STATE OF lowA
REQUEST FOR BIDS
JANITORIAL SERVICE AT lowA PBS
RFB COVER SHEET

Administrative Information

RFB Number | 005RFB05092023 Title of RFB | Janitorial Services for lowa PBS

Agency lowa Department of Administrative Services (DAS)

The Department of Administrative Services is seeking Bids from prospective Bidders to
provide Janitorial Services which include the Corporate Office located at 6450
Corporate Drive and 6535 Corporate Drive in Johnston lowa. Additional services (as
needed) include Carpet Extraction, Hard Surface Stripping and 5 Coat Waxing, Special
Event and Extra Duty Janitorial Service.

Project
Description

State Issuing Officer:
Jeff Just

Issuing Officer

Phone: 515-330-8702
Email: jeff.just@iowa.gov

PROCUREMENT TIMETABLE—Event or Action Date/Time (Central Time)
State Posts Notice of RFB on TSB website 6/12/2023
State Issues RFB 6/14/2023

The State will hold a Bidder conference in conjunction with this RFB, it will be 6/22/2023 at 9:00 AM CST
held at the lowa PBS Headquarters, located at 6450 Corporate Drive,
Johnston, lowa 50131 promptly beginning at 9:00AM CST on Thursday June
22,2023.

Questions, requests for clarification, and suggested changes from

Respondents due to Issuing Officer 06/26/2023 at 2.00 PM CST

06/28/2023 at 10:00AM

Bids Due CST

Relevant Websites

Website where Addenda to this RFB will be posted
https://bids.sciquest.com/apps/Router/PublicEvent?CustomerOrg=DASIlowa

Website where contract terms and conditions are posted
https://das.iowa.gov/sites/default/files/procurement/pdf/050116%20terms%20services.pdf

Number of Copies of Bids Required to be Submitted: 1 Digital

Contractor Bid Terms

The minimum number of days following the deadline for submitting Bids that the Respondent
guarantees all Bid terms, including price, will remain firm is 120 Days.
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005RFB05092023

Janitorial Service for lowa PBS Corporate Offices
SECTION 1 - INTRODUCTION

Bidder Instructions

Bidder is to download this document and save to computer. Once saved, type in responses to the
required sections and save again. Finally upload the document to IMPACS Electronic Procurement
System with your bid. As an option, the Bidder may print, write in responses, scan, and attach
response. If this document is not attached to the bid response in IMPACS, the Bidder’s bid may
be disqualified.

Purpose

The purpose of this Request for Bids (RFB) is to solicit bids from qualified providers to provide the
goods and/or services described further in this RFB to the Lead Agency and any Participating
Agencies. The Lead Agency intends to award a contract(s) beginning and ending on the dates listed
in the IMPACS solicitation, and the Lead Agency may extend the contract(s) for up to the number
of annual extensions identified in the IMPACS solicitation at the sole discretion of the Lead
Agency. Any contract(s) resulting from the RFB shall not be an exclusive contract.

Request for Bid (RFB) Definitions

Definitions — For the purposes of this RFB and the resulting contract, the following terms shall
mean:

“Agency” means the agency identified in the IMPACS solicitation that is issuing the RFB and any
other agency that purchases from the Contract.

“Alternative Bid” means a response to a bid that does not meet the exact requirements of the
specification but offers an alternative for consideration. An alternative bid is submitted with an
intentional variation to a provision, specification, term or condition of the solicitation. This
alternative, in the opinion of the bidder, achieves the same end result. Alternative bids may be
rejected as non-responsive.

“Bid” means the Bidder’s bid submitted in response to the RFB.

“Bidder” means a vendor submitting a bid in response to this RFB.

“Contract” means the contract(s) entered into with the successful Bidder(s).

“Lead Agency” means the agency facilitating the procurement and establishing the Contract.

“Participating Agency” means the agency utilizing the established contract.
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“Political Subdivisions” means cities, counties, and educational institutions.

“Responsible Bidder” means a Bidder that has the capability in all respects to perform the
requirements of the Contract. In determining whether a Bidder is a Responsible Bidder, the
Agency may consider various factors including, but not limited to, the Bidder’s competence and
qualifications to provide the goods or services requested, the Bidder’s integrity and reliability, the
past performance of the Bidder relative to the quality of the goods or services offered by the
Bidder and the best interest of the Agency and the State.

“Responsive Bid” means a Bid that complies with each of the provisions of this RFB, or is either
an alternative bid or a bid with an exception, if accepted by the Agency.

“RFB” means this Request for Bids and any addenda hereto.

“State” means the State of lowa, the Agency identified in the IMPACS solicitation, and all state
agencies, boards, and commissions, and any political subdivisions making purchases from the
Contract as permitted by this RFB.

Contract Term

The term of the contract will begin July 1, 2023 and end on June 30, 2026. The Agency shall have
the sole option to renew the contract upon the same or more favorable terms and conditions for
up to three (3) annual extensions.

Background Information

This RFB is designed to provide Bidders with the information necessary for the preparation of
competitive Bids. The RFB process is for the Lead Agency’s and Participating Agencies’ benefit and
is intended to provide the Lead Agency with competitive information to assist in the selection
process. It is not intended to be comprehensive. Each Bidder is responsible for determining all
factors necessary for submission of a comprehensive Bid.

The Department of Administrative Services is seeking Bids from prospective Bidders to provide
Janitorial Services which include the Corporate Office located at 6450 Corporate Drive and 6535
Corporate Drive in Johnston lowa. Additional services (as needed) include Carpet Extraction, Hard
Surface Stripping and 5 Coat Waxing, Special Event and Extra Duty Janitorial Service.
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SECTION 2 — ADMINISTRATIVE INFORMATION

Issuing Officer
The Issuing Officer identified in the IMPACS solicitation is the sole point of contact regarding the
RFB from the date of issuance until selection of the successful Bidder.

Restriction on Communication

From the issue date of this RFB until announcement of the successful Bidder, Bidders may contact
only the Issuing Officer. The Issuing Officer will respond only to electronic questions regarding the
procurement process. Questions related to the interpretation of this RFB must be submitted as
provided in the IMPACS solicitation. Oral questions related to the interpretation of this RFB will
not be accepted. Bidders may be disqualified if they contact any State employee other than the
Issuing Officer about the RFB except that Bidders may contact the State Targeted Small Business
Office on issues related to the preference for Targeted Small Businesses.

The Agency assumes no responsibility for oral representations made by its officers or employees
unless such representations are confirmed in writing and incorporated into the RFB through an
addendum.

Amendment to the RFB
The Agency reserves the right to amend the RFB at any time using an addendum. The Bidder shall
acknowledge receipt of all addenda in its Bid.

