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WE ARE CLARK!
BE RESPONSIBLE
BE RESPECTFUL
BE SAFE
DO YOUR BEST
Our Mission
The mission of Clark Elementary is to ensure that each and every student achieves their maximum potential.
Our Vision 
The vision of Clark Elementary is to become the premier elementary school in the nation.

Our Guiding Values
Clark Elementary believes and maintains the following Guiding Values: 

· Celebrate success!
· Learning has no boundaries.
· Absolutely every child, every class, every day. 

· Responding the right way and at the right time to the needs of every student.

· Keep growing to everyone’s maximum potential!
We Guide. We Challenge. We Motivate. We Learn.
Dear Parents,

Welcome to the 2020-2021 school year at Clark Elementary School! Thank goodness we can finally place the 2020 school year behind us and get started fresh with the 2020-2021 year.
The intent of this handbook is to provide you with information about Clark Elementary School and to establish some common procedures for all of us to follow.  We hope you will read this handbook thoroughly and keep it as a reference throughout the school year. We believe this will help promote an attitude of understanding, cooperation, and teamwork between the Clark staff and our families.  We look forward to your participation and interest because we can only be successful with your cooperation.  Although we have tried to include as much information as possible you may still have questions, if you do still have additional questions, please contact your child’s teacher or the school office.
As our mission states: The mission of Clark Elementary is to ensure that each student achieves their maximum potential, the staff at Clark Elementary is committed to providing each one of our kids what they need to be successful while at the same time providing a safe, orderly, challenging, and nurturing learning environment for your child. Thank you for everything you do for your kids each and every day. 
Sincerely,

Todd Palmatier

Principal

CLARK ELEMENTARY SCHOOL
2020-2021
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POLICIES

Attendance policy
The philosophy of the Clark Elementary School is that consistent and punctual attendance is of vital importance and is a prerequisite for completing an education. We want all students to be in class everyday and to be on time. Attendance is a shared responsibility and requires cooperation and communication among students, parents, and school. Thanks, in advance, for all the work you do getting your kids to school each day. 

Students will be expected to attend classes regularly and to be on time in order to receive maximum benefit from the instructional program, to develop habits of punctuality, respect, self-discipline, and responsibility. Irregular attendance or tardiness by students not only impedes their own studies but also interferes with the progress of those students who are regular and prompt in attendance. 

Students who have good attendance records are more likely to achieve higher grades, enjoy school to a greater degree, and develop closer relationships with their classmates. Life-long patterns of responsibility and self-discipline of regular attendance and promptness are fostered by the attention given them during the years of school attendance. The school and district are committed to foster these habits in a positive manner. 

The following rules or guides will be followed concerning absences and tardiness for students in kindergarten through fifth grade. 

1. When Absent: A student arriving after 10:00 will be marked absent for the morning. A student leaving after 10:00 and before 2:00 will be marked absent for the afternoon.

2. When Tardy: A student arriving after 8:15 and before 10:00 will be marked as tardy. 

3. If a student is too ill to attend school, he/she is too ill to appear in public that school day or to participate in any school activities.  They should not attend athletic or fine art events, this includes, but is not limited to athletic practice (Tiger Cub wrestling, football, basketball, and travelling teams), middle/high school athletic events, and middle/high school fine art events (band, chorus).

4. An attempt should be made to schedule health care appointments outside of regular school hours. Please attempt to schedule routine appointments according to our school calendar for days school is not in session or on Wednesdays when we have early dismissal days.

As part of our established procedure for accounting for students each day, we would appreciate it if you would call the secretary by 9:00 AM if your child will not be attending school that day or will be late. You may also choose to leave a message before or after school hours. 
Verifying Absences

All absences must be verified in one of the following ways:

1. Parent or guardian must contact the school secretary at 367-0507, ext. 300. You may leave a voice mail anytime before or after school hours.

2. Upon returning to school, the student may bring a written excuse from their parent or guardian including the date(s) and reason of the absence.
3. Any illness of 3 or may days will require a doctor’s note when the student returns
4. The school will contact parents of all absent students that we have not received a phone call or note for.
5. The school will determine whether an absence is excused or unexcused.
Schoolwork while absent
You may make arrangements for someone to pick up your child’s homework assignments by notifying the office before noon of your plan to collect your student’s assignments, or when students return after being absent, make-up work will be given at the discretion of the teacher. If your student is gone for an extended period I would encourage you to contact the classroom teacher and create a plan together for your child to get their work.
Excused absences

The principal may request evidence or written verification of the student’s absence. Excused absences shall include, but are not limited to:

1. personal illness

2. hospitalization

3. severe illness, death, or emergency in family

4. recognized religious observances

5. medical or dental appointments that cannot be scheduled outside of the school day

6. school sponsored activities and events

7. family trips or vacations if the office or teacher is notified prior to the student being gone—we strongly encourage you to schedule longer trips during school breaks or long weekends
Unexcused absences

An absence is considered as unexcused if the student is absent without a reasonable excuse. These absences shall include, but are not limited to:

1. oversleeping

2. shopping trips

3. medical, dental, or other appointments that have not been verified by a doctor or other official

4. illness exceeding 5 days within a 20 school day period unless verified by a doctor
5. Any excuse for illness beyond 5 days in a 20 school day period will be unexcused unless verified by a doctor. 

