masonry saw or core drill. 
F. Cut masonry and concrete materials using masonry saw or core drill. 
G. Restore work with new products in accordance with requirements of Contract Documents. 
H. Fit work tight to pipes, sleeves, ducts, conduit and other penetrations through surfaces. 
I. Maintain integrity of wall, ceiling or floor construction; completely seal voids. 
J. Refinish surfaces to match adjacent finishes.  Refinish to nearest intersection for continuous 

surfaces.  Refinish entire unit for continuous surfaces for an assembly.  
K. Identify hazardous substances or conditions exposed during the work to the engineer for 

decision or remedy. 
 

3.04 CLEANING AND PROTECTION 
 

A. Progress cleaning 
1. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and 

orderly condition. 
2. Collect and remove waste materials, debris, and trash/rubbish from site periodically and 

dispose off-site; do not burn or bury. 
B. Protection of installed work 

1. Protect installed work from damage by construction operations. 
2. Provide special protection where specified in individual specification sections. 
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3. Provide temporary and removable protection for installed products.  Control activity in 
immediate work area to prevent damage. 

4. Remove protective coverings when no longer needed; reuse or recycle plastic coverings 
if possible. 

5. Prohibit traffic from landscaped areas. 
 

3.05 ADJUSTING 

 

A. Adjust operating products and equipment to ensure smooth and unhindered operation. 

 

END OF SECTION 
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SECTION 01 7700 

 

CLOSEOUT PROCEDURES 

 

PART 1 -  GENERAL 

 

1.01 SECTION INCLUDES 

 
A. Inspections 
B. Substantial Completion 
C. Project Record Documents 
D. Warranties 
E. Operations and Maintenance Manuals 
F. Operations and Maintenance Data for Materials and Finishes 
G. Operations and Maintenance Data for Equipment and Systems 
H. Training 
I. Final Completion 
J. Maintenance 
 

PART 2 -  PRODUCTS – NOT USED 

 
PART 3 -  EXECUTION 

 
3.01 INSPECTIONS 

 

A. Ensure all state inspections have been completed by the authority having jurisdiction. 
B. Upload documentation of all test/inspections to Procore. 
C. Submit a written request for inspection of Substantial Completion.  On receipt of request, The 

Design Professional will either proceed with inspection or notify contractor of unfulfilled 
requirements.  The Design Professional will prepare the Certificate of Substantial Completion 
after inspection or will notify contractor of items, either on contractor's list or additional items 
identified by architect that must be completed or corrected before certificate will be issued. 
1. Re-inspection:  Request re inspection when the work identified in previous inspections as 

incomplete is completed or corrected. 
2. Results of completed inspection will form the basis of requirements for Final Completion. 

 
3.02 SUBSTANTIAL COMPLETION 

 

A. A substantial completion checklist is attached for reference following this specification section. 
B. Make submittals that are required by governing or other authorities. 

1. Provide copies to the Construction Manager through upload to Procore. 
C. Before requesting inspection for determining date of Substantial Completion, complete the 

following.  List items below that are incomplete in request. 
1. Submit written certification that contract documents have been reviewed, work has be 

inspected, and that work is completed in accordance with contract documents and ready 
for review 

2. Prepare a list of items to be completed and corrected (punch list), the value of items on 
the list, and reasons why the work has not been completed. 

3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 
certifications, and similar documents. 

4. Make final changeover of permanent locks and deliver key to the owner.  Advise owner's 
personnel of changeover in security provisions. 

5. Complete startup testing of systems. 
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6. Submit test/adjust, balance records. 
7. Terminate and remove temporary facilities from project site, along with mockups, 

construction tools, and similar elements. 
8. Advise owner of changeover in heat and other utilities. 
9. Submit changeover information related to owner's occupancy, use, operation, and 

maintenance. 
10. Complete final cleaning requirements, including touch up painting. 
11. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 
 

3.03 PROJECT RECORD DOCUMENTS 

 

A. Maintain on site one set of the following record documents; record actual revisions to the work: 
1. Drawings 
2. Specifications 
3. Addenda 
4. Change orders and other modifications to the contract 
5. Reviewed shop drawings, product data, and samples 

B. Ensure entries are complete and accurate, enabling future reference by Owner. 
C. Store record documents separate from documents used for construction. 
D. Record information concurrent with construction progress, not less than weekly. 
E. Specifications:  Legibly mark and record at each product section description of actual products 

installed, including the following: 
1. Manufacturer’s name and product model and number. 
2. Product substitutions or alterations utilized. 
3. Changes made by Addenda and modifications. 

F. Record Drawings:   
1. Measured depths of foundations in relation to finish first floor datum. 
2. Measured horizontal and vertical locations of underground utilities and appurtenances, 

referenced to permanent surface improvements. 
3. Measured locations of internal utilities and appurtenances concealed in construction, 

referenced to visible and accessible features of the work.  
4. Field changes of dimension and detail. 
5. Details not on original contract drawings. 

G. Record Drawings shall be uploaded to Procore in pdf format. 
 
3.04 WARRANTIES 

 
A. Submit written warranties for designated portions of the work where commencement of 

warranties other than date of Substantial Completion is indicated. 
B. Submit properly executed warranties in Procore prior to Final Completion. 
C. Verify that documents are in proper form, contain full information, and are notarized. 
D. Organize warranty documents into an orderly sequence based on the table of contents of the 

Project Manual. 
E. Include warranties in operation and maintenance manuals. 
F. Items of work delayed beyond date of Substantial Completion, provide updated submittal after 

acceptance by Owner, listing date of acceptance as start of warranty period 

 

3.05 OPERATIONS AND MAINTENANCE MANUALS 

 

A. Format:  Submit operations and maintenance manuals in the following format: 
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1. Portable Document Format (PDF) electronic file.  Assemble each manual into a 
composite electronically indexed file.  Submit on digital media acceptable to Owner and 
upload to Procore. 
a. Name each indexed document file in composite electronic index with applicable 

item name.  Include a complete electronically linked operation and maintenance 
directory. 

2. Assemble with data arranged in the same sequence as, and identified by the 
specification sections.  Where systems involve more than one specification section, 
provide separate index for each system. 

3. Include project directory listing title and address of project, names, addresses, and 
telephone numbers of Architect, Consultants, Contractor and subcontractors, with names 
of responsible parties. 

4. Include Table of Contents listing every item separated by index and specification section. 
B. Source Data:  For each product or system, list names, addresses, and telephone numbers of 

subcontractors and suppliers, including local source of supplies and replacement parts. 
C. Product Data:  Mark each sheet to clearly identify specific products and component parts, and 

data applicable to installation.  Delete inapplicable information. 
D. Drawings:  Supplement product data to illustrate relations of component parts of equipment and 

systems, to show control and flow diagrams.  Do not use project record documents as 
maintenance drawings. 

E. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions 
for each procedure, incorporating manufacturer’s instructions. 

 
3.06 OPERATIONS AND MAINTENANCE DATA FOR MATERIALS AND FINISHES 

 
A. For each product, applied material, and finish: 

1. Product data, with catalog number, size, composition, and color and texture designations. 
2. Information for re-ordering custom manufactured products. 

B. Instructions for Care and Maintenance:  Manufacturer’s recommendations for cleaning agents 
and methods, precautions against detrimental cleaning agents and methods, and recommended 
schedule for cleaning and maintenance. 

C. Moisture protection and weather-exposed products:  Include product data listing applicable 
reference standards, chemical composition, and details of installation.  Provide 
recommendations for inspections, maintenance, and repair. 

D. Additional information as specified in individual product specification sections. 
E. Where additional instructions are required, beyond the manufacturer’s standard printed 

instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specified products. 

 
3.07  OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS 

 
A. For each item of equipment and each system: 

1. Description of unit or system, and component parts 
2. Identify function, normal operating characteristics, and limiting conditions 
3. Include performance curves, with engineering data and tests 
4. Complete nomenclature and model number of replacement parts. 

B. Where additional instructions are required, beyond the manufacturer’s standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specified products. 

C. Panelboard Circuit Directories:  Provide electrical service characteristics, controls, and 
communications; typed. 

D. Include color coded wiring diagrams as installed. 
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E. Operating procedures:  Include start-up, break-in, and routine normal operating instructions and 
sequences.  Include regulation, control, stopping, shut-down, and emergency instructions.  
Include summer, winter, and any special operating instructions. 

F. Maintenance requirements: Include routine procedure and guide for preventative maintenance 
and troubleshooting; disassembly, repair, and reassembly instructions; and alignment, 
adjusting, balancing, and checking instructions. 

G. Provide servicing and lubrication schedule and list of lubricants required. 
H. Include manufacturer’s printed operation and maintenance instructions. 
I. Include sequence of operation by controls manufacturer. 
J. Provide original manufacturer’s parts list, illustrations, assembly drawings, and diagrams 

required for maintenance. 
K. Provide control diagrams by controls manufacturer as installed. 
L. Provide contractor’s coordination drawings, with color coded piping diagrams as installed. 
M. Provide charts of valve tag numbers, with location and function of each valve, keyed to flow and 

control diagrams. 
N. Provide list of original manufacturer’s spare parts, current prices, and recommended quantities 

to be maintained in storage. 
O. Include test and balancing reports. 
P. Additional requirements:  As specified in individual specification sections. 

 
3.08 TRAINING 

 
A. Demonstrate operations of systems, subsystems, and equipment. 
B. Train in operation and maintenance of systems, subsystems, and equipment 
C. Coordinate instruction schedule with Owner’s operations.  Adjust schedule as required to 

minimize disrupting Owner’s operations and to ensure availability of Owner’s personnel. 
D. Submit written agenda to Construction Manager for approval prior to scheduling training. 
E. Engage qualified instructors to instruct Owner’s personnel to adjust, operate, and maintain 

systems, subsystems, and equipment not part of a system. 
 
3.09 FINAL COMPLETION 

 

A. A final completion checklist is attached for reference following this specification section. 
B. Before requesting final inspection for determining date of Final Completion, complete the 

following: 
1. Complete punch list items. 
2. Prepare and submit project record documents, operation and maintenance manuals, 

damage or settlement surveys, and similar final record information. 
3. Deliver tools, spare parts, extra materials, and similar items to location designated by 

owner.  Label with manufacturer's name and model number where applicable. 
4. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. 
5. All trailers, construction signs, unused, broken or demolition materials have been 

removed from the site and the premises returned to the original condition in the opinion of 
the Owner and Design Professional. 

6. Submit a final Application for Payment (retainage). 
C. Upon receipt of final payment complete final completion certificate in Procore. 

 

 

END OF SECTION 
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Substantial Completion Project Checklist                                   Date: _______________  
 

DAS Project Number: _____________________ 

Project Title: ____________________________ 

Location: _______________________________ 

Contractor: _____________________________ 

 

In order to process the 99% payment (100% pay app less closeout and retainage) on a Capital 

Project, the Department of Administrative Services needs the following information.  Please 

complete this form and obtain the necessary documents.   

 

Have all state inspections been completed and documentation uploaded to Procore?  

(Including but not limited to the following inspections)    

 

Boiler Inspection   ❑ Yes   ❑ No   ❑ N/A 

Water Heater Inspection  ❑ Yes   ❑ No   ❑ N/A 

Energy Code Inspection     ❑ Yes   ❑ No   ❑ N/A 

Building Code Inspection       ❑ Yes   ❑ No   ❑ N/A        

Electrical Inspection      ❑ Yes   ❑ No   ❑ N/A 

Elevator Inspection      ❑ Yes   ❑ No   ❑ N/A 

Other:  _________________   ❑ Yes   ❑ No   ❑ N/A 

 

❑ Occupancy Permit if applicable 

 

❑ Test and Balance has been performed 

 

❑ Certificate of Substantial Completion in Procore (Consensus Docs 814)  

  

Are there any disputes with the above mentioned vendor which need resolution? 

 ❑ Yes (provide description below)   ❑ No  

______________________________________________________________________________

______________________________________________________________________________ 

 

Can payment (less closeout and retainage) be released?   ❑ Yes   ❑ No 
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Final Completion Project Checklist                                               Date: _______________  
 

DAS Project Number: _____________________ 

Project Title: ____________________________ 

Location: _______________________________ 

Contractor: _____________________________ 

 

In order to process the 100% payment and Retainage payment on a Capital Project, the 

Department of Administrative Services needs the following information.  Please complete this 

form and obtain the necessary documents.   

 

Have all Warranties been received?  ❑ Yes   ❑ No   

Have the Operations and Maintenance Manuals been received?  ❑ Yes   ❑ No 

Who is in possession of the O & M Manuals? ________________________________________ 

Has all training been completed?  ❑ Yes   ❑ No 

Have all as-built drawings been scanned and uploaded into Procore?  ❑ Yes   ❑ No 

Have electronic drawing/specification files been transferred to DAS?  ❑ Yes   ❑ No 

Have all Test & Balance reports been received?  ❑ Yes   ❑ No  

Have all punchlist items been corrected?  ❑ Yes   ❑ No 

 

❑ 573 Notification (To be obtained from the general contractor): Copy of general contractor’s 
notification of application for retainage to all subcontractors and suppliers. General contractor 

must follow IAC 26 section 23.13.2. 

 

❑ AIA Form G706 – Contractor’s Affidavit of Payment of Debts and Claims 

 

❑ AIA Form G706A – Contractor’s Affidavit of Release of Liens 

 

❑ AIA Form G707 – Consent of Surety Company to Final Payment  

 

❑ Certificate of Final Completion in Procore (Consensus Docs 815) 

 

Are there any disputes with the above mentioned vendor which need resolution? 

 ❑ Yes (provide description below)   ❑ No 
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______________________________________________________________________________

______________________________________________________________________________ 

 

Can 100% payment and retainage payment be released?   ❑ Yes   ❑ No 
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SECTION 02 4100
DEMOLITION AND CUTTING

PART 1 GENERAL
1.01 SECTION INCLUDES

A. Demolish designated partitions, ceilings, doors, trim and other identified items.
B. Cut holes in existing construction to allow mechanical and electrical work to proceed.
C. Selective demolition and removal of surface coatings over substrate which is to remain.
D. Removal of all demolished items from site.
E. Salvage of existing materials for reuse in the Work.

1.02 RELATED REQUIREMENTS
A. Section 01 0500 - Cutting and Patching
B. Section 01 1000 - Summary
C. Section 01 2200 - Unit Prices
D. Section 01 5000 - Temporary Facilities and Controls
E. Section 01 5200 - Cleaning Up

PART 2 PRODUCTS
2.01 NOT USED
PART 3 EXECUTION
3.01 SITE INVESTIGATION

A. Tour all work area pre-bid to become familiar with existing conditions.
B. Take existing conditions into consideration in the preparation of bids.  Include resultant sums in bid to

Owner.
C. Coordinate new work with the existing conditions.
D. Verify all existing dimensions, conditions, quantities, locations, construction types, bar joist spacings, and

other construction as may affect the work and cost thereof.
3.02 PREPARATION

A. Protect existing structures and components around site where demolition is to occur.
B. Provide temporary protection measures such that no damage is inflicted on items of interior existing

construction which are to remain at completion of project.
C. Temporary protection shall be securely installed such that whether or not workers are on the job site,  the

measures remain intact.
D. Review Section 01 5000 for additional discussion regarding temporary protection.

3.03 SALVAGE DISPOSITION, STORAGE AND HANDLING
A. Remove items designated for re-use as a unit.

1. Clean, condition, tag, protect from damage and store until reinstalled in new work.
2. Thoroughly clean all surfaces and wipe dry.

B. Dispose of items or materials not designated for Owner's salvage or reuse.
1. Promptly remove from site.
2. Do not store or sell Contractor salvaged items or materials on site.
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3.04 PATCHING
A. Where items are removed from existing walls, ceilings, floors or partitions to remain, rebuild and repair

wall, ceiling, floor or partition disturbed by the removal to supplement and support new components.
B. Refer to Section 01 0500 for additional requirements.

3.05 DEMOLITION ILLUSTRATED ON DRAWINGS
A. By necessity, demolition indicated on the Drawings is general in nature.  An attempt has been made to

identify location and quantity of work necessary to complete the work.
B. Review all of the Drawings to become familiar with the scope of work, in addition to observing existing

conditions to ascertain the extent of demolition required in order to accomplish the new work.
3.06 CLEAN UP

A. Remove demolished materials from site as work progresses.
B. Leave areas of work in clean condition.
C. Dispose of materials at site where removed items may be legally deposited.
D. Carefully review and abide by requirements set forth, in Division 01.