It is the Bidder’s sole responsibility to check daily for addenda to posted documents.

Bid Amendment and/or Withdrawal

The Bidder may amend or withdraw and resubmit its Bid at any time before the Bids are due. The
amendment must be submitted on lowa IMPACS by the Bidder to the bid and received by the time
set for the receipt of Bids.

Submission of Bids

The Agency must receive the electronic Bid on: lowa IMPACS before the “Bids Due” date and time.
This is a mandatory requirement and will not be waived by the Agency. Any Bid received after
this deadline will not be accepted. It is the Bidder’s responsibility to ensure the bid is received
prior to the deadline. Email and faxed Bids will not be accepted.

Bidders must furnish all information necessary to enable the Agency to evaluate the Bid. Bids that
fail to meet the mandatory requirements of the RFB may be rejected. Oral information provided
by the Bidder shall not be considered part of the Bidder's Bid unless it is in writing.

Bid Opening

The Agency will open Bids after the deadline for submission of Bids has passed. However, the
names of Bidders who submitted timely Bids will be publicly available after the Bid opening. See
lowa Code Section 72.3. The announcement of Bidders who timely submitted Bids does not mean
that an individual Bid has been deemed technically compliant or accepted for evaluation.

Costs of Preparing the Bid
The costs of preparation and delivery of the Bid are solely the responsibility of the Bidder.
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Rejection of Bids

The Agency reserves the right to reject any or all Bids, in whole and in part, received in response
to this RFB at any time prior to the execution of a written Contract. Issuance of this RFB in no way
constitutes a commitment by the Agency to award a Contract. This RFB is designed to provide
Bidders with the information necessary to prepare a competitive Bid. This RFB process is for the
Agency’s benefit and is intended to provide the Agency with competitive information to assist in
the selection of a Bidder to provide goods and/or services. Itis notintended to be comprehensive
and each Bidder is responsible for determining all factors necessary for submission of a
comprehensive Bid.

Disqualification

The Agency will reject outright and will not evaluate Bids if the Bidder fails to deliver the Bid by
the due date and time. The Agency may reject outright and may not evaluate Bids for any one of
the following reasons:

e The Bidder acknowledges that a requirement of the RFB cannot be met.

e The Bidder’s Bid materially changes a requirement of the RFB or the Bid is not compliant with
the requirements of the RFB.

e The Bidder’s Bid limits the rights of the Agency.

e The Bidder fails to include information necessary to substantiate that it will be able to meet a
requirement of the RFB.

e The Bidder fails to timely respond to the Agency’s request for information, documents, or
references.

e The Bidder fails to include bid security, if required.

e The Bidder fails to include any signature, certification, authorization, stipulation, disclosure or
guarantee requested.

e The Bidder presents the information requested by this RFB in a format inconsistent with the
instructions of the RFB or otherwise fails to comply with the requirements of the RFB.

e The Bidder initiates unauthorized contact regarding the RFB with state employees.

e The Bidder provides misleading or inaccurate responses.

e The Bidder’s Bid is materially unbalanced.

e There is insufficient evidence (including evidence submitted by the Bidder and evidence
obtained by the Agency from other sources) to satisfy the Agency that the Bidder is properly
responsive and responsible to satisfy the requirements of the RFB.

e The Bidder alters the language in Certification Letter or Authorization to Release Information
Letter.

® The Respondent is a “scrutinized company” included on a “scrutinized company list” created by
a public fund pursuant to lowa Code section 12J.3.

Nonmaterial Variances

The Agency reserves the right to waive or permit cure of nonmaterial variances in the Bid if, in the
judgment of the Agency, itis in the Agency’s best interest to do so. Nonmaterial variances include
minor informalities that do not affect responsiveness, that are merely a matter of form or format,
that do not change the relative standing or otherwise prejudice other Bidders, that do not change
the meaning or scope of the RFB, or that do not reflect a material change in the requirements of
the RFB. In the event the Agency waives or permits cure of nonmaterial variances, such waiver or
cure will not modify the RFB requirements or excuse the Bidder from full compliance with RFB
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specifications or other contract requirements if the Bidder is awarded the contract. The
determination of materiality is in the sole discretion of the Agency.

Reference Checks

The Agency reserves the right to contact any reference to assist in the evaluation of the Bid, to
verify information contained in the Bid and to discuss the Bidder’s qualifications and the
qualifications of any subcontractor identified in the Bid.

Information from Other Sources

The Agency reserves the right to obtain and consider information from other sources concerning
a Bidder, such as the Bidder’s capability and performance under other contracts, the qualifications
of any subcontractor identified in the Bid, the Bidder’s financial stability, past or pending litigation,
and other publicly available information.

Verification of Bid Contents

The content of a Bid submitted by a Bidder is subject to verification. If the Agency in its sole
discretion determines that the content is in any way misleading or inaccurate, the Bidder may be
disqualified.

Bid Clarification Process

The Agency reserves the right to contact a Bidder after the submission of Bids for the purpose of
clarifying a Bid to ensure mutual understanding. This contact may include written questions,
interviews, site visits, a review of past performance if the Bidder has provided goods and/or
services to the State or any other political subdivision wherever located, or requests for corrective
pages in the Bidder’s Bid. The Agency will not consider information received if the information
materially alters the content of the Bid or alters the type of goods and/or services the Bidder is
offering to the Agency. An individual authorized to legally bind the Bidder shall sign responses to
any request for clarification. Responses shall be submitted to the Agency within the time specified
in the Agency's request. Failure to comply with requests for additional information may result in
rejection of the Bid as non-compliant.

Disposition of Bids

All Bids become the property of the Agency and shall not be returned to the Bidder at the
conclusion of the selection process, the contents of all Bids will be in the public domain and be
available for inspection by interested parties except for information for which Bidder properly
requests confidential treatment according to exceptions provided in lowa Code Chapter 22 or
other applicable law.

Public Records and Requests for Confidential Treatment

The Agency’s release of public records is governed by lowa Code Chapter 22. Contractors are
encouraged to familiarize themselves with Chapter 22 before submitting a Bid. The Agency will
copy and produce public records upon request as required to comply with Chapter 22 and will
treat all information submitted by a Contractor as non-confidential records unless Contractor
requests specific parts of the Bid be treated as confidential at the time of the submission as set
forth herein AND the information is confidential under lowa or other applicable law.
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Form 22 Request for Confidentiality

FORM 22 MUST BE COMPLETED AND INCLUDED WITH CONTRACTOR’S BID. COMPLETION AND
SUBMITTAL OF FORM 22 IS REQUIRED WHETHER THE BID DOES OR DOES NOT CONTAIN
INFORMATION FOR WHICH CONFIDENTIAL TREATMENT WILL BE REQUESTED. FAILURE TO
SUBMIT A COMPLETED FORM 22 WILL RESULT IN THE BID CONSIDERED NON-RESPONSIVE AND
NOT EVALUATED.