The following consequences for unexcused absences will apply for all elementary students:

1. Three (3) unexcused absences per 20 school day period may result in a letter being sent home and a copy of the letter placed in the student’s cumulative record.

2. Five (5) unexcused absences per 20 school day period may result in a conference with the parents, teacher, At-Risk teacher, and principal. A summary of the meeting and a copy of the action plan may be placed in the student’s cumulative record.

3. Eight (8) unexcused absences per 20 school day period may result in a letter being sent to Mr. Stater, Henry County Attorney. A copy of the letter may be placed in the student’s cumulative record.
Excused Tardy
A tardy is defined as being late for class at the beginning of the school day. Any student arriving after 8:15 a.m. will be considered tardy. The time cut off for a tardy is 10:00 a.m., anything after that time will be considered a half or whole day absence. An excused tardy includes but is not limited to the following:

1. medical appointments

2. legal appointments
3. automotive trouble

The office will determine whether a tardy will be excused.
Unexcused Tardy
An unexcused tardy is defined as a tardy that does not fit into the above-mentioned categories (see Excused Tardy). An unexcused tardy includes but is not limited to the following:
1. over-sleeping

2. running late

The office will determine whether a tardy will be unexcused.

A tardy that has been determined to be unexcused will result in the following consequences for all of our elementary students:
1. Three (3) unexcused tardies per 20 school day period may result in a letter being sent home and a copy of the letter placed in the student’s cumulative record.

2. Five (5) unexcused tardies per 20 school day period may result in a conference with the parents, teacher, At-Risk teacher, and principal. A summary of the meeting and a copy of the action plan may be placed in the student’s cumulative record.

3. Eight (8) unexcused tardies per 20 school day period may result in a letter being sent to Mr. Stater, Henry County Attorney. A copy of the letter may be placed in the student’s cumulative record. 
Excessive absences/tardiness
Procedures to be followed for excessive absences and/or tardiness occurrences for kindergarten through fifth grade students:

1. After (9) accumulated absences or occurrences of tardiness per semester:

a. The first absence/tardy letter will be sent to the student’s home

b. A record will be made showing that the first contact has been made in regard to the student’s absences/tardiness 

2. After (14) accumulated absences or occurrences of tardiness per semester:

a. The second letter will be sent to the student’s home noting their absences and tardiness

b. Contact will be made with the student’s parent or guardian to notify them that a letter concerning attendance has been sent home

c. A record will be made to note that the second contact has been made in regard to the student’s absences/tardiness

d. A meeting may be held to discuss the student’s excessive absences/tardiness and determine an appropriate action

e. A record will be made of the meeting and the outcome of the meeting
Daily schedules for Clark students
The instructional day is from 8:10 to 3:30. Children should not arrive at school before 7:45 and will not be allowed to enter the building prior to this unless they are eating breakfast. Students eating breakfast may enter the cafeteria doors at 7:45. Students in Kindergarten through 2nd Grade will enter the building at the south doors, closest to the Kindergarten classrooms. Students in 3rd through 5th grade will enter the building at the north doors and go directly to the gym. Students are to be in their classes ready to begin their day before 8:15 A.M., when the tardy bell rings. School is dismissed for students who walk at 3:30 P.M. Bus students will be dismissed at 3:35 P.M.
Clark Elementary students will have P.E. or Music daily. They will have Library once a week and Guidance every other week. We will have two recesses per day at each grade level. All students are expected to participate in the outdoor recesses.  We ask that your children dress appropriately for the weather conditions and be prepared for Iowa’s changing weather throughout the day.  Clark personnel monitor weather conditions closely and decisions are made based on the current conditions at recess times.  If your child is recovering from an illness, we request a note from you indicating your desire for them to stay in from recess and/or PE. 