3.07 DEMOLITION/CUTTING FOR MECHANICAL AND/OR ELECTRICAL WORK
A. Cut holes, reinforce and repair construction which is to remain including, but not limited to:

1. Floor slabs.
2. Doors and overhead doors.
3. Precast panels.

B. Create water tight, rectangular, finished openings.
3.08 CONCRETE SLAB DEMOLITION AND EXCAVATION

A. Saw cut through concrete full slab thickness to allow removal without adversely affecting adjacent
concrete surfaces.  Make all removal areas rectangular or square in shape.

B. Remove concrete in small sections.
C. If adjacent concrete sections to remain are damaged as a result of this work, continue demolition and

removal to limits where existing construction is undamaged. Do not remove partial concrete slab panels,
remove full panels.

D. Excavate as required to install new work.
E. Excavation spoils may be stored on site, reconditioned, and compacted in lifts as fill if the geotechnical

engineer qualifies the material suitable as fill. Store in designated site area.
3.09 SALVAGE DISPOSITION

A. Remove and deliver to Owner as their salvage the following items.
1. Any items requested by the Owner as desirable salvage prior to demolition commencing.

B. Remove and reuse in the new work, only if indicated in the Project Manual or on the Drawings or directed
by owner.

C. All other demolished items not indicated as owner's salvage or for reuse in the new work shall become
the contractor's salvage.
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SECTION 03 1000
CONCRETE FORMING AND ACCESSORIES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Formwork for cast-in place concrete, with shoring, bracing and anchorage. Any formed concrete
remaining exposed is to be of architectural grade finish as defined by the ACI.  

B. Openings for other work.
C. Form accessories.
D. Form stripping.
E. Void forms for frost stoop slabs.

1.02 RELATED REQUIREMENTS
A. Section 03 1000 - Concrete Forming and Accessories.
B. Section 03 2000 - Concrete Reinforcing.
C. Section 03 3000 - Cast-In-Place-Concrete.
D. Section 03 3900 - Concrete Curing
E. Section 05 5000 - Metal Fabrications
F. Section 05 5213 - Pipe & Tube Railings
G. Section 07 9200 - Joint Sealants
H. Section 09 9600 - High Performance Coatings
I. Section 31 2316 - Excavation.
J. Section 31 2316.13 - Trenching
K. Section 31 2323 - Fill

1.03 REFERENCE STANDARDS
A. ACI 117 - Standard Specifications for Tolerances for Concrete Construction and Materials; 2010.
B. ACI 301 - Specifications for Structural Concrete; 2010 (Errata 2012).
C. ACI 305 - Hot Weather Concreting; American Concrete Institute; 2010.
D. ACI 306 - Cold Weather Concreting; 2010.
E. ACI 318 - Building Code Requirements for Structural Concrete and Commentary; 2011.
F. ACI 347R - Guide to Formwork for Concrete; 2014 (Reapproved 2021).
G. ASTM A653/A653M - Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) or Zinc-Iron

Alloy-Coated (Galvannealed) by the Hot-Dip Process; 2015.
H. PS 1 - Structural Plywood; 2009.

1.04 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide data on void form materials and installation requirements.
C. Shop Drawings:  Indicate pertinent dimensions, materials, bracing, and arrangement of joints and ties.
D. As Built Drawing: Record locations (dimensioned to the nearest inch, plan and vertical height dimensions

- using finish floor as the benchmark for vertical dimension) of all sleeves placed by this, and other,
Section(s) in the work of this Section..
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1.05 QUALITY ASSURANCE
A. Maintain one copy of each installation standard on site throughout the duration of concrete work.
B. Any concrete to remain exposed-to-view is to be finished to architectural finish standards as defined by

the ACI.  
1.06 DELIVERY, STORAGE, AND HANDLING

A. Deliver prefabricated forms and installation instructions in manufacturer's packaging.
B. Store prefabricated forms off ground in ventilated and protected manner to prevent deterioration from

moisture.
PART 2  PRODUCTS
2.01 FORMWORK - GENERAL

A. Provide concrete forms, accessories, shoring, and bracing as required to accomplish cast-in-place
concrete work.

B. Design and construct to provide resultant concrete that conforms to design with respect to shape, lines,
and dimensions.

C. Chamfer Edges and Control Joints:  Wood, new clean, triangular at corners; 1/2" 45 degree chamfer
corners at all exposed corners/edges of cast in place concrete.  Provide maximum possible lengths.

D. Sloped sills where indicated in details.  Provide smooth finish.  Fill any bug holes or correct irregularities
in concrete surface.  

E. Comply with relevant portions of ACI 347R, ACI 301, and ACI 318.
F. Use the following form types:

1. Walls Not Exposed To View:  Undamaged, undented steel or wood forms.
2. Walls Exposed To View:  Smooth Finish Plywood Forms

2.02 WOOD FORM MATERIALS
A. Plywood:  Douglas Fir species; medium density overlaid one side grade; sound undamaged sheets with

clean, true edges.
2.03 PREFABRICATED FORMS

A. Manufacturers:
1. VoidForm Products Inc;  Product:  CaraCor Carton Forms.
2. Substitutions:  See Section 01 6000 - Product Requirements.

B. Void Forms:  Moisture resistant treated paper faces, biodegradable, structurally sufficient to support
weight of wet concrete mix until initial set; 2 inches thick.

2.04 FORMWORK ACCESSORIES
A. Form Ties:  Grey, smooth fiberglass rod with bearing plate, tightener, spreader clip and fiberglass

spreader rod, and waterstop. Remove tightener and cut off fiberglass rod flush with concrete surface
when formwork is stripped.

B. Form Release Agent:  Capable of releasing forms from hardened concrete without staining or discoloring
concrete or forming bugholes and other surface defects, compatible with concrete and form materials,
and not requiring removal for satisfactory bonding of coatings to be applied.
1. Composition:  Colorless reactive, mineral oil-based, soy-based, or vegetable-oil based compound.
2. Do not use materials containing diesel oil or petroleum-based compounds.
3. VOC Content:  None; water-based.
4. Products:

a. SpecChem, LLC; Bio Strip WB (water-based):  www.specchemllc.com/#sle.
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b. W. R. Meadows, Inc; Duogard:  www.wrmeadows.com/#sle.
c. Substitutions:  See Section 01 6000 - Product Requirements.

C. Anchorages:  Sized as required, of sufficient strength and character to maintain formwork completely
plumb and in place while placing concrete.

D. Embedded Anchor Shapes, Plates, Angles and Bars: As specified in Section 05 5000.
E. Sleeves (Pipe): For work passing through footings up to 8" in diameter: Schedule 40 PVC, sized to be

two times the size of item passing through the footing (for example provide 12" ID diameter pipe for 6" ID
pipe to pass through footing).  See Structural Details for required additional reinforcing at openings.  

F. Sleeves (Formed Openings): For work passing through footings over 8" in diameter: Form square
openings through footing using wood forms (all four sides of opening). The interior size opening of sleeve
shall be 6" larger in size (than the work passing through the footing) in all directions as measured on the
interior of the form (for example provide 16" x 16" opening size for 10" ID pipe to pass through footing).
See Structural Details for required additional reinforcing at openings.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify lines, levels and centers before proceeding with formwork.  Ensure that dimensions agree with
drawings.

3.02 ERECTION - FORMWORK
A. Erect formwork, shoring and bracing to achieve design requirements, in accordance with requirements of

ACI 301.
B. Provide bracing to ensure stability of formwork.  Shore or strengthen formwork subject to overstressing

by construction loads.
C. Arrange and assemble formwork to permit dismantling and stripping.  Do not damage concrete during

stripping.
D. Align joints and make watertight.  Keep form joints to a minimum.  Alignment of forms is critical.  Smooth

joint transitions will be required.  Align all side and end joints to create a uniform grid pattern.  Do not
stagger panels or create random joint form pattern.  Ensure grid pattern is symmetrical.  

E. Provide chamfer strips on external corners of walls and provide triangular strips at locations indicated as
control joints on the drawings.

F. Install void forms in accordance with manufacturer's recommendations.  Protect forms from moisture or
crushing.

G. Coordinate this section with other sections of work that require attachment of components to formwork.
H. If formwork is placed after reinforcement, which would result in insufficient concrete cover over

reinforcement, request instructions from Construction Manager, Architect and Structural Engineer before
proceeding.

3.03 APPLICATION - FORM RELEASE AGENT
A. Apply form release agent on formwork in accordance with manufacturer's recommendations.
B. Apply prior to placement of reinforcing steel, anchoring devices, and embedded items.  Do not allow form

release agent on any reinforcing or on top of footing.
C. Do not apply form release agent where concrete surfaces will receive special finishes or applied

coverings that are affected by agent.  Soak inside surfaces of untreated forms with clean water.  Keep
surfaces coated prior to placement of concrete.
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3.04 INSERTS, SLEEVES, EMBEDDED PARTS, AND OPENINGS
A. Provide formed openings where required for items to be embedded in passing through concrete work.
B. Locate and set in place items that will be cast directly into concrete.
C. Coordinate with the future work of other sections in forming and placing openings, slots, reglets,

recesses, sleeves, bolts, anchors, other inserts, and components of other work.
D. This Section is responsible for providing the sleeve materials, placing "sealed" sleeves in the excavations

and at the correct elevation below (or above as the case may be) finish floor.  Coordinate all sleeve
placement with Section 03 3000 Work.

E. Seal both open ends of pipe and wood formed sleeves with adequate layers of duct tape to prohibit any
concrete from entering into the sleeves. Where installed in footings below grade, extend sleeve ends into
adjacent soil 4" on both sides of footing to allow ease of location in future work by others who will be
using sleeve to pass their work through the footing. Record actual dimensioned locations (both in plan
and elevation below (vertically) finish floor) on As Built drawings.

F. Ensure that all sleeves are solidly held in place to avoid being displaced during reinforcing and concrete
placement.

G. Once all sleeves are placed, request field verification by General Contractor prior to Section 03 2000 and
03 3000 commencing their respective aspects of work.

H. For all sleeve through footing work, should any questions arise as to sizes, locations or elevations,
contact General Contractor who shall either issue directives or request clarification and direction form
Architect at their discretion. Do not guess or make any assumptions on placement of sleeves.

I. Install accessories in accordance with manufacturer's instructions, so they are straight, level, and plumb.
 Ensure items are not disturbed during concrete placement.

J. Close sleeves and formed openings in above grade forms with tight fitting panels, flush with inside face of
forms, and neatly fitted so joints will not be apparent in exposed concrete surfaces post form stripping
and in the finished Work..

3.05 FORM CLEANING
A. Clean forms as erection proceeds, and remove all foreign matter and debris within forms.
B. Clean formed cavities of debris prior to placing concrete.

1. Flush with water or use compressed air to remove remaining foreign matter.  Ensure that water and
debris drain to exterior through clean-out ports.

2. During cold weather, remove ice and snow from within forms.  Do not use de-icing salts.  Do not use
water to clean out forms, unless formwork and concrete construction proceed within heated
enclosure.  Use compressed air or other means to remove foreign matter.

3.06 FORMWORK TOLERANCES
A. Construct formwork to maintain tolerances required by ACI 117, unless otherwise indicated.

3.07 FIELD QUALITY CONTROL
A. An independent testing agency will perform field quality control tests, as specified in Division 01.
B. A Geotechnical Engineer shall inspect all footing excavations and test for allowable soil bearing pressure

once excavation is complete. Refer to Division 01 for additional information on inspections and corrective
action measures and responsibilities. Coordinate with the Construction Manager, a minimum of 24 hours
in advance, as to when excavation will be complete and the Geotechnical Engineer is required on site to
perform the required inspections.
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3.08 ABOVE GRADE FORM REMOVAL
A. Do not remove forms or bracing until concrete has gained sufficient strength to carry its own weight and

imposed loads.
B. Loosen forms carefully.  Do not wedge pry bars, hammers, or tools against finish concrete surfaces

scheduled for exposure to view.
C. Remove formwork progressively and in accordance with code requirements.
D. Any bug holes or honeycombing present on the face of the exposed concrete are required to be filled or

removed and replaced with methods approved by the Architect and Structural Engineer.
E. Cut off fiberglass tie rods neatly and evenly with finished concrete surface.
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SECTION 03 2000
CONCRETE REINFORCING

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Reinforcing steel for cast-in-place concrete.
1. Deformed billet reinforcement.  

B. Supports and accessories for steel reinforcement.
1.02 RELATED REQUIREMENTS

A. Section 03 1000 - Concrete Forming and Accessories.
B. Section 03 3000 - Cast-In-Place Concrete.
C. Division 01 Document - Geotechnical Report.

1.03 REFERENCE STANDARDS
A. ACI 301 - Specifications for Structural Concrete; 2010 (Errata 2012).
B. ACI 318 - Building Code Requirements for Structural Concrete and Commentary; 2011.
C. ACI SP-66 - ACI Detailing Manual; 2004.
D. ASTM A615/A615M - Standard Specification for Deformed and Plain Carbon Steel Bars for Concrete

Reinforcement; 2015.
E. CRSI (DA4) - Manual of Standard Practice; 2024.
F. CRSI (P1) - Placing Reinforcing Bars, 10th Edition; 2019.
G. ACI – 315 – Details and detailing of concrete reinforcement.

1.04 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Shop Drawings:  Comply with requirements of ACI SP-66.  Include bar schedules, shapes of bent bars,

spacing of bars, and location of splices.
C. Manufacturer's Certificate:  Certify that reinforcing steel and accessories supplied for this project meet or

exceed specified requirements.
1.05 QUALITY ASSURANCE

A. Perform work of this section in accordance with ACI 301.
PART 2  PRODUCTS
2.01 REINFORCEMENT

A. Reinforcing Steel:  ASTM A615/A615M, Grade 60 (60,000 psi).
1. Deformed billet-steel bars.
2. Unfinished.

B. Reinforcement Accessories:
1. Tie Wire:  Annealed, minimum 16 gage, 0.0508 inch.
2. Chairs, Bolsters, Bar Supports, Spacers:  Sized and shaped for adequate support of reinforcement

during concrete placement.
2.02 FABRICATION

A. Fabricate concrete reinforcing in accordance with CRSI (DA4) - Manual of Standard Practice and ACI-
315.

B. Welding of reinforcement is not permitted.
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C. Locate reinforcing splices not indicated on drawings at point of minimum stress.
PART 3  EXECUTION
3.01 PLACEMENT

A. Placement and the fabrication of the bars shall fully comply with standards of  the Manual of Standard
Practice for Detailing Reinforced Concrete Structures as published by the ACI.  The placement shall
comply with the Recommended Practice for Placing Reinforcing Bars, as published by CRSI.

B. When unloading bars, carefully observe safety measures not only of applicable government agencies
and departments, but also as outlined by CRSI.  Reinforcing shall not be bent or in any way have their
design strength impaired by the handling of the pieces.

C. Reinforcing shall be clean, free of loose scale, dirt, or other foreign coatings.  Protect the top of
reinforcing so that rust and deterioration during the period between their installation and the arrival on the
site and subsequent installation is kept to a minimum.

D. Place, support and secure reinforcement against displacement.  Do not deviate from required position.
E. Accommodate placement of formed openings and embedded components.
F. Maintain minimum concrete cover around reinforcing as follows:

1. Walls (exposed to weather or backfill): 3 inches.
2. Slabs on Fill: 2 inches.

G. Install reinforcement, supported and secured against displacement.
H. Lap all reinforcement 30 bar diameters minimum.  Place preformed corner bars at all exterior and interior

corners.
I. Dowel all pours into subsequent pours unless noted otherwise.
J. Place greased dowels between existing concrete slabs and new concrete slabs, and at construction

joints in new slabs.
K. Contractor shall notify the Special Inspector, Architect and Structural Engineer of the reinforcing

installation schedule sufficiently prior to forming and pouring so that the Structural Engineer and special
inspector have adequate time to examine same. Notify a minimum of 24 hours prior to pouring of
concrete to allow observation of materials.