Copyrights

By submitting a Bid, the Bidder agrees that the Agency may copy the Bid for purposes of
facilitating the evaluation of the Bid or to respond to requests for public records. The Bidder
consents to such copying by submitting a Bid and warrants that such copying will not violate the
rights of any third party. The Agency shall have the right to use ideas or adaptations of ideas that
are presented in the Bids.

Release of Claims

By submitting a Bid, the Bidder agrees that it will not bring any claim or cause of action against
the Agency based on any misunderstanding concerning the information provided herein or
concerning the Agency's failure, negligent or otherwise, to provide the Bidder with pertinent
information in this RFB.

Bidder Presentations

At the sole discretion of the State, Bidders may be required to make a presentation of the Bid.
The presentation may occur at the Agency’s offices or at the offices of the Bidder. The
determination as to need for presentations, the location, order, and schedule of the presentations
is at the sole discretion of the Agency. The presentation may include slides, graphics and other
media selected by the Bidder to illustrate the Bidder’s Bid. The presentation shall not materially
change the information contained in the Bid.

Evaluation of Bids Submitted
Bids that are timely submitted and are not subject to disqualification will be reviewed in
accordance with the RFB.

Preference

By virtue of statutory authority, a preference will be given to products and provisions grown and
coal produced within the state of lowa. Preference application: Tied responses to solicitations,
regardless of the type of solicitation, are decided in favor of lowa products and lowa-based
businesses per 11 IAC 117.

Determination of Responsible Bidder & Responsive Bid

All Bids will be first evaluated to determine if they comply with the bid requirements (i.e. to
determine if the Bidder is a Responsible Bidder submitting a Responsive Bid). To be deemed a
Responsible Bidder and a Responsive Bid, the Bid must comply with the bid format instructions
and answer “Yes” to all parts and include information demonstrating the Bidder will be able to
comply with the bid requirements.
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Evaluation Criteria

The Agency will evaluate the Responsive Bids submitted by Responsible Bidders to determine the
lowest responsible bidder(s) and will award the Contract(s) to the Bidder(s) submitting the lowest
responsible bid(s) based on price.

Award Notice and Acceptance Period

Notice of Intent to Award the Contract(s) will be sent to all Bidders submitting a timely Bid and
will be posted on lowa IMPACS. Negotiation and execution of the Contract(s) shall be completed
no later than thirty (30) days from the date of the Notice of Intent to Award. If the apparent
successful Bidder fails to negotiate and deliver an executed contract by that date, the Agency, in
its sole discretion, may cancel the award and award the Contract to the remaining Bidder the
Agency believes will provide the best value to the State.

Definition of Contract

The full execution of a written contract shall constitute the making of a contract for the goods
and/or services requested by the RFB and no Bidder shall acquire any legal or equitable rights
relative to the contract for goods and/or services until the contract has been fully executed by the
successful Bidder and the Agency.

Choice of Law and Forum

This RFB and the Contract are to be governed by the laws of the state of lowa. Changes in
applicable laws and rules may affect the award process or the Contract. Bidders are responsible
for ascertaining pertinent legal requirements and restrictions. Any and all litigation or actions
commenced in connection with this RFB shall be brought in the appropriate lowa forum.

Restrictions on Gifts and Activities
lowa Code Chapter 68B restricts gifts which may be given or received by State employees and

requires certain individuals to disclose information concerning their activities with State
government. Bidders are responsible to determine the applicability of Chapter 68B to their
activities and to comply with its requirements. In addition, pursuant to lowa Code Section 722.1,
it is a felony offense to bribe or attempt to bribe a public official.

Appeals

A Respondent whose Bid has been timely filed and who is aggrieved by the award of the
department may appeal the decision by filing a written notice of appeal (in accordance with 11—
Chapter 117.20, lowa Administrative Code) to: The Director of the Department of Administrative
Services, Hoover State Office Building, Des Moines, lowa 50319-0104 and a copy to the Issuing
Officer. The notice must be filed within five days of the date of the Intent to Award notice issued
by the Department, exclusive of Saturdays, Sundays, and legal state holidays. The written notice
may be filed by fax transmission to 515.725.2064. The notice of appeal must clearly and fully
identify all issues being contested by reference to the page, section and line number(s) of the RFP
and/or the notice of Intent to Award. A notice of appeal may not stay negotiations with the
apparent successful Contractor.

Unit Price
If a discrepancy between the unit price and the item total exists, the unit price prevails.
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Price Adjustments to Term Contract(s)

Bid prices shall remain firm the first year of the contract. Price adjustments may be taken into
consideration during the contract renewal process. The State reserves the right to accept or reject
any proposed price(s) changes. Requested price changes should be submitted to the lowa
Department of Administrative Services — Central Procurement, sixty (60) days prior to the contract
anniversary date.

Registration

The successful Bidder will be required to register to do business in lowa before payment can be
made. For how to do business with the State of lowa go
https://das.iowa.gov/procurement/vendors/how-do-business.

Bidder Conference

The State will hold a Bidder conference in conjunction with this RFB, it will be held at the lowa
PBS Headquarters, located at 6450 Corporate Drive, Johnston, lowa 50131 promptly beginning
at 9:00AM CST on Thursday June 22, 2023. The purpose of the Bidder conference is to discuss
with prospective Bidders the work to be performed and allow prospective Bidders an opportunity
to ask questions regarding the RFB. Oral discussions at the Bidder conference shall not be
considered part of the RFB unless confirmed in writing by the Agency and incorporated into this
RFB. The conference may be recorded. Questions asked at the conference that cannot be
adequately answered during the conference may be deferred. A copy of the questions and
answers will be sent to Bidders who submit a letter of intent to bid and will be posted in
addendum on this site.

The Bidder conference is mandatory; the Agency shall reject Bids submitted by Bidders who fail
to attend.

Questions and Requests for Clarification

Bidders are invited to submit written questions and requests for clarifications regarding the RFB.
The questions and requests for clarifications must be received by the Issuing Officer by June 26,
2023 no later than 2:00PM CST. Oral questions will not be permitted. If the questions and
requests for clarifications pertain to a specific section of the RFB, the page and section number(s)
must be referenced. Written responses to questions and requests for clarifications will be issued
in the form of an addendum and sent to Bidders who received RFBs.