Office Hours
The school office will be open daily, except for holidays and inclement weather, from 7:30 am - 4:00 pm. During the school day, the principal’s goal is to be the instructional leader, so he will be in the classrooms working with kids and teachers. He will be available, during the afternoon, by appointment, and generally before and after school. The principal will attempt to return all calls, unless it’s an emergency, within a 24-hour period.
Special programs at Clark Elementary
Title 1 Reading:  Kindergarten through 2nd grade students may receive Title 1

reading assistance as needed.  The Title1 teacher works with the classroom teachers to provide services to students in the classroom as well as on a pull-out basis.  Parents will be notified if students are identified for services.
Resource Room:  Students who qualify as having special needs will be served, with parent permission, in the multi-categorical resource rooms provided at Clark Elementary.  These students may meet with the teacher in small groups, as individuals, or as a member of the regular classroom.  When possible, the assistance will be provided in the general education setting. AEA personnel work closely with Clark staff to identify and assess student needs in this area.  Parents will be involved in this process for their child.

Talented and Gifted/Extended Learning Program:  Enrichment activities may be provided at three levels:  whole-group activities conducted by the classroom or the TAG teacher, pull-out programs for those students identified as “academically gifted” and special independent study projects monitored by the TAG teacher. Parents will be notified if students are identified for services.
Breakfast and Lunch program
Both breakfast and hot lunch are available to all students daily in the cafeteria.  Children are issued a PIN number that they type in to subtract the cost of the meal from their account.  Parents may deposit money at any time in their child’s account, which should have a positive balance at all times.  Notices will be sent with your child when their account is below $5.00.  Students on free lunches , Kindergarten through 2nd Grade, will need to have any money deposited if they choose to have afternoon milk.  Students who wish to bring their lunch may purchase milk, please do not send pop with your child.  

If you wish your child to come home for lunch, they will need a parent note each time.  Students are not allowed to take other students home with them during school time. Due to the prevalence of the coronavirus we’re asking that parents or family members not attend lunch, at least to start the year. 
Breakfast

Student - $1.45



Adults - $1.80
Lunch


Student - $2.70



Adults – $3.85
Homework
The major purposes for homework are to reinforce the classroom curriculum, to enrich and extend the school experience, to offer an opportunity for creativity, and to develop responsibility. Homework is assigned according to the students’ needs in skills previously presented, to reinforce and provide practice. Students in 3rd and 5th grade will be given assignment notebooks at the beginning of the year and will be instructed on how to use them effectively. Setting aside reading time each and every night will prove to be invaluable in your child’s education. We ask parents to discuss their children’s learning each day, review the skills the kids learned, and simply ask how their day went. 
Iowa Core and “Need to Knows”

Our curriculum, “Need to Knows” and Nice to Knows”, are aligned to the Iowa Core. They can be found on the district’s webpage. Click on the “Sites” tab, scroll to the “NLCSD Curriculum” tab and click on it. Scroll to the bottom of the page, choose the subject area, and then choose the grade level. Our “Need to Knows” are items that our kids must know to be ready for the next grade level. We teach, assess, and intervene on all of our “Need to Knows”. Our “Nice to Knows” are items that we teach and assess.  
Grading 
Students receive report cards at the end of each quarter. The marking system used by Clark Elementary School is:

4-The student consistently and independently meeting grade level standards. The students can apply content in new or unique ways.
3-The student is consistently and independently meeting grade level standard 
2-The student is approaching grade level standard
1-The student is not yet meeting grade level expectations

Blank: Skill not assessed at this time

“Incomplete” may be used as a grade only with the permission of the Principal.  Definite time limits are established for work to be made up in order to receive the appropriate letter grade.
Standards-based Report Cards
We have had a standards-based reporting system established in our primary grades for several years, however, this year a standards-based Progress Report will replace our traditional report card at each grade level within the elementary. The progress report will provide more specific information about how each child is progressing toward meeting the New London Community School District’s Standards. The standards specify what all students should know and be able to do at the conclusion of each academic year.

Student evaluation and parent/teacher/student conferences
Student progress is reported each nine-weeks for students at Clark Elementary.  Each grade level has a reporting system unique to its curriculum to give you a good picture of your child’s successes and areas needing improvement.  The reporting system used for your child will be discussed with you at the end of the first quarter. Conferences will be held on Oct. 6 and 8 and then again on March 2 and 4. If you would like to visit with your child’s teacher at any other time throughout the year, feel free to contact the office or the teacher, and we will schedule a conference with you.
Student testing program
Various forms of assessment including book tests, teacher developed assessments and individual testing will be used throughout the grades at Clark Elementary.  Teachers utilize authentic or performance-based assessments whenever possible.  Students in 3rd  grade through 5th grade will be given the Iowa Statewide Assessment of Student Progress (ISASP).  You will receive copies of your child’s scores shortly after the results are mailed back to us, in the Fall.  The Cognitive Abilities Test will be administered to all the 1st Graders.  Kids in Kindergarten through 5th Grade, will be administered the Formative Assessment System for Teachers (FAST) assessment. The assessment will focus on Reading and Math skills. We will share the data from this assessment with parents, during conferences, and the teachers will use the tests to continue to help each student experience success in school.
Permanent records
A complete scholarship and attendance record is kept on file in the office for each student enrolled at Clark Elementary School.  Only people involved with the educational needs of the students will have access to the record.  Parents may request to see their child’s record at any time.
Bikes, scooters, and skateboards
 Students are allowed to ride bikes, scooters or skateboards to school. However, no skateboards, rollerblades, or scooters will be ridden at school and once on school grounds the kids should walk their bike or carry their scooter and skateboard.  Bicycles must be placed in our bicycle racks. Locking bikes and properly storing scooters and skateboards, as well as, wearing a helmet is strongly recommended. The school is not responsible for lost or stolen bikes, scooters, or skateboards. 