L. In footings utilize concrete bricks or plastic chairs to keep reinforcing at proper depth above the bottom of
the excavations. Ensure that reinforcing cages remain centered, and all verticals remain vertical.
Temporarily support cages from racking, sagging and/or meandering within the excavation prior to
concrete placement. Keep all reinforcing in place as detailed and indicated on the structural drawings and
approved submittals.

M. All stair nosings shall contain a minimum of one (1) No. 4 reinforcing bar unless a larger size is indicated
on the drawings.

3.02 FIELD QUALITY CONTROL
A. An independent testing agency will inspect installed reinforcement for conformance to Contract

Documents before concrete placement. Do not proceed with placing concrete until all reinforcing is
inspected and found to be acceptable to the inspectors and in compliance with the Contract Document
requirements.
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SECTION 03 3000
CAST-IN-PLACE CONCRETE

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Slabs on grade.
B. Formed footings, foundation walls, and retaining walls.     
C. ​Formed concrete stairs.
D. Joint devices associated with concrete work.
E. Miscellaneous concrete elements.

1.02 RELATED REQUIREMENTS
A. Section 03 1000 - Concrete Forming and Accessories.
B. Section 03 2000 - Concrete Reinforcing.
C. Section 03 3000 - Cast-In-Place-Concrete.
D. Section 03 3900 - Concrete Curing
E. Section 05 5000 - Metal Fabrications
F. Section 05 5213 - Pipe & Tube Railings
G. Section 07 9200 - Joint Sealants
H. Section 09 9600 - High Performance Coatings
I. Section 31 2316 - Excavation.
J. Section 31 2316.13 - Trenching
K. Section 31 2323 - Fill
L. Section 07 9005 - Joint Sealers.

1.03 REFERENCE STANDARDS
A. ACI 117 - Standard Specifications for Tolerances for Concrete Construction and Materials; 2010.
B. ACI 211.1 - Standard Practice for Selecting Proportions for Normal, Heavyweight, and Mass Concrete;

1991 (Reapproved 2009).
C. ACI 301 - Specifications for Structural Concrete; 2010 (Errata 2012).
D. ACI 302.1R - Guide for Concrete Floor and Slab Construction; 2004 (Errata 2007).
E. ACI 303R-12 Guide to Cast-in-Place Architectural Concrete Practice.
F. ACI 304R - Guide for Measuring, Mixing, Transporting, and Placing Concrete; 2000.
G. ACI 305R - Hot Weather Concreting; 2010.
H. ACI 306R - Cold Weather Concreting; 2010.
I. ACI 308R - Guide to Curing Concrete; 2001 (Reapproved 2008).
J. ACI 318 - Building Code Requirements for Structural Concrete and Commentary; 2014 (Errata 2016).
K. ACI 347R - Guide to Formwork for Concrete; 2014.
L. ASTM A615/A615M - Standard Specification for Deformed and Plain Carbon Steel Bars for Concrete

Reinforcement; 2015.
M. ASTM C33/C33M - Standard Specification for Concrete Aggregates; 2016.
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N. ASTM C39/C39M - Standard Test Method for Compressive Strength of Cylindrical Concrete Specimens;
2015a.

O. ASTM C94/C94M - Standard Specification for Ready-Mixed Concrete; 2015.
P. ASTM C150/C150M - Standard Specification for Portland Cement; 2016.
Q. ASTM C173/C173M - Standard Test Method for Air Content of Freshly Mixed Concrete by the Volumetric

Method; 2014.
R. ASTM C260/C260M - Standard Specification for Air-Entraining Admixtures for Concrete; 2010a.
S. ASTM C494/C494M - Standard Specification for Chemical Admixtures for Concrete; 2013.
T. ASTM C618 - Standard Specification for Coal Fly Ash and Raw or Calcined Natural Pozzolan for Use in

Concrete; 2015.
U. ASTM C685/C685M - Standard Specification for Concrete Made by Volumetric Batching and Continuous

Mixing; 2014.
V. ASTM C1059/C1059M - Standard Specification for Latex Agents for Bonding Fresh to Hardened

Concrete; 2013.
W. ASTM D1751 - Standard Specification for Preformed Expansion Joint Filler for Concrete Paving and

Structural Construction (Nonextruding and Resilient Bituminous Types); 2004 (Reapproved 2013).
X. ASTM E1155 - Standard Test Method for Determining F(F) Floor Flatness and F(L) Floor Levelness

Numbers; 1996 (Reapproved 2008).
1.04 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Submit manufacturers' data on manufactured products showing compliance with specified

requirements.
C. Design mixes for specified concrete strengths. Provide mix design for each strength and use type of

concrete according to ACI 301; "Specification for Structural Concrete." Prior to placement, include all
products, quantities and admixtures as well as alternate designs for varying conditions. Indicate locations
for the proposed mix design on the submittal.

D. Manufacturer's Installation Instructions:  For concrete accessories, indicate installation procedures and
interface required with adjacent construction.

E. Project Record Documents: Accurately record actual locations of embedded sleeves for and actual
utilities and components that will be concealed from view upon completion of concrete work.

F. A plan with proposed concrete sawn joint and construction joint locations.
1.05 QUALITY ASSURANCE

A. Perform work of this section in accordance with ACI 301 and ACI 318.
1. Maintain one copy of each document on site.

B. Follow recommendations of ACI 305R when concreting during hot weather.
C. Follow recommendations of ACI 306R when concreting during cold weather.
D. Quality Control: At the Construction Manager, Architect and/or Owner's discretion, the slabs may be

tested to verify flatness of (FF) and levelness (FL). If testing occurs, and it is found that the slabs do not
comply with the following standards, this Section shall be responsible for all costs associated with
removal and replacement of slab areas not meeting the specified flatness or levelness.
1. If performed, testing shall be accomplished as set forth and in compliance with ASTM E1155 for a

randomly trafficked surface.
2. Required overall value of floor flatness: FF 50.
3. Required overall value of floor levelness:  FL 35.
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PART 2  PRODUCTS
2.01 FORMWORK

A. Comply with requirements of Section 03 1000.
2.02 REINFORCEMENT

A. Comply with requirements of Section 03 2000.
2.03 CONCRETE MATERIALS

A. Cement: ASTM C150/C150M, Type IL - Portland - Limestone Cement.
B. Fine and Coarse Aggregates:  ASTM C 33.

1. Acquire all aggregates for entire project from same source.
2. Coarse:

a. The maximum size of the material for footings and walls to be 1 inch.
b. The maximum size of the material for exterior slabs shall be 1 inch.
c. The maximum size of concrete topping slab aggregate shall be 1/2".
d. All concrete shall have limestone aggregate.
e. Limestone aggregate shall meet D.O.T. specifications and ASTM C33 from sources approved

by the Iowa Department of Transportation.
3. Fine:

a. Slabs, walls, stairs
1) Import natural sand from a source where the sand is free from material impurities (less

than 1/2 percent shale or coal) which may cause pop-outs, rust stains, or other
objectionable blemishes over time. Natural sand from local pits or manufactured sand will
not be accepted.

2) Clean, hard, durable, mineral, natural aggregate particles.
3) Organic matter shall not exceed acceptable standards when tested by ASTM C40.

b. Footings
1) Clean, hard, durable, mineral, natural aggregate particles.
2) Shale and coal particles shall not exceed 2% of material retained on a No. 14 sieve.
3) Organic matter should not exceed acceptable standards when tested by ASTM C40.

C. Aggregate Gradation:  It is absolutely critical that a very uniform gradation of aggregate be utilized in all
concrete mixes. Gradation must comply with ASTM C33.

D. Fly Ash:  ASTM C 618, Class C.
E. Water:  Clean and not detrimental to concrete.

2.04 ADMIXTURES
A. Do not use chemicals that will result in soluble chloride ions in excess of 0.1 percent by weight of cement.

 Do not add calcium chloride to any mixture at any time.  
B. Air Entrainment Admixture:  ASTM C 260.

1. All Exterior Slabs:  5 to 7 percent.
2.05 ACCESSORY MATERIALS

A. Curing Materials:  Comply with requirements of Section 03 3900.
B. Drainable, trimmable slab base; pit run sand and gravel; provided by this Section; 4” minimum thickness.
C. See Structural Drawings, Sheet S0.00 Concrete Notes, for additional required accessories.

2.06 BONDING AND JOINTING PRODUCTS
A. Formed Construction Joints: 2'-0" long greased smooth dowels. Space at 18" o.c. at all slabs on grade

construction joints.
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B. Slab Edge Joint Filler:  ASTM C1751, premolded asphaltic board, 1/2 inch thick interior, 3/4 inch thick
exterior, both with removable plastic cap allowing for exterior recess after concrete has set, Bo Metals
Inc. Catalog No. 1020 for ½" expansion joint, No. 1021 for ¾" expansion joint or approved equal.

C. Slab Isolation Joint Filler:  1/2 inch thick, height equal to slab thickness, with removable top section that
will form 1/2 inch deep sealant pocket after removal.

D. Sealant:  Provided by Section 07 9005.
2.07 CONCRETE MIX DESIGN

A. Proportioning Normal Weight Concrete:  Comply with ACI 211.1 recommendations.
B. Concrete Strength:  Establish required average strength for  each type of concrete on the basis of field

experience or trial mixtures, as specified in ACI 301.
C. Air Entrainment Admixtures:  Add acceptable admixtures as recommended in ACI 211.1 and at rates

recommended by manufacturer.
D. Normal Weight Concrete:

1. Compressive Strength, when tested in accordance with ASTM C39/C 39M at 28 days.
a. 4,000 psi:  All concrete unless specified otherwise herein.

2. Total Air Content: 5-6  percent, determined in accordance with ASTM C 173/C 173M.
a. Provide air entrainment in all exterior concrete or concrete exposed to freezing temperatures.

3. Maximum Slump:  4 inches.  Reject all concrete with more than 4 inch (100 mm) slump.
4. Eliminate all calcium chloride and sodium chloride from the mix, materials and ingredients and in the

mix.
E. Fly Ash:  Class C, maximum 15% replacement of portland cement.

2.08 MIXING
A. Transit Mixers:  Comply with ASTM C94/C94M.
B. Transporting:

1. In accordance with ACI 614-59 so as to prevent separation of materials.
2. Do not add water during transporting of concrete.
3. Do not allow concrete that is being dumped to have a free fall of over four (4) feet.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify lines, levels, and dimensions before proceeding with work of this section.
3.02 PREPARATION

A. At all construction joints in concrete slabs on grade, install smooth greased dowel construction joint
reinforcement, centered in the slab thickness/depth, and spaced as indicted or scheduled or stipulated
within this Section, in compliance with manufacturer's instructions.

B. Remove all water, debris, and loose materials from excavations and/or surfaces to receive concrete.
C. Provide drainable, trimmable granular fill under all slabs on grade. Fill to meet the standards described in

the Geotechnical Report. Thoroughly compact to meet Geotechnical Engineer Geotechnical Report and
Structural Notes required proctor density. Condition fill to ensure proper compaction is achieved.

3.03 REINFORCEMENT INSTALLATION
A. Comply with Section 03 2000 - Concrete Reinforcing.

3.04 INSERTS, EMBEDDED COMPONENTS, AND OPENINGS
A. Division 03 is to provide formed openings and sleeves where required for work to be embedded in and/or

passing through concrete members. Protect placement of all sleeves and formed openings and ensure
displacement does not occur during the Work of this Section.
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B. Coordinate work of other Sections, and cooperate with them in forming and setting openings, slots,
recesses, chases, sleeves, bolts, anchors, electrical conduits and other inserts.

C. Install concrete accessories straight, level, and plumb.
D. Place construction joint dowels in slab pattern pouring sequence.
E. Place joint filler at perimeter of slab.
F. Separate slabs-on-grade from vertical surfaces with specified joint filler with plastic recess cup, extended

from bottom of slab to finished slab surface.  Attach expansion joint over vapor retarder which is turned
up the wall surface.

G. Extend joint filler from bottom of slab to within 1/2 inch of finished slab surface.
H. Provide construction isolation and control joints as indicated and/or required.  Locate construction joints

so as to not impair strength or appearance of structure.  Locate isolation and control joints in slabs on
grade to eliminate random cracking.

I. Install construction joint devices in coordination with floor slab pattern placement sequence.  Set top to
required elevations.  Secure to resist movement by wet concrete and during placement.

3.05 PLACING CONCRETE
A. Place concrete in accordance with ACI 304R.
B. Place concrete for floor and topping slabs in accordance with ACI 302.1R.
C. Notify Construction Manager not less than 24 hours prior to commencement of placement operations to

allow field observation of preparation work.
D. Ensure  reinforcement, inserts and embedded parts, and other components installed by others are not be

disturbed during concrete placement.
E. Finish slabs level and flat, unless otherwise indicated, within the tolerances specified below.

3.06 SLAB JOINTING - ON GRADE SLABS
A. Locate joints as indicated on the drawings.
B. Anchor joint fillers and devices to prevent movement during concrete placement.
C. Isolation Joints:  Use preformed joint filler with removable top section for joint sealant, total height equal

to thickness of slab, set flush with top of slab.
D. Place concrete continuously between predetermined expansion, control, and construction joints. Do not

break or interrupt successive pours such that cold joints occur.
E. Do not interrupt successive placement; do not permit cold joints to occur.

3.07 SAW CUTTING - ON GRADE SLABS
A. Saw cut joints within 12 hours after placing.  Use 3/16 inch thick blade, cut into 1/3 depth of slab

thickness.
B. Soft saw cut contraction joints in the surface of slabs spaced at a minimum of 30 times the slab thickness

on center each way unless a different spacing is indicated otherwise on the Drawings.
C. Ensure when slabs are soft cut that edge "raveling" does not occur.  If it does, immediately cease cutting

and allow slab to cure an additional length of time prior to continuing cutting to eliminate edge "raveling".
3.08 SLAB FLATNESS AND LEVELNESS TOLERANCES

A. Correct defects by removal and replacement of the defective work. Areas requiring corrective work and
type of correction required will be identified by the Construction Manager. Re-measure corrected areas
by the same process.

3.09 CONCRETE FINISHING
A. Trowel/float tops of formed walls level and smooth and as required/prepared for subsequent work.
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B. Exterior Concrete Slabs on Grade (exterior stoops)
1. Strike off concrete to top of forms; consolidate and ensure full placement of concrete occurs full

depth and from form to form surface.
2. Bull float to consolidate surface and eliminate depressions, high spots and "bird baths".
3. Provide medium broom finish perpendicular to normal traffic pathway.

3.10 CURING, PROTECTION AND SEALERS - ALL FLATWORK
A. Comply with requirements of Section 03 3900.

3.11 FIELD QUALITY CONTROL
A. An independent testing agency will perform field quality control tests.
B. Provide free access to concrete operations at project site and cooperate with retained firm.
C. Submit proposed mix design of each class of concrete to Structural Engineer via the Construction

Manager and Architect and to inspection and testing firm for review prior to commencement of concrete
operations.

D. Compressive Strength Tests: ASTM C39/C39M. For each test cooperate with providing the molding and
curing of three (3) concrete test cylinders. Test samples for every 50 cubic yards or less and of each
class of concrete placed shall be taken.

E. Take one (1) additional test cylinder during cold weather concreting, cured on job site under same
conditions as concrete it represents.

F. One (1) slump test for each set of test cylinders shall be taken, following procedures of ASTM C 143/C
143M. Slump tests shall be taken for each set of test cylinders taken, and whenever water might be
added to the mix after a slump test is taken.  REJECT ANY LOAD OF CONCRETE EXCEEDING THE
SPECIFIED MAXIMUM SLUMP AMOUNTS.

G. Results of slump tests shall be submitted in writing to Construction Manager and Architect, one (1) copy
of each test cylinder report to be sent to Architect and Structural Engineer via the Construction Manager.

H. Cylinder testing and performance of slump and air entrainment tests shall be done in accordance with
ASTM  C172, ASTM C143, and ASTM C31 respectfully.

3.12 DEFECTIVE CONCRETE
A. Test Results:  The testing agency shall report test results in writing to Construction Manager and

Architect within 24 hours of test.
B. Repair or replacement of defective concrete will be determined by the Construction Manager, Architect

and Structural Engineer.  The cost of additional testing shall be borne by this Section when defective
concrete is identified.