SECTION 3 — SPECIFICATIONS
General Service Information and Requirements

This Agreement covers the cleaning of the entire building at 6450 Corporate Drive and the entire
building at 6535 Corporate Drive, both in Johnston, lowa. Cleaning hours in the lowa PBS Buildings shall
be between the hours of 8:00 p.m. and 6:00 a.m. either Sunday through Thursday or Monday through
Friday of each week, as designated by IPTV. lowa PBS reserves the right to change work hours as
necessary. Due to the special events in the buildings it is not uncommon that IPTV will notify Contractor
that certain areas cannot be accessed until a specific time. If there is an event that will that will alter the
hours of work in either building, IPTV will give Contractor as much notice as possible.

All janitorial staff shall have a visible identification access card on their person while on site at IPTV.

lowa PBS will provide all paper products, all plastic bags, all liquid hand soap, feminine napkins and
tampon supplies. The janitorial contractor shall provide commercial cleaning equipment., which will be
maintained in operational condition. The contractor shall use “Green Certified” chemicals for all cleaning
applications. If there is no Green Certified Chemical on the market or on the Green Buyer Website
referenced below that can be used in the Scope of Work, then the awarded service provider will use the
most effective product that is the least harmful to the environment and that does not prove offensive or
that does not present a health hazard for contracted staff or state employees. ALL CHEMICALS MUST BE
USED AT THE MANUFACTURERS DIRECTED MIX RATIOS. Please refer to the Greenbuyer webpage to find
a list of green chemicals and green certified products approved for use with this contract at:
https://das.iowa.gov/procurement/agencies/green-buyer

Any chemicals used that are not listed on the Green Buyers Website must be approved in writing prior to
use by the IPTV’s building facility manager. In addition, the contractor shall provide Material Safety Data
Sheets (MSDS) for all products used, along with a list of all products and equipment to be used within
State building premises with descriptions of their applications.

Adequate staffing is required such that there is someone providing janitorial services five nights a week.
For the location of 6450 Corporate Drive in Johnston, lowa: since some activities take place in the lobby
areas it is required that all janitorial staff utilize the service door in the back dock area. Personal vehicles
should not block the dock approach but can be parked along the south studio wall.

lowa PBS has a janitorial log book for communication. This book has information in it such as which
doors must be locked nightly, where dispensers holding paper towels are located, specific points that

are important to the building. Contractor shall review the book occasionally for any new information.

The lowa PBS facilities are non-smoking facilities. Smoking is not permitted in the buildings or anywhere
on the grounds. See lowa Code Chapter 142D.

Contractor’s personnel shall not use IPTV Television monitors, computers, radios, VCR’s phones or any
other equipment.

Contractor shall supply a written schedule of work to be performed, at the lowa PBS facilities semi-
annually based on the requirements of this Scope of Services.
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IPTV has a recycling program that employees separate trash at their desk using two receptacles.
Contractor shall separate the one containing recycling and dispose of it in the recycling bin located just
south of the stairs on the loading dock.

The following Schedule of Services represents the minimum requirements to fulfill the awarded service

contract.

Scope of Services

1. Core Services

a. Restrooms

i

ii.
iii.
iv.
V.
vi.
vii.
viii.

Xi.
Xii.
Xiii.
Xiv.
XV.
XVi.
Xvii.

Xviii.

Clean & fill soap dispensers — 1+ per day

Clean & fill toilet paper dispensers — 1+ per day

Clean & fill paper towels dispensers — 1+ per day
Empty/remove trash from receptacles. Replace bags-1+ per day
Pressure wash floors — 1 per day

Clean and sanitize toilets-1+ per day

Clean and sanitize sinks — 1 per day

Clean, sanitize and polish metal fixtures— 1 per day

Clean and sanitize counter tops — 1 per day

Clean and sanitize urinals — 1 per day

Clean mirrors and shelves — 1 per day

Clean stall partitions and doors — 1 per day

Clean the shower stalls — 1 per month

Pour bucket of water in floor drains to prevent dry trap — 1 per week
Clean and polish push and kick plates- 1 per day

Dust all air grills , vents and ducts — 1 per month

Remove any cobwebs- 1 per day

Clean all mirrors- 1 per day

b. Common Areas (including auditorium Lobby but not auditorium)

i
ii.
iii.
iv.

vi.
vii.
viii.

Xi.
Xii.
xiii.
Xiv.
XV.
XVi.

Mop/sweep floor areas in all building entrances — 1+ per day

Clean kick plates on doors- 2 per week

Clean push plates on doors- 1 per day

Empty/remove trash & recyclables from containers, replace bags (includes outdoor/exterior
trash receptacles) — 1+ per day

Wet clean trash/recyclables receptacles to remove stains or spills- As needed or requested.
Clean and sanitized drinking fountains — 1 per day

Vacuum walk-off mats — 1 per day

Vacuum all open areas and hallways — 1 per day

Dust mop hard surfaces — 1 per day

Damp mop hard surfaces (not Studio Floors) — 1 per week

Clean and remove all spots from mop boards- 1 per month

Dust window sills and door frames in lobby and public areas — 1 per week

High Dusting — 1 per month

Clean around light switches- 1 per day

Spray buff hard surfaces - 1 per week

Clean interior lobby doors — 1 per week
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xvii. Spot clean all interior glass — 1 per day
xviii. Vacuum all edges and corners — 1 per month
xix. Dust wall-hung articles in lobby and conference rooms — 1 per month
xX. Dust windowsills and door frames NOT in personal offices — 1 per week
xxi.  Wipe cobwebs from walls and ceiling — 1 per day
xxii. Dust air grills, vents and ducts — 1 per month
c. Office Areas
i. Empty/remove trash and recycle baskets — 1 per day
ii. Replace trash bags in trash receptacles-as needed
iii. Dust venetian blinds- 1 per month
iv. Wet clean venetian blinds- 1 per year
v. Spot clean desk tops-1 per day
vi. Low Dusting of cubicle tops, chair rails chair legs window sills, all files, empty& occupied
desks and partitions— 1 per week
vii. Wet Clean Chair bases— 2X per month or as needed
viii. High Dusting and vertical surfaces— 1 per month
ix. Vacuum furniture in conference rooms, offices and office cubicles — 2 per year
X. Vacuum carpeted office areas, 9 cubicles and surrounding cubicles — 1 per week
xi. Wet clean all hard surface panels — 1 per year
xii. Wet clean waste baskets- 1 per year
d. Lunchrooms
i. Clean & fill soap dispensers — 1+ per day
ii. Clean & fill paper towels dispensers — 1+ per day
iii. Empty/remove trash from receptacles. Replace bags-1+ per day
iv. Clean and sanitize sinks — 1 per day
v. Clean and sanitize counter tops — 1 per day
vi. Vacuum & spot clean chairs — 1 per month
vii. Damp mop hard surfaces — 1 per week
viii. Wash walls —2 X per year
ix. Clean all Microwaves — 1 per week
X. Clean the refrigerators and freezer- 1 per month
xi. Wet clean waste baskets — 1 per week
e. Tape Library
i. Vacuum and edge the office- 1 per week
ii. Spot clean desk work surfaces— 1 per day
iii. Sweep entire floor surface— 1 per week
iv. Damp mop the concrete floor— 1 per month
v. Dust shelves including top- 1 per week
vi. Empty all trash & recyclable receptacles- 1 per day
vii. Vacuum out the hi-density track- 2 per year
f.  Window Cleaning
i All exterior wall glass inside and outside- 2 per year
ii. All interior partition glass- 1 per month
iii. Main lobby and auditorium lobby glass including doors- 1 per day
g. Closing instructions
i. Check out through the front door- always.
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2.