Personal property

Students should not bring extra money, radios, mp3 players, toys, trading cards, “fidget” spinners, or other objects from home unless their teacher has given them permission. Items brought from home should be marked so they can be easily identified.  The school is not responsible for the loss or damage of any items brought from home. 
Any cell-phone seen or heard, during the instructional day (8:15-3:25) will be taken and kept at the office. The phone will be returned to the student at the end of the day. Any further violations will result in school administered consequences and the phone will be kept at the office until a parent comes to pick it up.
Sale of items at school
Students will only be allowed to sell school related items within the school.  The sale of organizational items as well as personal items for a profit will be prohibited.
Visitation policy
At this time, we’re asking parents and families  not to visit their child’s classroom, as we’re attempting to mitigate the effects of the coronavirus. 
Child custody
Parents and others, with permission from parents, will be allowed to pick up students from school. We will try and respect the rights of parents, both custodial and non-custodial, to participate in the education of their child. Absent a court order, decree or other documentation, the school will assume both parents have equal custodial rights and shall allow both parents to visit or pick up the child from school.

If the custodial parent indicates that the non-custodial parent should not visit the school or does not have the authority to take the child from school, it shall be the custodial parent’s responsibility to immediately provide the school with documentation regarding any restrictions applicable to the non-custodial parent, such as a court order or decree. When in doubt about releasing the student, the school shall call the custodial parent.  The custodial parent will be required to come to the school if there is any dispute about whether the non-custodial parent may take the child off of the school grounds. The non-custodial parent shall be kept informed during this situation. Throughout the process, the school’s primary concern shall be looking after the best interest of the child.

If a non-custodial parent is subject to a court order or other authority restricting their access to or custody of the student, the parent will not be entitled to visit or pick up their child at school.

If ever a parent resists the school’s actions or becomes disruptive, the school administrator will seek all reasonable and necessary assistance, including law enforcement.
Field trips
Field trips are a valuable, integral part of the education of our students.  Parental permission will be sought at the beginning of the year for all of our field trips.  You will be notified of field trips out of town.  Classes may take short “in-town” field trips to the public library, New London Care Center, and other places.  Students are expected to follow all behavior expectations while on the trip.  Please understand that field trips are a privilege, not a right, and that misconduct either at school or on a field trip will determine a student’s participation in future field trips.

School fees
The school district charges fees for certain items, such as textbook rental.  Students whose families meet the income guidelines for free and reduced price lunch, the Family Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under open enrollment, or students who are in foster care may be eligible to have their student fees waived or partially waived.  Students whose families are experiencing a temporary financial difficulty may be eligible for a temporary waiver of student fees.

Snacks
The parents will supply an afternoon snack for their students. Mrs. Wiilams, our school nurse, will send home a list of healthy snacks. All students, K-2, will be charged $0.25 for the afternoon milk, if they choose to have it.  This amount will be deducted from the student’s meal account.    

Parties
Celebrating birthdays at school is neither encouraged nor discouraged.  If, however, such celebrations are desired, light refreshments may be provided for the class.  The refreshments must be pre-packaged.  Contact your child’s teacher in advance to make necessary arrangements.  Such celebrations are generally the last 15-minutes of the day.  Other parties held during the year are Halloween, Christmas and Valentine’s Day.  The classroom teacher may ask parents for assistance with classroom parties. 
Party invitations

In order to maximize instructional time for our teachers and students, and to be respectful of all of our students, we ask that you do not distribute birthday party or any other type of invitations at school.  
Dress Code
In an effort to provide an environment for our students that promotes a positive image for the students themselves and as representatives of the Clark Elementary School, the following guidelines need to be followed:

1. Masks may be worn and are not required. Should a student choose to bring a mask, they will be required to take it home and clean it on a regular basis.
2. Hats, caps and headgear are not to be worn during the school day.

3. Appropriate footwear should always be worn at school. Heelys should not be worn to school at anytime.

4. Tank tops and spaghetti straps are allowed.  If these types of shirts are loose fitting and/or allow underwear to be seen, another shirt must be worn either over or under the tank top or top with thin straps.