C. Do not patch, fill, touch-up, repair, or replace exposed defective concrete except upon express direction
of Construction Manager and/or Architect for each individual area.
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SECTION 03 3900
CONCRETE CURING

PART 1 GENERAL
1.01 SECTION INCLUDES

A. Initial and final curing and sealing of horizontal and vertical and exterior concrete surfaces.
1.02 RELATED REQUIREMENTS

A. Section 03 3000 - Cast-in-Place Concrete.
1.03 REFERENCE STANDARDS

A. ACI 302.1R - Guide for Concrete Floor and Slab Construction; American Concrete Institute International;
2004 (Errata 2007).

B. ACI 308R - Guide to Curing Concrete; American Concrete Institute International; 2001. (Reapproved
2005).

C. ASTM C309 - Standard Specification for Liquid Membrane-Forming Compounds for Curing Concrete;
2007.

D. ACI 305R - Hot Weather Concreting; American Concrete Institute International; 2010.
E. ACI 306R - Cold Weather Concreting; American Concrete Institute International; 2010.

1.04 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Product Data: Provide data on curing compounds and moisture-retaining sheet, including compatibility of

different products and limitations.
1.05 QUALITY ASSURANCE

A. Perform Work in accordance with ACI 301 and ACI 302.1R and ACI 308.
B. Maintain one copy of each document on project site.

1.06 DELIVERY, STORAGE, AND HANDLING
A. Deliver curing materials in manufacturer's sealed packaging, including application instructions.

PART 2 PRODUCTS
2.01 CURING MATERIALS

A. Exterior Slabs, Stairs, and Walls:  Curing Compound:  Sikagard 1315 KNS, or approved equal compound
shall retard evaporation and allow concrete to cure at a controlled rate to achieve proper strength and
reduce adverse effect of accelerating surface hydration.

2.02 SEALING MATERIALS
A. Exterior slabs, stairs, and walls; Silkagard H1000 or approved equal.

PART 3 EXECUTION
3.01 EXAMINATION

A. Verify that substrate surfaces are ready to be cured.
3.02 EXTERIOR SLAB ON GRADE

A. Cure slabs in accordance with ACI 308.
B. Apply liquid curing agent to exterior concrete work following the curing compound manufacturers written

instructions and approved shop drawings.
C. Where liquid base curing compound is utilized, apply on surfaces in accordance with manufacturer's

instructions.
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D. All tools used to make the application of liquid curing agents for exterior slabs shall be thoroughly
cleaned before they are used.

E. Particular attention is necessary to the manufacturer's curing time, which may be temperature-based.
F. Provide a light sandblast (mechanical abrasion) to the surfaces to receive sealer to the extent

recommended by sealer manufacturer to provide optimal porosity for sealer to react. Do not apply sealer
until mechanical abrasion has taken place.

3.03 PROTECTION AND SEALERS
A. Ensure that curing agent and sealer are compatible and are from the same manufacturer. Ensure

installers are certified by the manufacturer.
B. Conduct pre-application meeting on site with manufacturer's representative listed in (A) above prior to

beginning installation.
C. Follow all of manufacturer's recommendations for product installation.
D. Utilize mechanical abrasion of surfaces to receive sealer. Follow all manufacturer's recommendations.

3.04 PROTECTION
A. Do not permit traffic over unprotected or uncured slab on grade surface.

3.05 SCHEDULE
A. Provide curing agent and sealer over all exterior concrete, including slabs, stairs, and walls.
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SECTION 05 5000
METAL FABRICATIONS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Shop fabricated ferrous steel and steel components items.
B. Steel stair nosings.
C. Miscellaneous additional items as identified and/or scheduled.
D. Protective pipe at ends of concrete walls.

1.02 RELATED REQUIREMENTS
A. Section 03 3000 - Cast-in-Place Concrete:  Placement of metal fabrications in concrete.
B. Section 09 9600 - High Performance Coatings:  Paint finish.

1.03 REFERENCE STANDARDS
A. ASTM A36/A36M - Standard Specification for Carbon Structural Steel; 2014.
B. ASTM A53/A53M - Standard Specification for Pipe, Steel, Black and Hot-Dipped, Zinc-Coated, Welded

and Seamless; 2012.
C. ASTM A123/A123M - Standard Specification for Zinc (Hot-Dip Galvanized) Coatings on Iron and Steel

Products; 2015.
D. ASTM A153/A153M - Standard Specification for Zinc Coating (Hot-Dip) on Iron and Steel Hardware;

2009.
E. ASTM A283/A283M - Standard Specification for Low and Intermediate Tensile Strength Carbon Steel

Plates; 2013.
F. ASTM A325 - Standard Specification for Structural Bolts, Steel, Heat Treated, 120/105 ksi Minimum

Tensile Strength; 2014.
G. ASTM A386 - Zinc-Coating (Hot-Dip) on Assembled Steel Products.
H. ASTM A500/A500M - Standard Specification for Cold-Formed Welded and Seamless Carbon Steel

Structural Tubing in Rounds and Shapes; 2013.
I. ASTM A501/A501M - Standard Specification for Hot-Formed Welded and Seamless Carbon Steel

Structural Tubing; 2014.
J. ASTM B177 - Chromium Electroplating on Steel for Engineering Use.
K. ASTM A653/A653M - Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) or Zinc-Iron

Alloy-Coated (Galvannealed) by the Hot-Dip Process; 2015.
L. AHDGA, American Hot Dip Galvanizers Association.
M. AWS A2.4 - Standard Symbols for Welding, Brazing, and Nondestructive Examination; 2012.
N. AWS D1.1/D1.1M - Structural Welding Code - Steel; 2015.
O. AWS D1.2/D1.2M - Structural Welding Code - Aluminum; 2014, with Errata (2020).
P. SSPC-Paint 20 - Zinc-Rich Coating (Type I - Inorganic, and Type II - Organic); 2019.
Q. SSPC-SP 2 - Hand Tool Cleaning; 1982 (Ed. 2004).

1.04 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Shop Drawings:  Indicate profiles, sizes, connection attachments, reinforcing, anchorage, size and type

of fasteners, and accessories.  Include erection drawings, elevations, and details where applicable.
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1. Indicate welded connections using standard AWS A2.4 welding symbols.  Indicate net weld lengths.
PART 2  PRODUCTS
2.01 MATERIALS

A. Steel Sections:  ASTM A36/A36M.
B. Steel Tubing:  ASTM A500/A500M, Grade B cold-formed structural tubing.
C. Plates:  ASTM A283.
D. Bolts, Nuts, and Washers: ASTM A325 (ASTM A325M), Type 1 stainless steel ASTM F5931.
E. Welding Materials:  AWS D1.1/D1.1M; type required for materials being welded.
F. Shop and Touch-Up Primer:  SSPC Paint 15, complying with VOC limitations of authorities having

jurisdiction.
G. Shop and Touch-Up Primer for exposed exterior items:  Tnemec 9097, 2.5 to 3.5 mil DFT.
H. Touch-Up Primer for Galvanized Surfaces:  SSPC - Paint 20, Type I - inorganic, complying with VOC

limitations of authorities having jurisdiction.
2.02 FABRICATION

A. Fit and shop assemble items in largest practical sections, for delivery to site.
B. Fabricate items with joints tightly fitted and secured.
C. Continuously seal joined members by intermittent welds and plastic filler.  Create seamless appearance

in all components furnished by this Section.
D. Grind exposed joints flush and smooth with adjacent finish surface.  Make exposed joints tight, flush, and

seamless in appearance.  Ease exposed edges to small uniform radius.
E. Exposed Mechanical Fastenings:  Flush countersunk screws or bolts; unobtrusively located; consistent

with design of component, except where specifically noted otherwise.
F. Supply components required for anchorage of fabrications.  Fabricate anchors and related components

of same material and finish as fabrication, except where specifically noted otherwise.
G. Cut square, trim, burr free and full fitting.
H. Grind off all rough edges, radius corners or exposed ends or edges to protect those coming in contact

with items.  Do not prime surfaces in direct contact with concrete or where field welding is required.
I. Prepare all surfaces in accordance with SSPC SP 6 Commercial blast.
J. Provide punched holes to allow fasteners to penetrate components for anchorage into adjacent

construction or to allow subsequent attachment of components supplied by other Sections as applicable.
2.03 DELIVERY AND STORAGE

A. Deliver materials to jobsite in good and undamaged condition, with proper protection to protect finish from
damage.

B. Store materials in location and manner to avoid damage.  Stacking and storage shall be performed such
that binding, denting, racking or marring of the finish is eliminated.

C. Keep handling on the site to a minimum.
D. Protect all items from weather and moisture.  Elevate above ground 8 inches minimum.

2.04 FINISHES - STEEL
A. Hot-dipped galvanized.

2.05 FABRICATION TOLERANCES
A. Squareness:  1/8 inch maximum difference in diagonal measurements.
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B. Maximum Offset Between Faces:  1/16 inch.
C. Maximum Misalignment of Adjacent Members:  1/16 inch.
D. Maximum Bow:  1/8 inch in 48 inches.
E. Maximum Deviation From Plane:  1/16 inch in 48 inches.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field conditions are acceptable and are ready to receive work.
B. Supply items required to be cast into concrete or embedded in masonry with setting templates, to

appropriate Sections.
3.02 PREPARATION

A. Supply setting templates to the appropriate entities for steel items required to be ​cast into concrete​.
B. Clean and strip primed steel items to bare metal where site welding is required, or where item is to be

embedded in concrete.
3.03 INSTALLATION

A. Install items plumb and level, accurately fitted, free from distortion or defects.
B. Provide for erection loads, and for sufficient temporary bracing to maintain true alignment until completion

of erection and installation of permanent attachments.
C. Field weld components indicated .
D. Perform field welding in accordance with AWS D1.1/D1.1M.  Grind all welds smooth.
E. Where practical, conceal fasteners.
F. Secure metal to concrete masonry or brick with embedded anchors or expansion bolts, setting

compounds, caulking and sleeves or setting grout.
G. Obtain approval prior to site cutting or making adjustments not scheduled.
H. After erection, galvanize welds, abrasions and surfaces not shop galvanized.

3.04 SCHEDULE
A. Verify completeness of following listing by reviewing all of the Drawings.  Supply all items required to

complete the Work regardless of whether or not components are listed below.
B. Anchorage Accessories:  Including anchorage items required to secure wood to metal, metal to masonry,

metal to metal or metal to other items.
C. The Schedule is a list of principal items only, and may not be complete.  Refer to Drawing details for

items not specifically scheduled.
1. Protective steel concrete wall ends, galvanize.

3.05 TOLERANCES
A. Maximum Variation From Plumb:  1/4 inch per story, non-cumulative.
B. Maximum Offset From True Alignment:  1/4 inch.
C. Maximum Out-of-Position:  1/4 inch.
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SECTION 05 5213
PIPE AND TUBE RAILINGS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Wall mounted handrails at stair and guardrails at ramp walls.
1.02 RELATED REQUIREMENTS

A. Section 03 3000 - Concrete.
1.03 REFERENCE STANDARDS

A. ASTM A 53/A 53M - Standard Specification for Pipe, Steel, Black and Hot-Dipped, Zinc-Coated, Welded
and Seamless; 2007.

B. ASTM A 123/A 123M - Standard Specification for Zinc (Hot-Dip Galvanized) Coatings on Iron and Steel
Products; 2009.

C. ASTM A 500/A 500M - Standard Specification for Cold-Formed Welded and Seamless Carbon Steel
Structural Tubing in Rounds and Shapes; 2010.

D. ASTM A 501 - Standard Specification for Hot-Formed Welded and Seamless Carbon Steel Structural
Tubing; 2007.

E. ASTM E 935 - Standard Test Methods for Performance of Permanent Metal Railing Systems and Rails
for Buildings; 2000 (Reapproved 2006).

F. ASTM E 985 - Standard Specification for Permanent Metal Railing Systems and Rails for Buildings; 2000
(Reapproved 2006).

G. SSPC-Paint 20 - Zinc-Rich Primers (Type I, "Inorganic," and Type II, "Organic"); The Society for
Protective Coatings; 2002 (Ed. 2004).

1.04 SUBMITTALS
A. See Section 01 3200 - Administrative Requirements, for submittal procedures.
B. Shop Drawings:  Indicate profiles, sizes, connection attachments, anchorage, size and type of fasteners,

and accessories.
PART 2  PRODUCTS
2.01 RAILINGS - GENERAL REQUIREMENTS

A. Design, fabricate, and test railing assemblies in accordance with the most stringent requirements of
ASTM E 985 and applicable local code.

B. Design railing assembly, wall rails, and attachments to resist lateral force of 250 lbs at any point or 50 lbs
per linear foot for the entire length without damage or permanent set.  Test in accordance with ASTM E
935.

C. Allow for expansion and contraction of members and building movement without damage to connections
or members.

D. Dimensions:  See drawings for configurations and heights.
1. Hand Rails:  1-1/2 inches (38 mm) diameter, round.

E. Provide stainless steel anchors and other components as required to attach to structure,  where exposed
fasteners are unavoidable provide flush countersunk fasteners.

2.02 STEEL RAILING SYSTEM
A. Steel Plate:  ASTM A36.
B. Steel Tube:  ASTM A 500, Grade B cold-formed structural tubing hot-dipped galvanized.
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C. Welding Fittings:  Factory- or shop-welded from matching pipe or tube; seams continuously welded; joints
and seams ground smooth.

D. Exposed Fasteners: Stainless steel threaded anchors and washers.
E. Shop and Touch-up galvanizing: ASTM A780 (zinc-rich), with minimum 2.0 mils coating thickness.

2.03 ADHESIVE ANCHOR SYSTEM
A. Hilti HIT - HY 100 or approved equal.

2.04 FABRICATION
A. Accurately form components to suit specific project conditions and for proper connection to building

structure.
B. Refer to drawings for shapes, sizes, spacing and configuration.
C. Fit and shop assemble components in largest practical sizes for delivery to site.
D. Fabricate components with joints tightly fitted and secured.
E. Welded Joints:

1. Interior Components:  Continuously seal joined pieces by intermittent welds and plastic filler.
2. Grind exposed joints flush and smooth with adjacent finish surface.  Make exposed joints butt tight,

flush, and hairline.  Ease exposed edges to small uniform radius.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field conditions are acceptable and are ready to receive work.
3.02 PREPARATION

A. Clean and strip primed steel items to bare metal where site welding is required.
B. Supply items required to be anchored into concrete walls with setting templates.

3.03 INSTALLATION
A. Install in accordance with manufacturer's instructions.
B. Install components plumb and level, accurately fitted, free from distortion or defects, with tight joints.
C. Anchor railings securely to structure.
D. Field weld anchors as indicated on shop drawings.  Touch-up welds with primer.  Grind welds smooth.
E. Conceal anchor bolts and screws whenever possible.  Where not concealed, use flush countersunk

fastenings.
3.04 TOLERANCES

A. Maximum Variation From Plumb:  1/4 inch per floor level, non-cumulative.
B. Maximum Offset From True Alignment:  1/4 inch.
C. Maximum Out-of-Position:  1/4 inch.
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SECTION 07 9200
JOINT SEALANTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Sealants and joint backing.
B. Preparing sealant substrate surfaces.
C. Placement of joint fillers, backing, and sealants.

1.02 RELATED REQUIREMENTS
A. Section 03 3000 - Concrete.

1.03 REFERENCE STANDARDS
A. ASTM C834 - Standard Specification for Latex Sealants; 2014.
B. ASTM C919 - Standard Practice for Use of Sealants in Acoustical Applications; 2012.
C. ASTM C920 - Standard Specification for Elastomeric Joint Sealants; 2014.
D. ASTM C1193 - Standard Guide for Use of Joint Sealants; 2013.
E. ASTM D1056 - Standard Specification for Flexible Cellular Materials—Sponge or Expanded Rubber;

2020.
1.04 ADMINISTRATIVE REQUIREMENTS

A. Coordinate the work with other sections referencing this section.
1.05 SUBMITTALS

A. See Section , for submittal procedures.
B. Product Data:  Provide written descriptive data indicating sealant chemical characteristics and printed

literature for all sealants and accessories.
C. Samples:  Submit two actual sample kits of complete actual sample standard sealant colors illustrating

sealant colors for selection.
D. Colors:  Color deck for multi-component sealant.