ii. Lock all areas that are to be locked nightly-always
iii. Turn off all lights- always
iv. Clean the janitor closet-always
h. State provided space and supplies
i. Notify Jamie Dye when there is a need to replenish furnished supplies in order to
maintain adequate inventory levels —frequency as needed (See bid attachment
titled “State Furnished Property and Services”.).
ii. Maintain State provided space for service provider- (See bid attachment titled
“State Furnished Property and Services”).

i. Additional Services (as requested)
i. Carpet cleaning with deep cleaning hot water extraction
i. Minimum area of 350 sq. ft. which is an average of three offices (to be bid per
occurrence on separate line.)
ii. For areas greater than the minimum area of 350 sq. ft. (to be bid per sq. ft. on
separate line).
ii. Hard floor refinishing (to be bid per sq. ft. on separate line.)

iii. Special event, evening and extra duty cleaning. (To be bid per hour on separate line on the

bid.)
iv. Holiday cleaning services for holidays as requested. (To be bid per person, per hour as a
separate line on the bid).
j. Provide an itemized list of commercial equipment that will be utilized at current scope locations
which includes make and model.
k. Adequate staffing is required. Services must be provided five evenings a week. Describe what
happens when a regular assigned to an account can’t make it to work that evening.

Current scope locations

lowa PBS
6450 Corporate Drive
Johnston, lowa 50131

lowa PBS

6535 Corporate Drive
Johnston, lowa 50131

SECTION 4 - FORM OF BID
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Instructions — Bidder is to complete the following. Fill out items with blanks. Indicate “yes” or “no” on
items requesting agreement. If a “no” response is indicated, exception must be noted on Attachment 1.

4.1

4.2

Bidder Information

Business Name:

Official Address:

Firm's State or Foreign Country of Residence:

Sales contact:

Telephone Number:

Fax Number:

Email:

Contract Terms and Conditions

The Contract(s) that the Agency expects to award as a result of this solicitation will be based upon
the final Bid submitted by the successful Bidder and the solicitation. The contract between the
Agency and the successful Bidder shall be a combination of the specifications, terms and
conditions of the solicitation, the contract terms and conditions in the IMPACS solicitation, the
offer of the Bidder contained in the final Bid submitted by the Bidder, written clarifications or
changes made in accordance with the provisions of the solicitation, and any other terms deemed
necessary by the Agency, except that no objection or amendment by a Bidder to the provisions or
terms and conditions of the solicitation shall be incorporated into the Contract unless the Agency
has explicitly accepted the Bidder’s objection or amendment in writing. The contract terms and
conditions contained in the IMPACS solicitation will be incorporated into the Contract.

The contract terms and conditions may be supplemented at the time of Contract execution and
are provided to enable Bidders to better evaluate the costs associated with the solicitation
requirements and the Contract. Bidders should plan on the contract terms and conditions
contained in the IMPACS solicitation being included in any contract awarded as a result of this
solicitation. All costs associated with complying with these requirements should be included in
any pricing quoted by the Bidder. By submitting a Bid, each Bidder acknowledges its acceptance
of the solicitation terms and conditions without change except as otherwise expressly stated in
Attachment 1. If a Bidder takes exception to a provision, it must state the reason for the exception
and the specific contract language it proposes to include in place of the provision. Exceptions that
materially change these terms or the requirements of the solicitation may be deemed non-
responsive by the State, in its sole discretion, resulting in possible disqualification of the Bid. The
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4.3

4.4

4.5

Agency reserves the right to either award a Contract(s) without further negotiation with the
successful Bidder or to negotiate contract terms with the selected Bidder if the best interests of
the Agency would be served.

Bidder has read and agrees to this section: Yes D No D

Terms and Conditions
The parties agree to comply with the terms and conditions in the IMPACS solicitation which are
by this reference made a part of the Agreement.

Bidder has read and agrees to this section: Yes D No D

Terms of Pcard Acceptance

The State of lowa prefers to pay Bidders using its Purchasing Card Program (Pcard) whenever

possible. Bidders accepting Pcard payments shall comply with the following security measures:

e Bidder shall comply with the most current Payment Card Industry Data Security Standards (PCl
DSS) to assure confidential card information is not compromised;

e Bidder shall adhere to Fair and Accurate Credit Transactions Act requirements that limit the
amount of consumer and account information shared for greater security protection;

e When accepting orders online, Bidder shall ensure Internet orders are processed via secure
websites, featuring Verisign, TRUSTe, BBBOnline, or “https” in the web address;

e When accepting orders by phone, Bidder shall send itemized receipts (excluding card numbers)
to the cardholder by fax, email, or mail (with delivery);

e Bidder shall process payment for items when an order is placed only for items currently in stock
and available for shipment, and only for services already rendered;

e Bidder shall confirm that the name of purchaser matches the name on the card;

e Bidder shall shred any documentation with credit card numbers.

For additional information, see the State of lowa Purchasing Card Policy and Procedures Manual,

or visit the State Pcard website.

Bidder has read and agrees to this section: Yes D No D

Specifications

Bidder is able to provide and performed as specified in Section 3. By indicating “yes”, a Bidder
agrees that it shall comply with that requirement throughout the full term of the resulting
Contract, if the Bidder is successful. In addition, for specific requirements, the Bidder shall
provide, if requested, specific references and/or supportive information to verify the Bidder’s
compliance with the requirement. Failure to provide this information may cause the Bid to be
deemed non-responsive and therefore rejected. The Agency reserves the right to determine
whether the supportive information submitted by the Bidder demonstrates the Bidder will be able
to comply with the Bid Requirements. If the Agency determines the supportive information does
not demonstrate the Bidder will be able to comply with the Bid Requirements, the Agency may
disqualify the Bid. Please enter the required information on an attachment and upload the
document.