5. Underwear of any kind should not be showing through or under regular clothing.  This includes bra straps, sports bras, boxer shorts, etc.

6. Shirts appropriate for school need to cover the tummy when hands are above the head.  Shorts or skirt must be longer than the shirt.  If the shirt is longer, it will need to be tucked in.

7. Jeans with numerous holes and/or excessively baggy are not allowed.
8. Clothes that are negative toward school, the school district, promote the use of alcohol, drugs, are profane, racially biased, offensive in language/pictures, relate to gang activity or colors, include sexually inappropriate references will not be permitted to be worn at school or school activities.
Clark Elementary 

Guidelines For Success

Each student at Clark Elementary is special to us.  We want you to be happy at school and to learn all that you possibly can.  We have identified four Guidelines for Success that will help us all be successful at Clark Elementary.

Cooperate with Others:  Cooperation includes being polite, treating people with respect, accepting differences among people, dealing with disagreements and encouraging others to do their best.

Commitment and Love of Learning:  The best way to learn something new is to practice until you can do it.  When you first try to do something, it is difficult; but if you keep trying, it gets easier and easier.  When you do a job or assignment, do your very best.  While you are working on something, ask yourself, “Is this the best I can do?”  If you give a job your best, you learn more and feel responsible.  If you did your best but made mistakes, your teacher can help you learn from your mistakes.

Treat Everyone with Respect and Kindness:  We all know that Clark Elementary is a safe and supportive place to be.  Everyone should be treated with respect and kindness.  Any behavior that could hurt someone else will not be allowed.  All students should be treated with respect and kindness.  Any behavior that could hurt someone else will not be allowed.  All students should respect and take care of the property of the school and others.

Be Responsible:  All through your life you must decide how you will act.  Therefore, we expect you to do what is right whether anyone is watching you or not.  This is called “being responsible.”  It is not always easy to make responsible choices, especially if someone else is not being responsible.  It is important for you to remember that you are in charge of yourself.  You can do what is right! 

The staff at Clark Elementary will help you achieve success at school.  We will do this by helping you solve problems and by protecting your right to learn.  We look forward to a good year and are happy to have an opportunity to work with you! Parents, please encourage these traits both at home and at school. Our job as educators is to not only build a strong educational foundation for future learning but also to help our students strive to become leaders and effective citizens.
Inappropriate student behavior, whether in the building or on the school grounds, will be dealt with in the manner deemed most appropriate to the situation and at the discretion of school staff. Methods that can be employed, but aren’t limited to, are teacher or principal intervention, loss of privileges, parental notification, school detention, or suspension.
Transportation by Buses and Other School District Vehicles

Buses

Buses are primarily used to transport students to and from school.  Students who ride the bus and other school district vehicles to and from school, extracurricular activities or any other destination must comply with school district policies, rules and regulations.  Students are the responsibility of the driver while on the bus or in another school vehicle, loading, unloading or leaving the bus. The driver has the ability to discipline a student and may notify the principal of a student’s inappropriate bus conduct.  Persons riding in school district vehicles shall adhere to the following rules.  The driver, sponsor and chaperones are to follow the school district policies, rules and regulations for student violations.

Bus Routes

· Students will be required to sit one student per seat unless they’re sitting with a family member.
· For the buses to stay on schedule riders must be at or approaching designated loading point before the arrival time.

· Riders must wait until the bus comes to a complete stop before attempting to enter.  Once a rider enters, quickly be seated.

· If a student is not going to be riding the bus the student or parent must call the bus barn at 367-0504 or the driver before 6:45 a.m.

· If a student does not ride and the driver is not notified the student will be warned for the 1st offence.  The parent will be contacted after the 2nd offence.  After the 3rd offence the student will not be picked up until the parent contacts the driver to confirm the student still needs a ride to school.  After the 4th offence the student will lose bus privileges OR the driver must be notified each morning that the student will be riding or the student will not be picked up.

· The driver is in charge of the riders and the bus.  The driver is to be obeyed promptly and cheerfully.

· Riders who must cross the roadway to board or depart from the bus must pass in front of the bus, no closer than 10 feet, look in both directions and proceed to cross the road or highway only on signal from the driver.

· Rider must not extend arms or head out of the windows at any time.

· Keep legs and bags out of aisles.  Aisles must be kept cleared at all times.  

· Riders shall load and unload through the front door.  The emergency door is for emergencies only.

· Riders will depart from the bus at the designated point unless written permission, signed by a parent or school district staff member to get off at a different location, is given to the driver.

· If a student wants to ride a bus that they do not normally ride they must present the driver with a note signed by their parent or school district staff member stating it is okay for this to happen.