1.06 QUALITY ASSURANCE
A. Applicator Qualifications:  Company specializing in performing the work of this section .
B. Perform work in accordance with sealant manufacturer's requirements for preparation of surfaces and

material installation instructions.
C. Maintain temperature and humidity recommended by the sealant manufacturer during and after

installation.
D. System performance to provide continuity of thermal and moisture barriers.
E. Several of the specified products are two part, multi-component sealants.  Workers installing the products

must be experienced in the mixing and installation of the materials, and familiar with the manufactured
required joint preparation and installation guidelines.

1.07 FIELD CONDITIONS
A. Maintain temperature and humidity recommended by the sealant manufacturer during and after

installation.
1.08 ENVIRONMENTAL REQUIREMENTS

A. Maintain temperature and humidity recommended by the sealant manufacturer during and after
installation.
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B. Perform work when ambient temperature is 40° F or higher.
C. Verify that all surfaces are dry and suitable to receive the sealant.

1.09 WARRANTY
A. See Section , for additional warranty requirements.
B. Correct defective work within a five (5) year period after Date of Substantial Completion.
C. Warranty:  Include coverage for installed sealants and accessories which fail to achieve airtight and

watertight seal, exhibit loss of adhesion or cohesion, or do not cure.
PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Sealants:
1. Sonneborn
2. Mameco
3. Pecora
4. Sika
5. Substitutions:  See Section 01 6000 - Product Requirements or engineer pre-approved equivalent.  

2.02 SEALANTS
A. Type A - General Purpose Exterior Sealant:  Polyurethane; ASTM C 920, Grade NS, Class 25, Uses M,

G, and A; multi-component.
1. Base Manufacturer and Product:  Sika Sikaflex - 2C NSTG or approved equal (pick proof sealant).
2. Color:  As selected from manufacturer's standard color range.
3. Elongation Capability:  300 percent passing ASTM D412.
4. Service Temperature Range:  -40 to 180 degrees F.
5. Shore A Hardness Range:  25 passing ASTM C661.
6. Adhesion in Peel 25 lb. minimum (TT-S-00230C ASTM C0794)

B. Type C - Concrete Paving Joint Sealant:  Polyurethane, self-leveling; ASTM C 920, Type M Grade P,
Class 25, Uses T and M multi- component.  Requires primer and backer rod for installation  CAUTION!!
 Self-leveling compounds are prone to "wander" from joints.  Keep sealant in joints.  MASK BOTH SIDES
OF JOINTS PRIOR TO APPLICATION.  Removal and replacement of improperly installed materials will
be required.
1. Sonneborn Sonolastic SL2 or SL2 Slope Grade or Sikaflex 2CSL where on sloped surfaces or

approved equal.
2. Colors as selected.
3. Primer:  Sonneborn Primer 733.
4. Elongation Capability:  240 passing ASTM D412.
5. Service Temperature Range:  -40 to 180 degrees F.
6. Shore A Hardness Range:  30 passing ASTM C661.

C. Type D -  Polyurethane Sealant, (Exterior and Interior Use.)  ASTM C920, single or multi-component,
chemical curing, non-staining, non-bleeding, non-sagging type; color as selected.
1. NP1 manufactured by Sonneborn or Vulkem 116 as manufactured by Mameco or Sikaflex 1a or 2c

NS EZ Mix.
2. Elongation Capability:  25 percent
3. Service Temperature Range:  40 to 180 degrees F
4. Shore A Hardness Range:  20 to 35

2.03 ACCESSORIES
A. Primer:  Non-staining type, recommended by sealant manufacturer to suit application.  Refer to types

above for suggested primer.
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B. Joint Cleaner:  Non-corrosive and non-staining type, recommended by sealant manufacturer; compatible
with joint forming materials.

C. Joint Backing:  Round foam rod compatible with sealant; ASTM D 1667, closed cell PVC; oversized 30 to
50 percent larger than joint width; Sonofoam manufactured by Sonneborn or approved equal.

D. Bond Breaker:  Pressure sensitive tape recommended by sealant manufacturer to suit application.
E. Masking Tape:  Duct tape or masking tape, or material designed to not leave a residue on the surface

once removed.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that substrate surfaces and joint opening are ready to receive work.
B. Verify that joint backing and release tapes are compatible with sealant.  Place joint backing in ALL

MOVEMENT JOINTS!
C. Remove loose materials and foreign matter which might impair adhesion of sealant.
D. Perform preparation in accordance with ASTM C804 for solvent release and ASTM C790 for latex base

sealants.
3.02 PREPARATION

A. Remove loose materials and foreign matter that could impair adhesion of sealant.
B. Clean and prime joints in accordance with manufacturer's instructions.
C. Perform preparation in accordance with manufacturer's instructions and ASTM C1193.
D. Protect elements surrounding the work of this section from damage or disfigurement.
E. Check shelf life (expiration date) of sealant to ensure sealant is usable.  Do not use old sealant.
F. Install insulation around perimeters of door and window frames to provide continuous thermal barrier,

prior to placing sealant.
G. Where floor joints are scheduled to be sealed in exposed to view locations, apply tape to both sides of

the joint, with the edge of the tape in straight alignment, immediately adjacent to the sawn or
control/expansion joint edges to be sealed.

3.03 INSTALLATION
A. Perform work in accordance with sealant manufacturer's requirements for preparation of surfaces and

material installation instructions.
B. Perform installation in accordance with ASTM C1193.
C. Measure joint dimensions and size joint backers to achieve the following:

1. Width/depth ratio of .
2. Neck dimension no greater than  of the joint width.
3. Surface bond area on each side not less than  percent of joint width.
4. Install joint backer/rod at uniform depth in joints to create a 2:1 width to depth ratio, and uniform

sealant thickness in entire joint.
5. Ensure that only two point (both sides) is achieved in all movement joint applications.

D. Install bond breaker tape where joint backing is not used.
E. Install sealant free of air pockets, foreign embedded matter, ridges, and sags.
F. Apply sealant within recommended application temperature ranges.  Consult manufacturer when sealant

cannot be applied within these temperature ranges.
G. Tool joints .
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H. Where sealant is not exposed to view in finished work, provide manufacturer's color which has best
performance.

I. Make all joints air and moisture tight.
J. Fill all voids full with insulation up to back side of backer rod or trim as is applicable.
K. Clean and prime seal joints in accordance with manufacturer's instructions.  If primer required, limit

application to areas to receive caulking.  Mask off adjacent areas to protect surfaces from primer.
L. Seal all joints between adjacent dissimilar material.
M. Tool all joints to seat sealant.  Clean smears and over runs to provide uniform width joint.
N. Install insulation around perimeters of door and window frames to provide continuous thermal barrier,

prior to placing sealant.
3.04 CLEANING

A. Clean adjacent soiled surfaces.
3.05 PROTECTION

A. Protect sealants until cured.
3.06 SCHEDULE

A. Seal all joints which will permit penetration of moisture, air or contaminates, unless sealing work is
specifically required under other sections.  Provide and install sealants as follows, including, but not
limited to the following:
1. Exterior horizontal joints between paving or sidewalks and building and all paving control/expansion

joints: Type C
2. Exterior perimeters of all exterior door frames: Type A
3. Solidly bed all thresholds at exterior doors: Type D
4. Interior floors, at intersections between slab and foundation wall and at all control, construction,

sawn, and expansion joints:   Type C.  Note: Taping of all joints, each side, prior to application of
sealant is required.  Create a uniform thin line of sealant when joint is finished.  Provide in all rooms
where exposed to view concrete floor surface is scheduled.

5. Roof Flashings:  Type D
6. Other exterior joints where caulking, sealant or compressible sealant is indicated, but not scheduled

herein: Type D
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SECTION 09 9600
HIGH-PERFORMANCE COATINGS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. High performance coatings on exterior exposed steel and interior steel designated to receive high
performance coatings in critical areas.  

B. Special preparation of surfaces.
1.02 RELATED REQUIREMENTS

A. Section 05 5000 - Metal Fabrications
B. Section 05 5213 - Pipe and Tube Railings

1.03 REFERENCE STANDARDS
A. ASTM E84 Standard Test Method for Surface Burning Characteristics of Building Materials; 2015a.
B. SSPC-SP 2 - Hand Tool Cleaning; 1982 (Ed. 2004).
C. SSPC-SP 3 - Power Tool Cleaning; 1982 (Ed. 2004).
D. SSPC-SP 5 - White Metal Blast Cleaning; 2007.
E. SSPC-SP 6 - Commercial Blast Cleaning; 2007.
F. SSPC-SP 7 - Brush-Off Blast Cleaning; 2007.
G. SSPC-SP 10 - Near-White Blast Cleaning; 2007.
H. SSPC-SP 11 - Power Tool Cleaning to Bare Metal; 2012 (Ed. 2013).

1.04 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide data indicating coating materials .
C. Manufacturer's Installation Instructions:  Indicate special procedures and perimeter conditions requiring

special attention.
D. Manufacturer's Certificate:  Certify that products meet or exceed specified requirements.
E. Maintenance Data:  Include cleaning procedures and repair and patching techniques.
F. Samples:  Submit current color deck illustrating range of colors available for each surface finishing

product scheduled.
G. Color Draw Downs:  For each color selected, provide three (3) actual color draw-downs for review and

approval.  Maintain one sample on-site for review and reference.
1.05 QUALITY ASSURANCE

A. Manufacturer Qualifications:  Company specializing in manufacturing the Products specified in this
section.

B. Applicator Qualifications:  Company specializing in performing the work of this section.
C. Flame Spread Testings:  ASTM E84.

1. All Exit Ways:  Class II, flame spread index of 25 - 75.
2. All Rooms:  Class III, flame spread index 76 - 200.

1.06 FIELD CONDITIONS
A. Do not install materials when temperature is below 55 degrees F or above 90 degrees F.
B. Maintain this temperature range, 24 hours before, during, and 72 hours after installation of coating.
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C. Provide uniform lighting level of 80 ft candles measured mid-height at substrate surface.
D. Restrict traffic from area where coating is being applied or is curing.

1.07 WARRANTY
A. See Section 01 7800 - Closeout Submittals, for additional warranty requirements.
B. Correct defective Work within a five year period after Date of Substantial Completion.
C. Warranty:  Include coverage for bond to substrate.

1.08 ENVIRONMENTAL REQUIREMENTS
A. Store and apply materials in environmental conditions required by manufacturer's instructions.
B. No finish materials shall be delivered to the site until the section of the building that the material is to go

in is weather tight.
C. Ventilation of the rooms to maintain a condition wherein excess moisture cannot occur is required.

 Sweating of walls, floors, and ceilings because of excess moisture shall not be allowed.
PART 2  PRODUCTS
2.01 MANUFACTURERS

A. High-Performance Coatings:
1. Tnemec Company, Inc; www.tnemec.com.
2. Sherwin Williams; HPC-B Surfaces.
3. Substitutions:  See Section 01 6000 - Product Requirements or engineer pre-approved equivalent.
4. Provide products of same manufacturer for each coat in a coating system.

2.02 MATERIALS
A. Chemical Components of Field-Applied Interior Paints and Coatings:  Provide topcoat paints and anti-

corrosive and anti-rust paints applied to ferrous metals that comply with the following chemical
restrictions; these requirements do not apply to paints and coatings that are applied in a fabrication or
finishing shop:
1. Aromatic Compounds:  Paints and coatings shall not contain more than 1.0 percent by weight of

total aromatic compounds (hydrocarbon compounds containing 1 or more benzene rings).
B. Colors:  As selected from Sherwin Williams full range of colors.  Tnemec shall match Sherwin Williams

colors.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify existing conditions before starting work.
B. Do not begin application of coatings until substrates have been properly prepared.
C. Verify that substrate surfaces are ready to receive work as instructed by the coating manufacturer.

 Obtain and follow manufacturer's instructions for examination and testing of substrates.
D. Examine surfaces scheduled to be finished prior to commencement of work.  Report any condition that

may potentially affect proper application.
E. Examine all surfaces very carefully for defects which cannot be corrected and may prevent unsatisfactory

results.  Notify General Contractor of defects.
F. All surfaces shall be cleaned free of dirt, dust, etc. prior to the application of any coat.
G. No finish shall be applied on a wet or damp surface.
H. Verify compatibility with and suitability of substrates, including compatibility with existing finishes or

primers.
I. Commencement of coating application indicates this Section's acceptance of surfaces and conditions.
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J. If any surface to be finished is not in proper condition for application of finish, immediately notify the
General Contractor.  Do not apply finish until the work is acceptable.  Lack of such notification shall
constitute acceptance of the surface, and shall obligate this subcontractor for such repairs, additional
surface preparation and work, as necessary to repair the unsatisfactory finish and create the required
end product and appearance.

K. Architect reserves the right to require additional work to make surfaces smooth if in his judgment they are
"rough".  Smooth shall be defined as even coating finish, uniform in thickness, appearance and color,
free from runs and "blobs", and able to have a loosely woven cotton fabric rag run over the surface and
not snag or catch on the surface.  Any dust particles set on the surface finish shall be removed and
another coating application provided.

L. All coating sheens shall be uniform, without roller or brush marks visible, without bright or dull
appearances on the same surface. Make sure that coatings in each room came from the same "mix or
dye lot." Objectionable non-uniform sheen or finish will be grounds for complete room or continuous
surface re-coating until an acceptable surface finish and sheen is achieved.

3.02 PREPARATION
A. Clean surfaces of loose foreign matter.
B. Remove substances that would bleed through finished coatings.  If unremovable, seal surface with

shellac.
C. Remove finish hardware, fixture covers, and accessories and store.
D. Galvanized Surfaces:  Remove surface contamination and oils and wash with solvent.
E. Ferrous Metal:

1. Solvent clean.
2. Remove loose rust, loose mill scale, and other foreign substances using power tools according to

SSPC-SP 3.
3. In addition, for surfaces to be finished with HPC-A 3.09 B system, remove tight rust to bare metal

using hand tools according to SSPC-SP 2, power tools according to SSPC-SP 3 or -SP 11, or blast
cleaning according to SSPC-SP 5, -SP 6, -SP 7 or -SP 10, and protect from corrosion until coated.

F. Protect adjacent surfaces and materials not receiving coating from spatter and overspray; mask if
necessary to provide adequate protection.  Repair damage.

G. Correct minor defects and clean surfaces which affect Work of this Section.  This includes minor,
spackling, putty stopping, sanding, washing, and touching up rough spots.

H. Begin coating application only after unsatisfactory conditions have been corrected and surfaces are dry.
I. Fully mask off all components left in the surfaces to be treated and which are to remain exposed at the

completion of work and not scheduled to be finished out with the surface.
J. Remove plates, machined surfaces, and similar items already in place that are not to be coated.  If

removal is impractical or impossible because of size or weight of item, provide surface-applied protection
before surface preparation and coating.

K. After completing coating operations, reinstall items that were removed; use workers skilled in the trades
involved.

L. Clean substrates of substances that could impair bond of coatings, including dirt, oil, grease, and
incompatible paints and encapsulant.

M. Remove incompatible primers and reprime substrate with compatible primers as required to produce
coating systems indicated.

N. Steel Substrates:  Remove loose rust and mill scale using methods recommended in writing by coating
manufacturer.
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O. Galvanized-Metal Substrates:  Remove grease and oil residue from galvanized sheet metal fabricated
from coil stock by mechanical methods to produce clean, lightly etched surfaces that promote adhesion
of subsequently applied coatings.

P. Drying time between coats shall not be less than as recommended by the manufacturer when climate
conditions as they exist at the time are considered.  No work shall be done on the outside in cold, damp,
or frosty weather.  The minimum allowable temperature for outside work will be 50 degrees, and the
temperature must have been at that level for at least 2 1/2 hours before the work may begin.  Do not
apply coatings in direct sun or when the surface temperature exceeds the coating manufacturer
recommendations.

Q. Factory priming on any surface will not count as a prime coat.  Job priming must also be applied.
3.03 PRIMING

A. Apply primer to all surfaces, unless specifically not required by coating manufacturer.  Apply in
accordance with coating manufacturer's instructions.

3.04 COATING APPLICATION
A. Apply coatings in accordance with manufacturer's instructions, to thicknesses specified.
B. Apply in uniform thickness coats, without runs, drips, pinholes, brush marks, or variations in color,

texture, or finish.  Finish edges, crevices, corners, and other changes in dimension with full coating
thickness.