Bidder has read and agrees to this section: Yes D No D
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4.6

4.7

Bidder Experience

The Bidder must provide the following information regarding its experience:

e Number of years in business

e Number of years of experience with providing the types of goods and/or services sought by the
solicitation.

® Describe the level of technical experience in providing the types of goods and/or services sought
by the solicitation.

e List all goods and/or services similar to those sought by this solicitation that the Bidder has
provided to other businesses or governmental entities.

Terminations, Litigation, Debarment

The Bidder must provide the following information:

e During the last five (5) years, has the Bidder had a contract for goods and/or services terminated
for any reason? If so, provide full details related to the termination.

e During the last five (5) years, describe any damages or penalties or settlements to resolve
disputes entered into by Bidder under any of its existing or past contracts as it relates to goods
and/or services performed that are similar to the goods and/or services contemplated by this
RFB. If so, indicate the reason for the penalty or exchange of property, goods, or services and
the estimated amount of the cost of that incident to the Bidder.

e During the last five (5) years, describe any order, judgment or decree of any Federal or State
authority barring, suspending or otherwise limiting the right of the Bidder to engage in any
business, practice or activity.

e During the last five (5) years, list and summarize all litigation or threatened litigation,
administrative or regulatory proceedings, or similar matters to which the Bidder or its officers
have been a party.

e The Bidder must also state whether it or any owners, officers, or primary partners have ever
been convicted of a felony. Failure to disclose these matters may result in rejection of the Bid
or termination of any subsequent Contract.

e This is a continuing disclosure requirement. Any such matter commencing after submission of
a Bid, and with respect to the successful Bidder after the execution of a Contract, must be
disclosed in a timely manner in a written statement to the Agency.
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4.8

4.9

4.10

Bidder Reference

The Bidder shall provide the following general background information: References from three
(3) previous customers or clients knowledgeable of the Bidder’s performance in providing goods
and/or services similar to the goods and/or services described in this solicitation and a contact
person and telephone number for each reference. Please attach a document with the required
information.

Preference

The Bidder shall provide the following general background information: For an out-of-state
Bidder, Bidder certifies the Resident Preference given by the State or Foreign Country of Bidder’s
residence. Enter the resident preference in the text box or indicate no preference.

Bidder’s state has a preference law: Yes D No D Bidder’s state

Open Competition

Where, in these specifications, reference is made to materials, trade names, or articles of certain
manufacture, it is done for the purpose of establishing a base of comparative quality type, and
style and not for the purpose of limiting competition. Other materials or brands may be accepted
if, in the opinion of the State of lowa, they are equal in quality and of a design in harmony with
the intent of these specifications. Samples WILL or MAY be requested to determine acceptance.
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4.11

4.12

4.13

4.14

4.15

4.16

Bidder has read and agrees to this section: Yes D No D

Silence of Specification

The apparent silence of these specifications as to any details or the omission from it of a detail
description concerning any point shall be interpreted as meaning that only the best commercial
practices are to prevail, and that only materials and/or workmanship of finest quality shall be
used.

Bidder has read and agrees to this section: Yes D No D
FOB Destination, Freight Prepaid

Bidder has read and agrees to this section: Yes D No D
Delivery Time

Provide the expected number of days after receipt of order until delivered to the specified facility.
Expected number of days:

Bidder has read and agrees to this section: Yes D No D

Award by Supplier
The lowa Department of Administrative Services has determined that the award will be made to
the Bidder with the best overall price.

Bidder has read and agrees to this section: Yes D No D

Administrative Fee

In addition to the approved discounts or prices specified in the Contract herein, the Bidder shall
pay to the Agency a 1.00% Administrative Fee on all sales made against this Contract. The fee shall
be paid quarterly to the lowa Department of Administrative Services, Central Procurement; Attn:
Chief Operating Officer, Level 3, Hoover State Office Building, 1305 E. Walnut Street, Des Moines,
IA 50319-0105.

Bidder has read and agrees to this section: Yes D No D

Criminal History and Background Information

The Bidder hereby explicitly authorizes the Agency to conduct criminal history and/or other
background investigation(s) of the Bidder, its officers, directors, shareholders, or partners and
managerial and supervisory personnel retained by the Bidder for the performance of the Contract.

Bidder has read and agrees to this section: Yes D No D
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4.17

Insurance

The Contract will require the successful Bidder to maintain insurance coverage(s) in accordance
with the contractual provisions. Bidder shall, at its sole expense, maintain in full force and effect,
with insurance companies admitted to do business in the State of lowa and acceptable to the
Agency, insurance covering its work of the type and in amounts required by this Contract. Bidder’s
insurance shall, among other things, insure against any loss or damage resulting from or related
to Bidder’s performance of this Contract regardless of the date the claim is filed or expiration of
the policy. All insurance policies required by this Contract shall: (i) be subject to the approval of
the Agency; (ii) remain in full force and effect for the entire term of this Contract; and (iii) not be
canceled, reduced or changed without the Agency’s prior written consent. The State of lowa and
Agency shall be named as additional insureds on all such policies, and all such policies shall include
the following endorsement: “It is hereby agreed and understood that the State of lowa and the
Agency are named as additional insured, and that the coverage afforded to the State of lowa and
the Agency under this policy shall be primary insurance. If the State of lowa or the Agency have
otherinsurance which is applicable to a loss, such other insurance shall be on an excess, secondary
or contingent basis. The amount of the insurer’s liability under this policy shall not be reduced by
the existence of such other insurance.” Unless otherwise requested by the Agency, Bidder shall
cause to be issued insurance policies with the coverages set forth below:

Type of Insurance Limit Amount
General Liability (including contractual liability) | General Aggregate $2 million
written on an occurrence basis Products —
Comp/Op Aggregate $1 Million
Personal injury $1 Million
Each Occurrence $1 Million
Automobile Liability (including contractual Combined single limit S1 Million
liability) written on an occurrence basis
Excess Liability, umbrella form Each Occurrence S1 Million
Aggregate S1 Million
Errors and Omissions Insurance Each Occurrence $1 Million
Property Damage Each Occurrence S1 Million
Aggregate $1 Million
Workers Compensation and Employer Liability As Required by lowa As required
law by lowa law