· Riders may be assigned a seat by the driver.
· Riders must keep their feet off the seats.

· Riders who damage seats or other equipment will reimburse the school district for the cost of the repair or replacement.

· Riders are not permitted to leave their seats while the bus is in motion.

· Eating or drinking on the bus is prohibited unless permission is given by the driver.

· Waste containers are provided on all buses for rider use.  Hold on to the trash until leaving the bus.

· Classroom conduct is to be observed by students while riding the bus except for ordinary conversation.

· Riders must not throw objects about the bus nor through the windows. 

· Shooting paper wads, squirt guns or other material in the bus is not permitted.

· Roughhousing on the bus is prohibited.

· Riders must refrain from crowding or pushing.

· The use of alcohol and tobacco is prohibited in the bus.

· The good conduct rule is in effect.

If a student must be disciplined by the bus driver and /or the building administrator for misconduct, he/she may lose the privilege of riding New London buses.  Parents must provide transportation when a student is removed.  Penalties for misconduct are as follows:

In a Semester Minor Infractions:
1. 3 Minor Infractions—1 day off the bus
2. 4 Minor Infractions—3 days off the bus
3. 5 Minor Infractions—5 days the bus
4. 6+ Minor Infractions—A meeting will be held with the student, parent/guardian, Transportation Director, and the building Principal to determine consequence.
In a Semester Major Infractions

1. Each major infraction will result in a minimum of 5 days off of the bus and further consequences may be applied after a meeting is held between the Transportation Director and building Principal.
Medication Administration
Parent’s Responsibility

New London Community School District Policy and the Iowa Administrative Code require that all medication, (prescribed or over the counter) administered at school:

A. Be authorized with written permission of the student’s parent or guardian.

B. Be brought to school in its original container.

It is the responsibility of the parent or guardian to provide safe delivery of the medication to and from school.  Once the medication arrives in the nurse’s office it will be counted and documented.  Carrying and self-administering health service provider prescribed medication is only allowed for medications that require immediate administration based on condition such as inhalers and insulin.  Students who have demonstrated competence in administering their own medications may self-administer their medication upon approval of their parent/guardian and prescribing physician.  Emergency protocol for medication-related reactions will be in place.  Over the counter medications will be administered with the parents’ or guardians’ written permission.  Medication will be given only one day without a signed parental permission form on file with a note or phone call from the parent.

If the parent/guardian does not adhere to this policy, and allows their child to self-administer their medications during school hours, the parent will assume all liability and responsibility for any adverse effects.  The school does not assume responsibility.  Any adverse reactions will be reported immediately to the school nurse.

School’s Responsibility

It is the school’s responsibility to store the medication in a secured area and to keep confidential written medication administration records.  

Nurse’s Responsibility
Medication will be administered by the school nurse or nurse designee, who has successfully completed a medication course reviewed by the Iowa Board of Pharmacy Examiners.  A record of those who have taken the course will be maintained by the school district.  Over the counter medications will be administered with parents’ or guardians’ written permission.

The school nurse shall have the authorization and responsibility to question and not dispense the medication, in the event that he/she feels the dosage or medication may be detrimental to the student.  The nurse may call the student’s physician for guidance in dosages and possible adverse effects.

Students who have demonstrated competency in administrating their own medications may self-administer their medications.  This is limited to inhalers and insulin administration.  A self-administering request form shall be signed by the student’s parent/guardian and the physician before student is allowed to self-administer his/her medication.

When administration of the medicine requires ongoing professional health judgment, an Individual Health Plan shall be developed by the registered nurse with the student, when appropriate, and the student’s parent/guardian.

A written medication administration record shall be on file including:

1. Date

2. Student’s name

3. Prescriber or person authorizing administration

4. Name of medication

5. Medication dosage

6. Administration time

7. Administration route

8. Signature and title of person administering medication

9. Any unusual circumstances, actions, or admissions

For field trips, the school nurse prepares the individual medication to be administered on the field trip.  Teachers dispense the medication at appropriate times.  

*Should my child stay home from school?
Only children who are feeling healthy should attend school. Please adhere to the following guidelines when determining if your child should attend school:

1. Children who are vomiting or have diarrhea should not attend, and should be without symptoms for 24 hours before returning to school.  

2. Children with a temperature of 100.0 degrees or above should not attend.  The child’s temperature must be normal for 24 hours before returning to school.

3. Children who have been prescribed antibiotics for contagious diseases such as strep throat, tonsillitis, bronchitis or pneumonia should not return to school until they have taken the medication for 24 hours.

4. Children who have been gone three days or more will need a doctor’s note explaining the nature of their illness or the absences will be considered unexcused.