C. Apply high-performance coatings according to manufacturer's written instructions.
1. Use applicators and techniques suited for coating and substrate indicated.
2. Coat surfaces behind movable equipment and furniture same as similar exposed surfaces.  Before

final installation, coat surfaces behind permanently fixed equipment or furniture with prime coat only.
3. Coat back sides of access panels, removable or hinged covers, and similar hinged items to match

exposed surfaces.
D. Tint each undercoat a lighter shade to facilitate identification of each coat if multiple coats of the same

material are to be applied.  Tint undercoats to match color of finish coat, but provide sufficient difference
in shade of undercoats to distinguish each separate coat.

E. If undercoats or other conditions show through final coat, apply additional coats until cured film has a
uniform coating finish, color, and appearance.

F. Apply coatings to produce surface films without cloudiness, spotting, laps, brush marks, runs, sags,
ropiness, or other surface imperfections.  Produce sharp glass lines at color breaks.

G. Apply products in accordance with manufacturer's instructions and in number of coats as scheduled
below.

H. Provide complete coverage and uniformity of color and sheen.
1. All paint systems are "to cover" and “hide” primers, undercoats, joint treatment, anchors and

patches in surfaces below.
2. When color or undercoats show through, apply additional coats until paint film is of uniform finish

 and color, at no additional cost.
3. Provide additional coats to make uniform sheen to all surfaces.
4. Touch up spots shall uniformly blend in with adjacent surfaces to create as uniform sheen, color and

appearance.  In the event “touch-ups” do not blend in, repaint entire surface to nearest interior or
exterior corner at the entire four sided perimeter of the surface to be repainted.

5. Spray paint all surfaces to make smooth, brush stroke free, homogenous looking surface.
I. Employ only skilled mechanics.
J. Mix and apply materials as recommended by manufacturer.
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K. Apply all materials under adequate illumination.  Evenly spread and smoothly flow on for full, smooth
cover.

L. Assure that coats are dry before recoating.  Observe manufacturer's recommended drying and cure
times.

M. Touch up suction or hot spots in gypsum wallboard and/or concrete masonry units before applying
succeeding coats.

N. Over brushing and/or spraying, sloppy workmanship including runs and sags in the finish coating will not
be accepted.

O. The contractor shall strictly adhere to and follow all label directions for each coating material.  This
includes but is not limited to surface preparation and coating applications.

3.05 COORDINATION OF WORK
A. Perform work only when other trades are not working in the same general area where painting is to be

performed.
B. Seal off areas to reduce and/or eliminate the stirring up of dust.

3.06 CLEANING
A. Collect waste material that could constitute a fire hazard, place in closed metal containers, and remove

daily from site.
B. Clean surfaces immediately of overspray, splatter, and excess material.
C. After coating has cured, clean and replace finish hardware, fixtures, and fittings previously removed.
D. At end of each workday, remove rubbish, empty cans, rags, and other discarded materials from Project

site.
E. After completing coating application, clean spattered surfaces.  Remove spattered coatings by washing,

scraping, or other methods.  Do not scratch or damage adjacent finished surfaces.
F. Protect work of other trades against damage from coating operation.  Correct damage by cleaning,

repairing, replacing, and recoating, as approved by Architect, and leave in an undamaged condition.
G. At completion of construction activities of other trades, touch up and restore damaged or defaced coated

surfaces.
H. All areas shall be kept neat, clean, and free from dust while the painting work is being performed and

drying is taking place.
I. Clean all hardware, electrical outlets and fixtures that receive paint, smears, or over runs.

3.07 PROTECTION
A. Protect finished work from damage.
B. All floors shall be protected by drop cloths and/or tarpaulins during the finishing process.
C. NOTE:  Work of this Section will be required to be performed over concrete to remain exposed at

completion of work, and over finish floor coverings.  PROVIDE TEMPORARY PROTECTION OVER ALL
SURFACES.  Any paint or material defacing the floor shall be completely removed.
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SECTION 31 2316
EXCAVATION

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Site excavation, over excavation and grading.
B. Compacted fill, backfilling and finish grading.
C. Excavating for ​footings, slabs-on-grade, and paving​, including over excavation.
D. Trenching for utilities outside the building.
E. Temporary excavation support and protection systems.

1.02 RELATED REQUIREMENTS
A. Section 31 2323 - Fill:  Fill materials, filling, and compacting.

1.03 PRICE AND PAYMENT PROCEDURES
A. See Division 01 - Unit Prices, for general requirements applicable to unit prices for excavation.

1.04 REFERENCE STANDARDS
A. 29 CFR 1926 - U.S. Occupational Safety and Health Standards; current edition.

1.05 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Temporary Support and Excavation Protection Plan.
C. Project Record Documents:  Record drawings at project closeout Execution and Closeout.  Show

locations of installed support materials left in place, including referenced locations and depths, on
drawings.

D. Field Quality Control Submittals:  Document visual inspection of load-bearing excavated surfaces.
1.06 QUALITY ASSURANCE

A. Temporary Support and Excavation Protection Plan:
1. Indicate sheeting, shoring, and bracing materials and installation required to protect excavations

and adjacent structures and property.
2. Include drawings and calculations for bracing and shoring.
3. Bracing and shoring design to meet requirements of OSHA’s Excavation Standard, 29 CFR 1926,

Subpart P.
B. Designer Qualifications:  For design of temporary shoring and bracing, employ a Professional Engineer

experienced in design of this type of work and licensed in the State in which the Project is located.
PART 2  PRODUCTS
2.01 FILL MATERIALS

A. As described in 31 2323.  
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that intended elevations for the work are as indicated.
B. Survey existing adjacent structures and improvements and establish exact elevations at fixed points to

act as benchmarks.
1. Resurvey benchmarks during installation of excavation support and protection systems and notify

Owner if any changes in elevations or positions occur or if cracks, sags, or other damage is evident
in adjacent construction.
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C. Determine the prevailing groundwater level prior to excavation.  If the proposed excavation extends less
than 1 foot into the prevailing groundwater, control groundwater intrusion with perimeter drains routed to
sump pumps, or as directed by Architect.  If the proposed excavation extends more than 1 foot into the
prevailing groundwater, control groundwater intrusion with a comprehensive dewatering procedures, or
as directed by Geotechnical Engineer.

3.02 PREPARATION
A. Identify required lines, levels, contours, and datum locations.
B. The Contractor shall pay for and arrange to have construction staking provided as required to perform the

work.  During the work process the contractor shall maintain required lines, levels, contours and datum.
 Protect monuments and reference points for duration of Work.

C. Notify Architect of unexpected subsurface conditions and discontinue affected work in area until notified
to resume work.

D. Identify underground, above ground, and aerial utilities by contacting Iowa One-Call, review of known
conditions with Owner on site, and using other reasonable means to discover identifiable underground
utilities.

E. Maintain and protect existing utilities remaining which pass through Work area.  Maintain utility systems
to allow continued owner operation and use of adjacent facilities.

F. Review and become familiar with the existing soil and subgrade conditions by studying the Geotechnical
Report.

G. Locate, identify, and protect utilities that remain and protect from damage.
H. Notify utility company to remove and relocate utilities, if applicable.
I. Protect bench marks, survey control points, existing structures, fences, sidewalks, paving, and curbs

from excavating equipment and vehicular traffic.
J. Protect plants, lawns, rock outcroppings, and other features to remain.
K. Prevent surface water from draining into excavation.  Provide temporary means and methods, as

required, to maintain surface water diversion until no longer needed, or as directed by the Architect.
3.03 TEMPORARY EXCAVATION SUPPORT AND PROTECTION

A. Excavation Safety:  Comply with OSHA’s Excavation Standard, 29 CFR 1926, Subpart P.
1. Excavations in stable rock or in less than 5 feet in depth in ground judged as having no cave-in

potential do not require excavation support and protection systems.
2. Depending upon excavation depth, time that excavation is open, soil classification, configuration

and slope of excavation sidewalls, design and provide an excavation support and protection system
that meets the requirements of  29 CFR 1926, Subpart P:
a. Sloping and benching systems.
b. Support systems, shield systems, and other protective systems.

B. Leave excavation support and protection systems, used as formwork or within 10 feet of existing
foundations, permanently in place, unless otherwise noted.
1. Cut off top 4 feet below grade, abandon remainder.

C. Excavation support and protection systems not required to remain in place may be removed subject to
approval of Owner or Owner's Representative.
1. Remove temporary shoring and bracing in a manner to avoid harmful disturbance to underlying soils

and damage to buildings, structures, pavements, facilities and utilities.
3.04 EXCAVATING

A. Underpin adjacent structures that could be damaged by excavating work.
B. Excavate to accommodate new structures and construction operations.
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1. Excavate to the specified elevations.
2. Excavate to the length and width required to safely install, adjust, and remove any forms, bracing, or

supports necessary for the installation of the work.
3. Cut utility trenches wide enough to allow inspection of installed utilities.
4. Hand trim excavations.  Remove loose matter.

C. Notify General Contractor of unexpected subsurface conditions and discontinue affected Work in area
until notified to resume work.

D. Slope banks of excavations deeper than 4 feet to angle of repose or less until shored.  Properly bench all
excavations, or provide temporary shoring or other protective means as may be required by good trade
practices, job/work safety regulations, and OSHA requirements.

E. Do not interfere with 45 degree bearing splay of adjacent foundations.
F. Cut utility trenches wide enough to allow inspection of installed utilities.
G. Hand trim excavations.  Remove loose matter.
H. Remove lumped subsoil, boulders, and rock up to 1/3 cu yd measured by volume.  
I. Correct areas that are over-excavated and load-bearing surfaces that are disturbed;  see Section 31

2323.
J. Remove excavated material that is unsuitable for re-use from site.
K. Stockpile excavated material to be re-used in area designated on site.
L. Remove excess excavated material from site.
M. Sub-grade moisture conditions may exceed the tolerance allowed for reuse as structural fill.  This may

mean soils are too wet or too dry.   Excavated materials may require "drying out" prior to reuse as
structural fill.  Distribute, disc, turn over soil and rework as necessary to bring excavated subsoil to
required moisture content.   

N. In the event that the contractor is unable to dry out the existing on site soil adequately by using natural
means as described above, the incorporation of chemicals might be authorized by the   Geotechnical
Engineer who will establish the necessary percentages to be integrated into the subsoil to dry out the
material.

O. Excavate subsoil from areas required for building foundations, floor areas, construction operations, and
other areas as indicated on the Drawings.

P. Maintain all excavations free of water.  In deep excavations where water ponding may occur, provide,
pay for and maintain pumping equipment, if necessary.

Q. Properly level off bottom of all excavations.  Slope to drain water.
3.05 SUBGRADE PREPARATION

A. See Section 31 2323 for subgrade preparation at general excavations.
3.06 FILLING AND BACKFILLING

A. Do not fill or backfill until all debris, water, unsatisfactory soil materials, obstructions, and deleterious
materials have been removed from excavation.

B. See Section 31 2323 for fill, backfill, and compaction requirements at general excavations.
3.07 OVER EXCAVATION AND REINSTALLATION OF SOILS

A. See Section 31 2323 for placement of structural fill up to rough grade elevation below interior slab on
grade elevations.

3.08 FOOTING EXCAVATION
A. Excavate subsoil down to bottom of footing elevations for all load bearing footings
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B. Request the Geotechnical Engineer to examine and test the footing subgrade.  Geotechnical Engineer
shall verify that both the soil bearing capacity, moisture content and the subgrade materials are
acceptable.

C. If unfavorable conditions are found, a determination will be made jointly by the Geotechnical Engineer
and Architect on the required additional work.  Unit prices shall be used to perform required additional
work as an add to the contract.

D. Excavated subsoil material may be reused if approved by the Geotechnical Engineer as fill below the
new slabs-on-grade.

3.09 FIELD QUALITY CONTROL
A. See Section 01 4000 - Quality Requirements for additional requirements for field inspection and testing.
B. Provide for visual inspection of load-bearing excavated surfaces before placement of foundations.

3.10 CLEANING
A. Stockpile excavated material to be re-used in area designated on site in accordance with Section 31

2200.
B. Remove excavated material that is unsuitable for re-use from site.
C. Remove excess excavated material from site.

3.11 PROTECTION
A. Divert surface flow from rains or water discharges from the excavation.
B. Prevent displacement of banks and keep loose soil from falling into excavation; maintain soil stability.
C. Protect open excavations from rainfall, runoff, freezing groundwater, or excessive drying so as to

maintain foundation subgrade in satisfactory, undisturbed condition.
D. Protect bottom of excavations and soil adjacent to and beneath foundation from freezing.
E. Keep excavations free of standing water and completely free of water during concrete placement.
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SECTION 31 2323
FILL

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Imported structural earth fill and compaction.
1.02 RELATED REQUIREMENTS

A. Section 31 2316 - Excavation:  Removal and handling of soil to be re-used.
1.03 REFERENCE STANDARDS

A. AASHTO M 147 - Standard Specification for Materials for Aggregate and Soil-Aggregate Subbase, Base
and Surface Courses; 1965 (2004).

B. By virtue of reference to the following standards, all work provided under this Section shall comply with
the standards, including but not limited to materials, fabrication and installation.

C. AASHTO T 180 - Standard Method of Test for Moisture-Density Relations of Soils Using a 4.54-kg (10-lb)
Rammer and a 457-mm (18-in.) Drop; 2025.

D. ASTM C136/C136M - Standard Test Method for Sieve Analysis of Fine and Coarse Aggregates; 2014.
E. ASTM C150/C150M - Standard Specification for Portland Cement; 2015.
F. ASTM C796/C796M - Standard Test Method for Foaming Agents for Use in Producing Cellular Concrete

Using Preformed Foam; 2012.
G. ASTM C1602/C1602M - Standard Specification for Mixing Water Used in the Production of Hydraulic

Cement Concrete; 2012.
H. ASTM D698 - Standard Test Methods for Laboratory Compaction Characteristics of Soil Using Standard

Effort (12,400 ft-lbf/ft3 (600 kN-m/m3)); 2012 (Reapproved 2021).
I. ASTM D1556/D1556M - Standard Test Method for Density and Unit Weight of Soil in Place by Sand-

Cone Method; 2024.
J. ASTM D1557 - Standard Test Methods for Laboratory Compaction Characteristics of Soil Using Modified

Effort (56,000 ft-lbf/ft3 (2,700 kN m/m3)); 2012.
K. ASTM D2167 - Standard Test Method for Density and Unit Weight of Soil in Place by the Rubber Balloon

Method; 2015.
L. ASTM D2487 - Standard Practice for Classification of Soils for Engineering Purposes (Unified Soil

Classification System); 2011.
M. ASTM D4318 - Standard Test Methods for Liquid Limit, Plastic Limit, and Plasticity Index of Soils; 2010.
N. ASTM D6817/D6817M - Standard Specification for Rigid Cellular Polystyrene Geofoam; 2017

(Reapproved 2025).
O. ASTM D6938 - Standard Test Methods for In-Place Density and Water Content of Soil and Soil-

Aggregate by Nuclear Methods (Shallow Depth); 2023.
P. ASTM D7557/D7557M - Standard Practice for Sampling of Expanded Geofoam Specimens; 2009

(Reapproved 2013e1).
Q. ICC-ES AC239 - Acceptance Criteria for Termite-Resistant Foam Plastic; 2008.

1.04 QUALITY ASSURANCE
A. Geotechnical Engineer testing requirements provided and paid for by the Owner.
B. Written approval from Geotechnical Engineer that the fill is suitable for use.
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1.05 SUBMITTALS
A. Graduation reports for granular fill.  
B. Materials Sources:  Submit name of imported materials source.
C. Fill Composition Test Reports:  Results of laboratory tests on proposed and actual materials used.
D. Compaction Density Test Reports.

1.06 DELIVERY, STORAGE, AND HANDLING
A. When necessary, store materials on site in advance of need.
B. When fill materials need to be stored on site, locate stockpiles where indicated.

1. Separate differing materials with dividers or stockpile separately to prevent intermixing.
2. Prevent contamination.
3. Protect stockpiles from erosion and deterioration of materials.