4.17.1 Certificates of Coverage
At the time of execution of this Contract, Bidder shall deliver to the Agency certificates of
insurance certifying the types and the amounts of coverage, certifying that said insurance
is in force before the Bidder starts work, certifying that said insurance applies to, among
other things, the work, activities, products and liability of the Bidder related to this
Contract, certifying that the State of lowa and the Agency are named as additional
insureds on the policies of insurance by endorsement as required herein, and certifying
that no cancellation or modification of the insurance will be made without at least thirty
(30) days prior written notice to the Agency. All certificates of insurance shall be subject
to approval by the Agency. The Bidder shall simultaneously with the delivery of the
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certificates deliver to the Agency one duplicate original of each insurance policy. Liability
of Bidder Acceptance of the insurance certificates by the Agency shall not act to relieve
Bidder of any obligation under this Contract. It shall be the responsibility of Bidder to keep
the respective insurance policies and coverages current and in force during the life of this
Contract. Bidder shall be responsible for all premiums, deductibles and for any
inadequacy, absence or limitation of coverage, and the Bidder shall have no claim or other
recourse against the State or the Agency for any costs or loss attributable to any of the
foregoing, all of which shall be borne solely by the Bidder. Notwithstanding any other
provision of this Contract, Bidder shall be fully responsible and liable for meeting and
fulfilling all of its obligations. Acceptance of the insurance certificates by the Department
shall not act to relieve Bidder of any obligation under this Contract. Bidder shall be
responsible for all premiums, deductibles and for any inadequacy, absence or limitation
of coverage, and the Bidder shall have no claim or other recourse against the State or the
Department for any costs or loss attributable to any of the foregoing, all of which shall be
borne solely by the Bidder.

4.17.2 Waiver of Subrogation Rights

Bidder shall obtain a waiver of any subrogation rights that any of its insurance carriers
might have against the Agency or the State. The waiver of subrogation rights shall be
indicated on the certificates of insurance coverage supplied to the Agency. Filing of Claims
In the event either the Agency or the State suffers a loss and is unable to file a claim under
any policy of insurance required under this Contract, the Bidder shall, at the Agency’s
request, immediately file a proper claim under such policy. Bidder will provide the Agency
with proof of filing of any such claim and keep the Agency fully informed about the status
of the claim. In addition, Bidder agrees to use its best efforts to pursue any such claim, to
provide information and documentation requested by any insurer providing insurance
required hereunder and to cooperate with the Agency and the State. Bidder shall pay to
the Agency and the State any insurance proceeds or payments in receives in connection
with any such claim immediately upon Bidder’s receipt of such proceeds or payments.

4.17.3 Proceeds

In the event the Agency or the State suffers a loss that may be covered under any of the
insurance policies required, neither the Bidder nor any subsidiary or affiliate thereof shall
have any right to receive or recover any payments or proceeds that may be made or
payable under such policies until the Agency and/or the State have fully recovered any
losses, damages or expenses sustained or incurred by it (subject to applicable policy
limits), and Bidder hereby assigns to the Agency and the State all of its rights in and to any
and all payments and proceeds that may be made or payable under each policy of
insurance required under this Contract.

Bidder has read and agrees to this section: Yes D No D

4.18 Nonprofits
The resulting Contract will be made available to nonprofit entities that qualify under I.R.S. § 501
(c) provisions.
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4.19

4.20

4,21

4.22

4.23

Bidder has read and agrees to this section: Yes D No D

Payment Terms

Per lowa Code § 8A.514 the State of lowa is allowed sixty (60) days to pay an invoice submitted
by a Bidder.

What discount will you give for payment in 15 days?

What discount will you give for payment in 30 days?

Bidder has read and agrees to this section: Yes D No D

Quarterly Report

The Bidder shall provide an electronic detailed quarterly report on ALL sales made under this
Contract via e-Mail to the lowa Department of Administrative Services, Central Procurement.
Attention: Jeffrey Just, Purchasing Agent via email: jeff.just@iowa. The report file format shall
be Microsoft Excel compatible format. The report at minimum shall include the date of sale,
customer name and address, full product description, SKU Numbers, quantity, invoice number,
unit and extended invoice prices. Bidder’s Bid must include a sample report and a description of
the reporting that will be provided. The State reserves the right to request more detailed
information (ad-hoc reporting) at any time and on an individual or specific basis for a specific
product, department, time frame, or for a range of products, departments or time frames.

Bidder has read and agrees to this section: Yes D No D

Firm Contract Pricing
Any contract that results from this bid will have firm pricing for one year.

Bidder has read and agrees to this section: Yes No

Invoicing

Allinvoicing will be submitted to the attention of "Accounts Payable" and addressed to the facility
receiving the goods or services. The State shall pay the Contractor monthly, within the period of
time provided for by applicable State statute, after receipt of the Contractor's invoice for the
goods and/or services supplied by the Contractor in the prior calendar month. The invoice will be
itemized with a description goods or services provided that corresponds directly to a line item on
the Contractual Agreement or Master Agreement that results from this RFB. Each line should also
list the quantity, unit of measure, price per unit of measure, line item totals and invoice total. The
remit to address on the invoice must match the remit to address that was submitted with
registration to do business with the State of lowa. Payment terms on the invoice must match the
payment terms agreed to in the RFB bid submission.

Bidder has read and agrees to this section: Yes D No D

Best and Final Offers
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4.24

4.25

The Issuing officer reserves the right to conduct discussions with Bidders for obtaining “best and
final offers.” To obtain best and final offers from Bidders, the Issuing Officer may do one or more
of the following: enter into pre-selection negotiations, including the use of an on-line auction;
schedule oral presentations; and request revised Bids.

Bidder has read and agrees to this section: Yes D No D

Adjustments in Pricing

Adjustments in pricing shall be at the discretion of the Issuing Officer.

*QOriginal pricing shall remain firm and fixed for at least 365 calendar days after the effective date
of the contract.

*Be the result of increases at the manufacturer’s level, incurred after contract commencement
date.

*Not produce a higher profit margin than that on the original contract.

eClearly identify the items impacted by the increase.

*Be filed with State Procurement Coordinator a minimum of 60 calendar days before the effective
date of proposed increase.

*Be accompanied by documentation acceptable to the State Procurement Coordinator sufficient
to warrant the increase.

eUnited States published indices such as the Producer Price Index or other government data will
be referenced to help substantiate the Bidder’'s documentation. Informational Only: At the time
of publishing of the IFB, one related PPl appears to be (WPU): 05310105- Natural Gas (others may
exist). A link to the PPI Commodity Data is available at:

https://www.bls.gov/ppi/

*The Adjustment shall remain firm and fixed for at least 365 days after the effective date of the
adjustment.

*Must not deviate from the contract pricing scheme/methodology.

eDuring the contract period, any price declines at the manufacturer’s level or cost reductions to
Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's
effective date.