5. A child with live head lice should not attend school until after they have been treated with a medicated shampoo.  

The nurse should be notified of any health-related circumstances or concerns regarding your child.  Any health information you may give the nurse can be used to better take care of your child when they visit the nurse’s office.  

The nurse follows the above guidelines when determining if a child should be sent home.  Any child leaving school for health reasons, without the nurse’s permission, will be unexcused.  It is very important that we have an alternate or emergency phone number, that is accurate and working, to call if the parent(s) cannot be reached.  
Change of address/phone numbers

If your address or phone numbers (including work and cell phones) change during the school year, please inform us as soon as possible. It is extremely important that we know how to reach you at all times for the safety of your child.
Possession of tobacco, drugs, alcohol or a weapon
Possession of tobacco, drugs, alcohol or weapons of any kind, by students, is forbidden according to School Board policies.  All violations will be dealt with according to established School Board policies.

Damaged or destroyed books
Damaged or destroyed textbooks and library books or those not returned will either be repaired or replaced at the expense of the student to whom they were checked out.

Initiations, hazing, bullying, or harassment
Harassment, bullying and abuse are violations of school district policies, rules and regulations and, in some cases, may also be a violation of criminal or other laws.  The school district has the authority to report students or adults violating this rule to law enforcement officials. The school district does not tolerate employees physically or sexually abusing or harassing students. Students who are physically or sexually abused or harassed by an employee should notify their parents, teacher, principal or another employee. The Iowa Department of Education has established a two-step procedure for investigating allegations of physical or sexual abuse of students by employees. That procedure requires the school district to designate an independent investigator to look into the allegations. The school district has designated Rita Alspach at 367-0500 at ext. 202, as it’s Level I investigator. Mrs. Alspach may also be contacted directly. Lindy Williams, the school’s nurse, is the alternate investigator. She may be contacted at 367-0507 ext. 302. Physical abuse is a non-accidental physical injury that leaves a mark at least 24 hours after the incident. While employees cannot use physical force to discipline a student, there are times when the use of physical force is appropriate. The times when physical force is appropriate include, but are not limited to, times when it is necessary to stop a disturbance, to obtain a weapon or other dangerous object, for purposes of self-defense or to protect the safety of others, to remove a disruptive student, to protect others from harm, for the protection of property, or to protect a student from self-infliction of harm.

Students who feel that they have been harassed or bullied should:

· Communicate to the harasser or bully that the student expects the behavior to stop, if the student is comfortable doing so.  If the student needs assistance communicating with the harasser or bully, the student should ask a teacher, counselor or principal to help.

· If the harassment or bullying does not stop, or the student does not feel comfortable confronting the harasser or bully, the student should:

· tell a teacher, counselor or principal; and

· write down exactly what happened, keep a copy and give another copy to the teacher, counselor or principal including;

· what, when and where it happened;

· who was involved;

· exactly what was said or what the harasser or bully did;

· witnesses to the harassment or bullying;

· what the student said or did, either at the time or later;

· how the student felt; and 

· how the harasser or bullying responded.

Sexual harassment may include unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature.  Harassment or bullying on the basis or age, color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability, ancestry, political party preference, political belief, socioeconomic status or familial status includes conduct of a verbal or physical nature that is designed to embarrass, distress, agitate, disturb or trouble persons when:

· places the student in reasonable fear of harm to the student’s person or property;

· has a substantially detrimental effect on the student’s physical or mental health;

· has the effect of substantially interfering with the student’s academic performance; or

· has the effect of substantially interfering with the student’s ability to participate in or benefit from the services, activities, or privileges provided by a school.

Sexual harassment includes, but is not limited to:

· verbal, physical or written harassment or abuse;

· pressure for sexual activity;

· repeated remarks to a person with sexual or demeaning implications; and

· suggesting or demanding sexual involvement, accompanied by implied or explicit threats.

Harassment or bullying based upon factors other than sex includes, but is not limited to:

· verbal, physical, or written harassment or abuse;

· repeated remarks of a demeaning nature;

· implied or explicit threats concerning one's grades, job, etc; and

· demeaning jokes, stories or activities.
Physical restraint of students
State law forbids school employees from using corporal punishment against any student.  Certain actions by school employees are not considered corporal punishment.  Additionally, school employees may use “reasonable and necessary force, not designed or intended to cause pain” to do certain things, such as prevent harm to persons or property.

State law also places limits on school employees’ abilities to restrain or confine and detain any student.  The law limits why, how, where, and for how long a school employee may restrain or confine and detain a child.  If a child is restrained or confined and detained, the school must maintain documentation and must provide certain types of notice to the child’s parent.