1.07 WARRANTY
A. See  Division 01 - Closeout Submittals, for additional warranty requirements.

PART 2  PRODUCTS
2.01 FILL MATERIALS

A. Structural Fill: Materials suitable as structural fill, comprised of lean non-expansive clay, non-organic
loams, loess, black dirt, rock and/or other materials approved in writing by the Geotechnical Engineer for
use as structural fill.

B. Granular Fill: Crushed rock or gravel, free from dust, clay, or debris, in conformance with IDOT 4121,
gradation number 12a. Compact granular fill to 98 percent maximum dry density per ASTM D698.
1. 1-1/2" sieve, 100 percent passing.
2. 1/2" sieve, 40 to 80 percent passing.
3. No. 8 sieve, 5 to 25 percent passing.
4. No. 200 sieve, 0 to 6 percent passing.

2.02 SOURCE QUALITY CONTROL
A. See Division 01  - Quality Requirements, for general requirements for testing and analysis of soil

material.
B. Where fill materials are specified by reference to a specific standard, test and analyze samples for

compliance before delivery to site.
C. Where fill materials are specified by reference to a specific standard, testing of samples for compliance

will be provided before delivery to site.
D. If tests indicate materials do not meet specified requirements, change material and retest.
E. Provide materials of each type from same source throughout the Work.

2.03 DUST CONTROL
A. Provide dust control throughout excavation and fill procedures to eliminate dust on the site.  Comply with

SUDAS Section 9040.
PART 3  EXECUTION
3.01 EXAMINATION

A. Identify required lines, levels, contours, and datum locations.
B. Verify structural ability of unsupported walls to support imposed loads by the fill.
C. Verify areas to be filled are not compromised with surface or ground water.
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3.02 PREPARATION
A. Refer to Section  31 2200 for site preparation work, recompaction and moisture re-conditioning of existing

soil.
B. Scarify and proof roll subgrade surface to a depth of 6 inches to identify soft spots.
C. Cut out soft areas of subgrade not capable of compaction in place. Backfill with structural fill.
D. Compact subgrade to density equal to or greater than requirements for subsequent fill material.
E. Until ready to fill, maintain excavations and prevent loose soil from falling into excavation.

3.03 PROOF ROLLING GENERAL REQUIREMENTS
A. If unsuitable subgrade conditions are discovered as a result of proof rolling, such as soft spots or

unacceptable subsoil, additional excavation and engineered fill will be authorized by change order to the
contract.  For major or large areas of unacceptable soil, limits of additional work will be determined jointly
by the Geotechnical Engineer and Architect.

B. Assume for bidding purposes, and include in bid the re-use of the existing excavated soils as structural
fill. If it is determined that the existing soils are not suitable for re-use, a change order will be executed to
provide imported fill.

C. Each lift of fill shall be both tested and proof rolled as set forth in A. above prior to the next layer of fill
being placed.

3.04 FILLING
A. Fill to contours and elevations indicated using unfrozen and at proper moisture content materials.
B. Fill up to subgrade elevations unless otherwise indicated.
C. Employ a placement method that does not disturb or damage other work.
D. Maintain optimum moisture content of fill materials to attain required compaction density.
E. Soil Fill:  Place and compact material in equal continuous layers not exceeding 8 inches compacted

depth.
F. Correct areas that are over-excavated.

1. Load-bearing foundation surfaces:  Fill with concrete.
2. Other areas: Use structural fill, flush to required elevation, compacted to minimum 95 percent of

maximum dry density.
G. Compaction Density Unless Otherwise Specified or Indicated:

1. Under exterior paving, slabs-on-grade, and similar construction: 95 percent of maximum dry density.
H. Reshape and re-compact fills subjected to vehicular traffic.
I. Maintain temporary means and methods, as required, to remove all water while fill is being placed as

required, or until directed by the Architect.  Remove and replace soils deemed unsuitable by classification
and which are excessively moist due to lack of dewatering or surface water control.

J. Proceed with placement of non expansive material structural fill in 8” lifts, compacted to densities as
specified herein. Build up fill to create subgrade required below the entire slab  area.

K. Eliminate any depressions which pond water.
L. After each lift is placed and compacted, it shall be tested by the Geotechnical Engineer prior to

subsequent work proceeding.
M. Lifts which do not pass compaction tests shall be reworked as required at Contractor's expense, and then

retested until the lift passes.
N. Adjust moisture content to achieve required compaction density.
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3.05 FILL AT SPECIFIC LOCATIONS
A. Structural Fill:

1. Fill up to subgrade elevations.
B. Under Slabs-On-Grade:

1. Use granular fill.
2. Depth: 6 inches deep.
3. Compact to 95 percent of maximum dry density.

C. At Foundation Walls and Footings:
1. Fill up to subgrade elevation.
2. Compact each lift to 95 percent of maximum dry density.
3. Do not backfill against unsupported foundation walls.
4. Backfill simultaneously on each side of unsupported foundation walls until supports are in place.

3.06 FILLING AND BACKFILLING - SITE PAVING, DRIVES AND BUILDING AREA
A. Areas exposed by excavation, paving removal or stripping are to be scarified to minimum depth of 8

inches and recompacted to minimum of 95% of optimum density, in accordance with ASTM D 698 and
with a moisture content of not less than 1% below and not more than 3% above the optimum moisture
content.

B. These areas shall then be proof rolled to detect any areas of insufficient compaction.
C. Proof rolling shall be accomplished by making a minimum of two (2) complete passes with a fully-loaded

tandem-axle dump truck, or approved equivalent, in each of the two perpendicular directions under the
supervision and direction of the Geotechnical Engineer.  Areas of failure shall be excavated and
recompacted as stated above.

D. Proceed with placing fill materials in lifts or layers not to exceed 8 inches loose measure and compacted
to a minimum density of 95% of optimum density, in accordance with ASTM D 698.

E. Backfill areas to contours and elevations.  Use dry, friable, nonspongy materials.
3.07 TOLERANCES

A. Top Surface of General Filling:  Plus or minus 1 inch from required elevations.
3.08 FIELD QUALITY CONTROL

A. Frequency of Tests:  As directed and required by the Architect and Geotechnical Engineer.
B. Proof roll compacted fill at surfaces that will be under slabs-on-grade.

3.09 CLEANING
A. Leave unused materials in a neat, compact stockpile.
B. Remove unused stockpiled materials, leave area in a clean and neat condition. Grade stockpile area to