¢During the term of this contract, should the Contractor enter into pricing agreements with other
customers providing greater benefits or lower pricing, Contractor shall immediately amend the
State contract to provide similar pricing to the State if the contract with other customers offers
similar usage quantities, and similar conditions impacting pricing. Contractor shall immediately
notify the State Procurement Coordinator of any such contracts entered into by Contractor.

Bidder has read and agrees to this section: Yes D No D

Additional Items

The State reserves the right to add additional items or manufacturers to the Contract during the
life of the Contract, if it is to the best advantage to the State to do so. Iltems or manufacturers may
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4.26

4.27

only be added upon the agreement of the Department of Administrative Services, Procurement
and the Contracted Supplier.

Bidder has read and agrees to this section: Yes D No D

Country of Origin
Bidder must be able to provide country of origin, if requested.

Bidder has read and agrees to this section: Yes D No D
Pricing
Pricing must include all delivery, packaging and administrative costs including, but not limited to,
any US import charges associated with the product. There shall be no minimum order quantities
or total order amount required from the agency, by the respondent. All bid pricing must be

rounded to the nearest hundredth (0.00), US currency.

Bidder has read and agrees to this section: Yes D No D
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Attachment 1
Exceptions Form

Please list any and all exceptions to this RFB in this section. Include section and reason for exception:
(Make additional pages if necessary)

Section Exception

10.
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Attachment #2

PROPOSED RATES FOR
JANITORIAL SERVICES AT IOWA PBS

Enter Bidder Name and Monthly Rate for services as detailed in the original RFB Documents (005RFB05052023)

Bidder Name:

Proposed Rates 6450 Corporate Drive 6535 Corporate Drive Bidder Notes

Janitorial Services as
detailed in the Scope of
Work, Section 3 of the
RFB Document | S /mo | §$ /mo

Carpet Hot Water
Extraction Cleaning
under350sqft | S /sqft S / sqft

Carpet Hot Water
Extraction Cleaning 350 -
999sqft | S /sqft S /sqft

Carpet Hot Water
Extraction Cleaning
greater than 1,000sqft [ $ /saft | S /sqft

Hard Surface Stripping
and 5 coat was per

scope of services | $ /sqft | S /sqft
Special Event & Extra

Duty Janitorial Services | $ /hr S /hr

Holiday Hourly Fee | S /hr S /hr

The proposed hourly labor rates must include the costs for trucks, tools, and common equipment.

Overtime Rate: Work completed outside of normal working hours (7:00am-5:00pm). State Agency must authorize any overtime work.

Double Time Rate - Work completed during a National Holiday. State Agency must authorize any double time work.

If a project will require special equipment contractor shall provide a written cost estimate to the requesting department for approval.
In some cases, the state may permit the use of a gang box during project

Provide an itemized list of rates for any special equipment, trucks, or other reimbursable items (attach sheets).

25



Exhibit A — SAMPLE INSURANCE CERTIFICATE

S |
ACORD"
B

SAMPLE

CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDONYYY)
3o 0/ mx

THIS CERTIFICATE I3 IS3UED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPOM THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

certificate halder in lieu of such endorsament(s).

IMPORTANT: If the certificale holder is an ADDITIONAL INSURED, the policy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to
tha terms and conditions of the palicy, cartain policies may require an andorsemant. A statemaent on this cartiflcate does not confar rights to the

p:l::;ls s Jiﬂ'-'*‘m Agent's Information .
hgent's Address |

| ADORESS:

A
- = ] F_;I'_'ﬂﬂpl.l‘l._lf A(AM Bast Rated A/VI or Battaz) Admi trad

IMELRED INSURER 81 Carriars
Designer's Name |NSURER |
Designer's Address ISR o

NS URER 8

INZURER =

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURAMCE LSTED BELOW HAVE BEEM EBSUED TD THE INSURED NAMED ABOVE FOR THE POLUCY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR COMDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISS5UED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE PCLICIES DESCRIBED HEREIM IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWH MAY HAVE BEEN REDUCED BY PAID CLAIMS,

e TYRE OF INSURANCE i el POLIEY HUNBER it il d ] e prrs Minimum
COMMERCIAL SENERAL LIASILITY §TBD- CGL 3/1/17 | 3/1/18 | Ercu occunrence 11,000,000
A | ctamsance @m’:m | PREMEES (Enoourence] [ §
_ MED EXP [Any oon pevscn) | &
L] PERsoMAL A ADV IMIURY | 51,000, 000
GENL AGGREGATE LIMIT AFPLIES PER: GENMERAL AGGRAEGATE '2 rl uuﬁ i nan
ncuev | X582 | Jioe | FRODUCTS . COMFOR AD 51,000,000
OTHER: 3
[ Ameuone.£ LasiLTy #TBD-AL 3/1/17 |3/1/18 | Bmsrer e |5 1,000,000
X Y ALTO BOOILY INJURY [Pesr person) | 8§
B :{-uu.n_g;ms} SCHECULED BODILY IMJURY [Par dceidart)| §
- HIRED AUTOS W
5
UNBRELLALIAE. | | ey EACH OCCURRENCE H
c ENCESS LIE L AIMS.LADE | AGGRECATE [
e | | eeremons = — 11
D Rl LG T #TBD-WC 3/1/17| 3/1/18| S [ X2 [ $1, 000,000
D |y PROPRETORPARTHERERECUTIVE EL. EALH ALTILEN] $1.000, 000
OFFICERMEMEE R EXCLUGED LI 1,000,000
[Mamatory i MHY EL. DISEASE - EAEMPLOVER § L .
B m%mmm : EL BisEasE -soUcy Ly | s 1,000, 000
J:::!:-u::;i ;4;':11;“ #iTBD- DPR 3/1/17|3/1/18 | per Claim $2,000,000
aims— elicy
Sy g ieiion Aggregate 52,000,000

DESCRIPTICN OF SPERATIONS | LOCATIONS [ VEHICLES (AGORD 101, AdSianal Ramarks Bchaduls, may be aitschad § mars specu s raquised)
Project XXXX.XX (Membervanes by projoct:
CERTIFICATE HOLDER CANCELLATION

Iowa Department of Administrative Ssrvices (DAS)

109 SE 13th Street
Des Moinas, IA S0319

ACCORDAMGE WITH THE POLICY FROVISIONS.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, MWOTICE WILL BE DELWVERED IN

AUTHORLDED REFRESENTATIVE

Signature

ACORD 25 (2014/01)
*kkk

i 1868-2014 ACORD CORPORATION. All rights resarvad.

The ACORD name and logo are registared marks of ACORD

END OF RFP

*k*k
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