If you have any questions about this state law, please contact your school.  The complete text of the law and additional information is available on the Iowa Department of Education’s Website link http://www.iowa.gov/educate/ and search for Timeout, Seclusion and Restraint. 
Nondiscrimination Policy

Applications for admission and employment, student, parents of elementary and secondary students, employees, sources of referral of applicants for admission and employment and all unions of professional organizations holding collective bargaining or professional agreements with the New London Community School District, are hereby notified that the institution does not discriminate on the basis of race, color, national origin, sex, age, or handicap in admission or access to, or treatment or employment in its programs and activities.  Any person having inquiries concerning New London Community School District’s compliance with the regulations implementing Title VI, Title IX, or section 504 is directed to contact Mr. Chad Wahls, New London Community School, 106 West Wilson Dr, New London, Iowa 52645, 319-367-0513.  Mr. Chad Wahls, New London’s Affirmative Action Coordinator working out of superintendent’s office, has been designated by the school district to coordinate the institution’s efforts to comply with the regulations in Civil Rights, U.S. Dept. of Education, regarding the institutions compliance with the regulations in implementing Title VI, Title IX, and Section 504.
Discrimination (grievance procedure)

Students, parents of students or employees of the New London Community Schools shall have the right to file a formal complaint alleging non-compliance with the regulations outlined in Title VI, of the 1964 Civil Rights Act, Title IX of the Education Amendments of 1972 and Section 504 of the Rehabilitation Acts of 1973.  The above refers to a grievance of discrimination on the basis of sex, race, national origin or disability.  Copies of the grievance procedure are available in the elementary office.

Freedom of Information Act
The Freedom of Information Act makes school records available to the public.  Such things as name, address, phone number, all athletic information and any other records that are not confidential (i.e.: student grades or health records) are available upon request.  Therefore, if you do not want this information released, you must inform the Elementary School Principal (in writing) before September 30 of each new school year.

Homeless children and youth
The McKinney-Vento Homeless Education Assistance Act and No Child Left Behind ensures that New London Community School District will support families and students that are homeless.  A homeless individual is someone who lacks a fixed, regular, and adequate nighttime residence.  This includes anyone who, due to a lack of housing lives:

•
In emergency or transitional shelters

•
In motels, hotels, trailer parks, campgrounds, abandoned in hospitals, awaiting foster care

•
In cars, parks, public places, bus or train stations, abandoned buildings

•
Migratory children living in these conditions

Homeless children face multiple challenges and barriers to success in school.  New London’s homeless liaison will help provide resources and assistance to ensure that homeless students have access to educational services for which they qualify for, including special education, gifted education, and free and reduced-price lunch program.

For more information or assistance contact New London’s local liaison or the National Center for Homeless Education (1-800-308-2145).  

New London’s Homeless Liaison:

Rita Alspach
Phone: (319) 367-0500 ext. 202

E-mail: rita.alspach@nlcsd.org
Asbestos notification
Asbestos has been an issue of concern for many years.  The Asbestos Hazard Emergency Response Act of 1986 (AHERA) was designed to determine the extent of asbestos concerns in the schools and to act as a guide in formulating asbestos management policies for the schools.  The school district facilities have been inspected by a certified asbestos inspector as required by AHERA.  The inspector located, sampled and determined the condition and hazard potential of all material in the school facilities suspected of containing asbestos.  The inspection and laboratory analysis records form the basis of the asbestos management plan.
A certified management planner has developed an asbestos management plan for the school district which includes:  notification letters, training for employees, a set of procedures designed to minimize the disturbance of asbestos-containing materials, and plans for regular surveillance of the materials.  A copy of the management plan is available for inspection in the office.
School cancellations due to inclement weather
A. School will be held unless it is unfit for buses to operate safely.

B. You may subscribe to a notification program at messageupdate.com. The program will send a message to your email, a text message to your cell phone, or a text message to your pager when school has been cancelled.  

C. Report of school cancellations or early dismissals will be broadcast, after 6:00A.M., over the following radio stations:

KKSI-Mt. Pleasant- 1130 AM

KILJ- Mt. Pleasant- 105.5 FM

KBUR- Burlington- 1490 AM

D. In the event school has to be dismissed early because of inclement weather, your child should know where to go if you are not home to receive him/her.

E. It is very important that we have a current alternate or emergency phone number to call if the parent(s) cannot be reached.

It is the policy of the New London Community School District not to illegally discriminate on the basis of race, color, national origin, gender, disability, religion, creed, age (Employment only), marital status, sexual orientation, gender identity and socioeconomic status (students/program only) in its educational programs and its employment practices. There is a grievance procedure for processing complaints of discrimination. If you have questions or a grievance related to this policy please contact the district’s Equity Coordinator, Chad Wahls, Superintendent, 106 West Wilson Dr., 319.367.0512, chad.wahls@nlcsd.org.