prevent standing surface water. Re-seed stockpile area at the completion of work.
C. Leave borrow areas in a clean and neat condition.  Grade to prevent standing surface water.
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	SECTION 00 1113
	NOTICE TO BIDDERS
	RFB #953400-01
	The Iowa Department of Administrative Services will be receiving bids for the removal and replacement of the will call ramp, the ramp’s accessories and the surrounding area at ATOD – 1918 SE Hulsizer Dr, Ankeny, Iowa 50021.
	The Iowa Department of Administrative Services anticipates construction to begin on August 31st, 2026 and end on November 6th, 2026.
	Bids must be received no later than 02:00 pm, Tuesday, July 28th, 2026. Late bids will not be considered. Bids shall be submitted on IMPACS Electronic Procurement System. The Bid shall be accompanied by a Bid Security as set forth in the Instructions ...
	Bid Opening
	The time and place of bid opening will be held at      https://teams.microsoft.com/meet/275191503247294?p=QOKBpLgwTawpIjhlyI and teleconference number +1 469-998-6043,,616580561# Pin: 616 580 561# at 03:00 pm on July 28th, 2026.
	The Iowa Department of Administrative Services reserves the right to reject any and all bids, and to waive irregularities and to accept a bid that is deemed in the best interest of the State of Iowa.
	Bidders must comply with all affirmative action/equal employment opportunity provisions of the State of Iowa and the Federal Government.
	This project is exempt from Iowa Sales Tax. Davis Bacon Wages will not apply to this project.
	Questions must be submitted by 05:00 pm, July 14th, 2026, to the Issuing Officer.
	Bidding documents may stipulate a specific product. Substitute product will be considered if a written request is received by 05:00 pm, July 14th, 2026, prior to bid opening.  Substitution requests will be considered for all products per Section 01 25...
	An optional Pre-Bid meeting will be held on Tuesday July 7th, 2026, at 01:00 PM at ATOD – 1918 SE Hulsizer Dr, Ankeny, Iowa 50021. This meeting is not mandatory but is highly recommended.
	Bidding Documents, including drawing sheets bearing the project name ATOD Will Call Ramp Replacement, Dated 06/22/2026 and the Project Manual prepared by 10Fold Architecture + Engineering dated 06/22/2026, may be obtained from Rapids Reproductions by ...
	For further information regarding this project contact:
	Michael Bradbury – Issuing Officer
	Phone:  515-823-9327
	E-Mail:  construction.procurement@das.iowa.gov
	END OF SECTION
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	SECTION 00 2113
	INSTRUCTIONS TO BIDDERS
	RFB # 953400-01
	PART 1 -  GENERAL
	1.01 SECTION INCLUDES
	A. Project Description
	B. Owner
	C. State Agency Representatives and Contacts
	D. Proposal Form and Submissions
	E. Taxes
	F. Alternate Bids
	G. Drawings
	H. Bid Security
	I. Due Date and Time for Receipt of Bids
	J. Commencement and Completion Date
	K. Site Visit
	L. Pre-bid Meeting
	M. Questions
	N. Addenda and Interpretations of the Contract Documents
	O. Substitutions
	P. Obligation of Bidder
	Q. Public Records and Requests for Confidential Treatment
	R. Withdrawal of Bid
	S. Bid Closing
	T. Basis of Bids
	U. Informalities/Rejection of Bids
	V. Consideration of Bids
	W. Preference
	X. Qualifications
	Y. Insurance
	Z. Form of Agreement between Owner and Contractor
	AA. Execution of Contract
	BB. Laws and Regulations
	CC. Contract Documents and Order of Precedence
	DD. Conditions of the Work
	EE. Subcontracts
	FF. Project Manual/Drawings
	1.02 PROJECT DESCRIPTION
	Project Description: The removal and replacement of the concrete will call ramp and surrounding area located at Iowa Department of Revenue - Alcohol & Tax Operations Division (ATOD) in Ankeny, Iowa 50021.
	1.03 OWNER
	State of Iowa, Department of Administrative Services, 109 SE 13th St, Des Moines, IA  50319
	1.04 STATE AGENCY REPRESENTATIVES AND CONTACTS
	A. PURCHASING AGENT:  Michael Bradbury – Issuing Officer, State of Iowa, Department of Administrative Services, Hoover State Office Building, 3rd floor, 1305 East Walnut Street, Des Moines, IA  50319-0105, Phone: 515-823-9327; email: construction.proc...
	B. OWNER REPRESENTATIVE:  Jennie Elliott, State of Iowa, Department of Administrative Services, 109 SE 13th Street, Des Moines, IA 50319, Phone: 515-745-3244; email: jennie.elliott@das.iowa.gov
	C. ON-SITE COORDINATOR:  Matt Wharff, Facility Manager, 1918 SE Hulsizer Dr. Ankeny, Iowa 50012, Phone:  515-217-1101; email: matt.wharff@iowa.gov
	D. CONSTRUCTION MANAGER CONTACT:  Mac McKeever, The Samuels Group, 2929 Westown Parkway, Suite 200, West Des Moines, Iowa 50266, Phone: 712-898-3654; email: mmckeever@samuelsgroup.net
	E. DESIGN PROFESSIONAL CONTACT:  Eric Vermeer, 10FOLD Architecture, 413 Kellogg Ave, Ames, Iowa 50010, Phone: 515-292-0007; email: evermeer@10foldarchitecture.com
	PART 2 -  PRODUCTS – NOT USED
	PART 3 -  EXECUTION
	3.01 PROPOSAL FORM AND SUBMISSION
	A. A properly prepared and submitted bid is the bidder’s responsibility.  Bids are to be made in accordance with these Instructions to Bidders and items included on the Bid submission.  Failure to comply may be cause for rejection.
	B. The Bid is to consist of the required Bid information, together with the other information specified below to be submitted with the Bid, in which copies are included with these Bidding Documents.
	1. The total bid package submitted is required to include the following:
	a. An online submission including:
	1) Required Bid Form (To be uploaded online)
	2) Required Non-discrimination Clause Information
	3) Required Targeted Small Business Pre-bid Contact Information
	4) Bid Security (documentation provided by Bidder) (To be uploaded online)
	5) Certification of Site Visit (To be uploaded online if Pre-Bid is Mandatory)
	C. Include the amount for performing all work described in the drawings and specifications for Base Bid and for each Alternate Bid requested.
	D. Acknowledge receipt of all Addenda issued, where so indicated on the Bid Form
	E. All required information to be submitted, by an officer of the company having authority to bind the company in a contract.
	F. Commencement of the work of the contract shall begin with the Contractor’s receipt of a fully executed contract (signed by both parties).
	G. The Owner reserves the right to award a contract for Base Bid only, or for Base Bid in combination with any, or all, identified Alternate Bids.  The Owner reserves the right to award a contract for individual Bid Packages, or any combination of Bid...
	H. The company's Federal I.D. Number and the Iowa Contractors Registration Number shall be included in the Bid Form.
	I. Unless indicated otherwise, the Bid shall be for a single responsibility contract for all work as indicated on the Drawings and specified in the Project Manual, and shall be a lump sum amount.     If no change in the Base Bid amount is required wit...
	J. Where so requested, provide Unit Prices for the designated types of work and in the units specified, in which the Unit Prices would be used as adjustments to the quantities described in the instructions as the basis for the Base Bid and any Alterna...
	K. Completed State of Iowa Nondiscrimination Clause information and Subcontractor Targeted Small Business Enterprise Pre-Bid Contact Information, included in these Bidding Documents, are to accompany the Bid submission.  Bidders shall comply with all ...
	L. All Bid information is to be submitted online.  Any required Bid Security shall be provided, in the form and amount specified elsewhere in these Instructions to Bidders, at the time of submission of the Bid.  When a site visit is mandatory as speci...
	3.02 TAXES
	A. In accordance with Section 423 of the Code of Iowa and 701-19 of the Iowa Administrative Rules, Iowa Construction Sales Tax Exemption Certificates for this project will be issued.  Do not include Iowa sales tax or use tax, or any local option sales...
	3.03 ALTERNATE BIDS
	A. Bidders are to bid all Alternates requested on the Bid Form.  Alternates quoted will be reviewed and accepted or rejected at the option of the Department of Administrative Services.  Accepted Alternates will be identified in the Owner-Contractor ag...
	3.04 DRAWINGS AND PROJECT MANUAL
	A. Drawings and Project Manual are specified in the Notice to Bidders or any extension thereof made by Addendum.
	3.05 BID SECURITY
	A. Each Bid shall be accompanied by Bid Security.
	B. The Bid Security shall be in the form of a Bid Bond, Certified check, or Cashier’s check  in an amount not less than five percent (5%) of the maximum value of the Bid, including any additive Alternates.  NOTE:  Checks other than Certified checks an...
	3.06 DUE DATE AND TIME FOR RECEIPT OF BIDS
	A. Properly completed Bids shall be submitted online through IMPACS Electronic Procurement System, no later than the time and date specified in the Notice to Bidder or any extension thereof made by Addendum.  Written, emailed, oral or telephonic Bids ...
	3.07 COMMENCEMENT AND COMPLETION DATES
	A. Commencement of the Work of the Contract shall be the day of receipt by the selected Contractor of the fully-executed contract.  Final completion of the Work of the contract shall be acknowledged as a part of the Contractor’s proposal.
	3.08 SITE VISIT
	A. A site visit by the prospective bidder is highly recommended at the time of the Pre-Bid Meeting of this project.
	3.09 PRE-BID MEETING
	A. Pre-Bid Meeting will be specified in the Notice to Bidders or any extension thereof made by Addendum.
	3.010 QUESTIONS
	A. Questions on this project may be raised and discussed at the time of the Pre-Bid Meeting or by submitting in writing to the issuing officer as specified in the Notice to Bidders or any extension thereof made by Addendum.
	3.011 ADDENDA AND INTERPRETATIONS OF THE CONTRACT DOCUMENTS
	A. Any person contemplating submitting a proposal for the proposed Contract, who is in doubt as to the true meaning of any part of the Bidding Documents, shall submit a written request for an interpretation thereof.  The person submitting a request wi...
	3.012 SUBSTITUTIONS
	A. Where the Bidding Documents stipulate a specific product be provided by naming one or more manufacturer and model, a substitute product will be considered when a written request is received as specified in the Notice to Bidders or any extension the...
	3.013 OBLIGATION OF BIDDER
	A. It shall be the responsibility of each Bidder contemplating the submission of a Bid for the proposed Contract to fully acquaint himself/herself with conditions at the work site, project requirements, and to become acquainted thoroughly with the wor...
	B. By submission of a Bid, it shall be understood that the Bidder assures that he/she has reviewed and is thoroughly familiar with the project requirements, contract conditions and supplementary conditions, the drawings, specifications, addenda, and t...
	3.014 PUBLIC RECORDS AND REQUESTS FOR CONFIDENTIAL TREATMENT
	A. The Agency’s release of public records is governed by Iowa Code chapter 22.  Contractors are encouraged to familiarize themselves with Chapter 22 before submitting a Proposal.  The Agency will copy and produce public records upon request as require...
	B. A Contractor requesting confidential treatment of specific information must: (1) fully complete Form 22 (Available at https://das.iowa.gov/sites/default/files/procurement/pdf/Form%2022-ConfidentialityRequest-RFB.pdf), (2) identify the request in th...
	C. Form 22 will not be considered fully complete unless, for each confidentiality request, the Contractor:  (1) enumerates the specific grounds in Iowa Code chapter 22 or other applicable law that supports treatment of the material as confidential, (2...
	D. The Public Copy from which confidential information has been excised is in addition to the number of copies requested in Section 3 of this RFP.  The confidential material must be excised in such a way as to allow the public to determine the general...
	E. Failure to request information be treated as confidential as specified herein shall relieve Agency and State personnel from any responsibility for maintaining the information in confidence.  Contractors may not request confidential treatment with r...
	F. If Agency receives a request for information that Contractor has marked as confidential and if a judicial or administrative proceeding is initiated to compel the release of such material, Contractor shall, at its sole expense, appear in such action...
	3.015 WITHDRAWAL OF BID
	A. A Bid may be modified or withdrawn only before the time and date for receipt of Bids.  Said request for modification or withdrawal of a bid must be completed online through IMPACS Electronic Procurement System.  A Bid shall remain valid for conside...
	3.016 BID OPENING
	A. All bids received on or before the due date and time specified in the Notice to Bidder or any extension thereof made by Addendum will be opened and the name of the Bidder and the amount of their Bid will be announced.
	3.017 BASIS OF BIDS
	A. The Bidder shall include all additional documents or appendices that are requested to be submitted concurrent with the Bid submission; failure to comply may be cause for rejection.
	B. In accordance with Iowa law, Section 8A.311: A bidder, to be considered for an award of a state construction contract, shall disclose to the state agency awarding the contract the names of all subcontractors and suppliers who will work on the proje...
	1. A bidder, prior to an award or who is awarded a state construction contract, shall disclose all of the following, as applicable:
	a. If a subcontractor or supplier disclosed (under the preceding) by a bidder is replaced, the reason for replacement and the name of the new subcontractor or supplier;
	b. If the cost of work to be done by a subcontractor or supplier is changed or if the replacement of a subcontractor or supplier results in a change in the cost, the amount of the change in cost.
	c. Any reduction in subcontractor or supplier price as a result of the change, if the change is approved by the Owner, shall be deducted from the Trade Contract via a deductive Change Order. Any such changes, if approved by the Owner, which result in ...
	C. The Bidder is specifically advised that any person, firm or other party to whom it is proposed to award a subcontract under this contract must:
	1. Be registered in the State of Iowa and have an Iowa Contractor’s Registration number, and
	2. Be acceptable to the Owner.
	3.018 INFORMALITIES/ REJECTION OF BIDS
	A. The Iowa Department of Administrative Services reserves the right to waive any irregularities or informalities and to enter into a Contract with a Bidder, or to reject any or all bids as it deems to be in the best interest of the State, without pen...
	3.019 CONSIDERATION OF BIDS
	A. It is the intent of the Department of Administrative Services to award a Contract to the lowest responsible Bidder, provided the Bid has been submitted in accordance with the requirements of the Bidding Documents and is determined to be compliant w...
	B. Bidder is to bid on each Alternate Bid requested. Failure to do so may result in disqualification of the bid.  The Department of Administrative Services reserves the right to accept any, or no, Alternate Bid.  Alternate Bids may be considered in an...
	C. In evaluating Bids, any proposal offered by a Bidder for an alternate design, or for materials other than those shown or specified for the Base Bid or for Alternate Bid construction under the proposed Construction Documents or called for by any iss...
	D. Notice of Intent to Award the Bid(s) will be sent to all Respondents submitting a timely Bid and may be posted at the website shown on the RFB cover sheet.  Negotiation and execution of the Contract(s) shall be completed no later than fifteen (15) ...
	3.020 PREFERENCE
	A. By virtue of statutory authority, a preference shall be given to Iowa domestic labor, products produced and provisions grown within the state of Iowa, in accordance with the provisions of Chapter 73, Code of Iowa and any amendments thereto.
	B. Enforcement of reciprocal resident bidder preference and resident labor force preference codified at Iowa Code Section 73A.21.
	1. NOTICE: Failure on the part of the bidder to carefully read the following paragraphs and to provide the information requested below may make the bidder's bid materially nonresponsive and therefore ineligible for contract award. Violations of Iowa C...
	"Public Body" means the State of Iowa (and its agencies) and any of its political subdivisions, including school districts, public utilities, and the state board of regents.
	"Public Improvement" means a building or other construction work to be paid for in whole or in part by the use of funds of the State of Iowa, its agencies, and any of its political subdivisions and includes road construction, reconstruction, and maint...
	"Resident Bidder" means a person or entity authorized to transact business in of the State of Iowa and having a place of business for transacting business within the State of Iowa at which it is conducting and has conducted business for at least three...
	"Nonresident Bidder" means a person or entity who does not meet the definition of a resident bidder.
	C. Nonresident bidders shall be required to certify on the Bid submission, where so indicated, the state or foreign country in which the firm is a resident, and if that state or foreign country uses a percentage for in-state bidders and the amount of ...
	D. If it is determined that this may cause denial of federal funds which would otherwise be available, or would otherwise be inconsistent with requirements of federal law, this section shall be suspended, but only to the extent necessary to prevent de...
	3.021 QUALIFICATIONS
	A. In accordance with Iowa Code 26.9(2) and 26.16, no potential bidder shall be required to provide confidential or proprietary information or meet any class requirements as a precondition to submitting a responsive bid.  However, as noted in Iowa Cod...
	B. The Owner may make such investigations as he or she deems necessary to determine the ability of the awarded Bidder to perform the required work, and the awarded Bidder shall furnish to the Owner all such information and data for this purpose.  The ...
	C. Bidders shall be registered as a Construction Contractor with the Labor Commissioner, Iowa Workforce Development Department, as required by Chapter 91C of the Code of Iowa.  Bidder’s Iowa Contractor Registration Number shall be included in the loca...
	D. Non-resident corporations submitting bids must be in compliance with Section 490.1501 of the Code of Iowa and legally authorized thereby to carry-on such business in the State of Iowa as is required by the Contract Documents.
	E. An out-of-state Bidder, if awarded a contract, will be required to submit evidence of authorization to do business in the State of Iowa.
	3.022 INSURANCE
	A. Insurance Requirements
	1. The Contractor shall maintain in effect, with insurance companies of recognized responsibility, at its expense, insurance covering its work of the type and in amounts required by this Contract.  The Contractor’s insurance shall, among other things,...
	2. Amounts of Insurance Required – Refer to ConsensusDOCS 802 (see template in Project Manual)
	B. Certificates of Coverage
	1. Certificates of the insurance described above shall be submitted to the Owner before starting any construction activities and shall be subject to approval by the Owner.  The Contractor shall provide certificates for the insurance required.  The ins...
	C. No Limitation of Liability
	1. Acceptance of the insurance certificates by the Owner shall not act to relieve the Contractor of any obligation under this Contract.  All insurance policies and certificates shall be issued only by companies authorized to transact business in the S...
	2. A Sample Certificate of Insurance is attached for reference following this Section.
	3.023 FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR
	A. The Agreement for the Work will be written on ConsensusDOCS 802 Form of Agreement between Owner and Contractor (sample of the document with modifications incorporated is bound in this Project Manual).
	3.024 EXECUTION OF CONTRACT
	A. Contract documents shall mean and include the following:
	1. Contract: ConsensusDOCS 802
	2. Performance and Payment Bonds
	3. Project Manual
	4. Drawings
	5. Numbered Addenda issued after initial publication of Bid Documents
	6. Numbered Modifications (Change Orders) issued after Contract is signed
	3.025 LAWS AND REGULATIONS
	A. The Bidder’s attention is directed to the fact that all applicable laws and regulations of Federal and State agencies having jurisdiction over the construction of this project shall apply to any contract resulting from this proposal, and it shall b...
	3.026 CONTRACT DOCUMENTS AND ORDER OF PRECEDENCE
	A. Where an irreconcilable conflict exists among Applicable Legal Requirements, this Contract, the specifications in the Materials and the Drawings, the earliest item mentioned in this sentence involving a conflict shall control over any later mention...
	3.027 CONDITIONS OF THE WORK
	A. Each bidder must fully inform him/herself of the conditions under which the work is to be performed at the site of the work, the obstacles which may be encountered, and all other relevant matters concerning the work to be performed.  Failure to do ...
	B. No allowance will be made for any additional compensation by reason of any matter or condition with which the bidder might have fully informed him/herself, but failed to do so prior to bidding.  Insofar as possible, the Contractor and all subcontra...
	3.028 SUBCONTRACTS
	A. The Prime Contractor shall be responsible for notifying all subcontractors and suppliers and informing them that they are bound in each case by all applicable provisions of the bidding information and those of the proposed Form of Agreements as def...
	END OF SECTION
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	PART 1 -  GENERAL
	1.01 DESCRIPTION
	A. The Owner and Contractor shall utilize Procore Technologies, Inc. Procore system for electronic submittal of all data and documents (unless specified otherwise by the owner’s representative) throughout the duration of the Contract. Procore is a web...

	1.02 USER ACCESS LIMITATIONS
	A. The Owner’s Representative/Construction Manager will control the Contractor's access to Procore by allowing access and assigning user profiles to accepted Contractor personnel. User profiles will define levels of access into the system, determine a...
	1. Joint Ownership of Data: Data entered in a collaborative mode (entered with the intent to share as determined by permissions and workflows within the Procore system) by the Owner’s Representative and the Contractor will be jointly owned.


	1.03 AUTOMATED SYSTEM NOTIFICATION AND AUDIT LOG TRACKING
	A. Review comments made (or lack thereof) by the Owner on Contractor submitted documentation shall not relieve the Contractor from compliance with requirements of the Contract Documents. The Contractor is responsible for managing, tracking, and docume...

	1.04 SUBMITTALS
	A. See Section 01 3300 SUBMITTAL PROCEDURES:
	B. Preconstruction Submittals
	1. List of Contractor's key Procore personnel. Include descriptions of key personnel's roles and responsibilities for this project. Contractor should also identify their organization’s administrator on the list.


	1.05 COMPUTER REQUIREMENTS
	A. The Contractor shall use computer hardware and software that meets the requirements of the Procore system as recommended by Procore Technologies, Inc. to access and utilize Procore. As recommendations are modified by Procore, the Contractor will up...
	B. The Contractor shall be responsible for the validity of their information placed in Procore and for the abilities of their personnel. Accepted users shall be knowledgeable in the use of computers, including Internet Browsers, email programs, cad dr...
	C. User Access Administration: Provide a list of Contractor's key Procore personnel for the Owner's Representative acceptance. Contractor is responsible for adding and removing users from the system.  The Owners Representative reserves the right to pe...

	1.06 CONNECTIVITY PROBLEMS
	A. Procore is a web-based environment and therefore subject to the inherent speed and connectivity problems of the Internet. The Contractor is responsible for its own connectivity to the Internet. Procore response time is dependent on the Contractor's...

	1.07 TRAINING
	A. The Construction Manager shall provide the necessary training to the Prime Contractor.


	PART 2 -  PRODUCTS
	2.01 DESCRIPTION
	A. Procore project management application (no equal) Provided by Procore Technologies, Inc. www.Procore.com


	PART 3 -  EXECUTION
	3.01 PROCORE UTILIZATION
	A. Procore shall be utilized in connection with submittal preparation and information management required by Sections:
	1. PROJECT MANAGEMENT AND COORDINATION
	2. CONSTRUCTION PROGRESS DOCUMENTATION
	3. SUBMITTAL PROCEDURES
	4. QUALITY REQUIREMENTS
	5. Other Division One sections.
	6. Requirements of this section are in addition to requirements of all other sections of the specifications.

	B. Design Document Submittals
	1. All design drawings and specifications shall be submitted as cad .dwg files or PDF attachments to the Procore submittal work flow process and form.

	C. Shop Drawings
	1. Shop drawing and design data documents shall be submitted as cad .dwg files or PDF attachments to the Procore submittal work flow process and form.  Examples of shop drawings include, but are not limited to:
	2. Standard manufacturer installation drawings.
	3. Drawings prepared to illustrate portions of the work designed or developed by the Contractor.
	4. Steel fabrication, piece, and erection drawings.

	D. Product Data
	1. Product catalog data and manufacturer’s instructions shall be submitted as
	2. PDF attachments to the Procore submittal work flow process and form. Examples of product data include, but are not limited to:
	3. Manufacturer's printed literature.
	4. Preprinted product specification data and installation instructions.

	E. Samples
	1. Sample submittals shall be physically submitted as specified in Section 01 3300 SUBMITTAL PROCEDURES. Contractor shall enter submittal data information into Procore with a copy of the submittal form(s) attached to the sample. Examples of samples in...
	2. Product finishes and color selection samples.
	3. Product finishes and color verification samples.
	4. Finish/color boards.
	5. Physical samples of materials.

	F.  Administrative Submittals
	1. All correspondence and pre-construction submittals shall be submitted using Procore. Examples of administrative submittals include, but are not limited to:
	2. Digging permits and notices for excavation.
	3. List of product substitutions
	4. List of contact personnel.
	5. Notices for roadway interruption, work outside regular hours, and utility cut overs.
	6. Requests for Information (RFI).
	7. Construction progress Schedules and associated reports and updates.
	a. Each schedule submittal specified in CONSTRUCTION PROGRESS DOCUMENTATION shall be submitted as a native backed-up file (.PRX or .STX) of the scheduling program being used. The schedule will also be posted as a PDF file in the format.

	8. Plans for safety, demolition, environmental protection, and similar activities.
	9. Quality Control Plan(s), Testing Plan and Log, Quality Control Reports, Production Reports, Quality Control Specialist Reports, Preparatory Phase Checklist, Initial Phase Checklist, Field Test reports, Summary reports, Rework Items List, etc.
	10. Meeting minutes for quality control meetings, progress meetings, pre-installation meetings, etc.
	11. Any general correspondence submitted.

	G. Compliance Submittals
	1. Test reports, certificates, and manufacture field report submittals shall be submitted on Procore as PDF attachments. Examples of compliance submittals include, but are not limited to:
	a. Field test reports.
	b. Quality Control certifications.
	c. Manufacturer’s documentation and certifications for quality of products and materials provided.


	H. Record and Closeout Submittals
	1. Operation and maintenance data and closeout submittals shall be submitted on Procore as PDF documents during the approval and review stage as specified, with actual set of documents submitted for final. Examples of record submittals include, but ar...
	a. Operation and Maintenance Manuals: Final documents shall be submitted as specified.
	b. As-built Drawings: Final documents shall be submitted as specified.
	c. Extra Materials, Spare Stock, etc.: Submittal forms shall indicate when actual materials are submitted.


	I. Financial Submittals
	1. Schedule of Value, Pay Applications and Change Request Proposals shall be submitted on Procore. Supporting material for Pay Applications and Change Requests shall be submitted on Procore as PDF attachments. Examples of compliance submittals include...
	a. Contractors Schedule of Values
	b. Contractors Monthly Progress Payment Requests
	c. Contract Change proposals requested by the project owner
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