
Additional Ohio Special Terms and Conditions 

CONTRACTOR QUARTERLY SALES REPORT.  The Contractor must report the quarterly dollar value (in U.S. dollars 

and rounded to the nearest whole dollar) of the sales, to include both state agencies and political subdivisions, under 

this Contract by calendar quarter (e.g. January-March, April-June, July-September and October-December). The dollar 

value of the sale is the price paid by the Contract user for the products and/or services listed on the purchase order or 

other encumbering document, as recorded by the Contractor.  

The Contractor will receive an email with a User ID and password and must report the quarterly dollar value of sales to 

the Department of Administrative Services (DAS) via the Internet using the web form at the Ohio DAS Contract 

Management Contractor Portal, https://cm.ohio.gov/. If no sales occur, the Contractor must show zero. The report must 

be submitted thirty (30) days following the completion of the reporting period.  The Contractor is responsible for emailing 

the Analyst listed on page one of the contract with any company contact changes. 

The Contractor shall also submit a close-out report within one hundred and twenty (120) days after the expiration of 

this Contract. The Contract expires upon the physical completion of the last outstanding task or delivery order of the 

Contract. The close-out report must cover all sales not shown in the final quarterly report and reconcile all errors and 

credits. If the Contractor reported all contract sales and reconciled all errors and credits on the final quarterly report, 

then the Contractor should show zero “0” sales in the close-out report. 

The Contractor must forward the Quarterly Sales Report to one of the following addresses, 

For same day or overnight deliveries: 

Huntington National Bank 

ATTN: L-3686 

7 Easton Oval 

Columbus, OH 43219 

All other deliveries may be sent to the following address: 

Department of Administrative Services 

L-3686 

Columbus, OH  43260-3686 

If the Contractor fails to submit sales reports, falsifies reports or fails to submit sales reports in a timely manner, DAS 

may suspend, terminate or cancel this Contract. 

ATTACHMENT I-2



CONTRACTOR REVENUE SHARE.  The Contractor must pay the Department of Administrative Services (DAS) a 

revenue share of the sales transacted under this contract.  The Contractor must remit the revenue share in U.S. dollars 

within thirty (30) days after the end of the quarterly sales reporting period.  The revenue share equals 0.75% of the total 

quarterly sales reported.  Contractors must include the revenue share in their prices.  The revenue share is included in 

the award price(s) and reflected in the total amount charged to ordering agencies which includes both state agencies 

and political subdivisions using this Contract.  

 

The contractor must remit any monies due as the result of the close-out report at the time the close-out report is 

submitted to DAS.  The Contractor must pay the revenue share amount due by check.  To ensure the payment is 

credited properly, the Contractor must identify the check as a “Revenue Share” and include the Ohio Contract 

Management Remittance Report 

 

The Contractor should make the check payable to:  Treasurer, State of Ohio. 

   

Use the following address for same day or overnight deliveries: 

 

Huntington National Bank 

ATTN: L-3686 

7 Easton Oval 

Columbus, OH 43219 

 

All other deliveries may be sent to the following address: 

 

Department of Administrative Services 

L-3686 

Columbus, OH  43260-3686 

 

If the full amount of the revenue share is not paid within thirty (30) calendar days after the end of the applicable reporting 

period, the non-payment constitutes a contract debt to the State.  The State may either initiate withholding or setting 

off payments or employ the remedies available under Ohio law for the non-payment of the revenue share. 

 

If the Contractor fails to pay the revenue share in a timely manner, DAS may suspend, terminate or cancel this Contract. 

 

COOPERATIVE PURCHASING CONTRACT.  This Contract may be relied upon by Ohio institutions of higher 

education and Ohio political subdivisions. Ohio political subdivisions include any county, township, municipal 

corporation, school district, conservancy district, township park district, park district created under Chapter 1545 of 

the Revised Code, regional transit authority, regional airport authority, regional water and sewer district, port authority 

or any other political subdivision as described in the Ohio Revised Code. To qualify to use this Contract the political 

subdivision must be currently enrolled in the State’s Cooperative Purchasing Program. Purchases made from this 

Contract by a political subdivision that is not properly registered with the State’s Cooperative Purchasing Program will 

be a violation of law and may be contrary to the political subdivision’s competitive bidding requirements. If a political 



subdivision or institution of higher education relies upon this Contract to issue a purchase order or other ordering 

document, the political subdivision or institution of higher education “steps into the shoes” of the State under this 

Contract. The political division’s or institution of higher education’s order and this Contract are between the 

Contractor and the political subdivision or institution of higher education. The Contractor must look solely to the 

political subdivision or institution of higher education for performance, including payment. The Contractor agrees to 

hold the state of Ohio harmless with regard to political subdivisions and institution of higher education’s orders and 

political subdivision’s and institution of higher education’s performance. DAS may cancel this Contract and may seek 

remedies if the Contractor fails to honor its obligations under an order from a political subdivision or institution of 

higher education. 

 

AUTOMOBILE AND GENERAL LIABILITY INSURANCE. During the term of the Contract and any renewal thereto, 
the Contractor, and any agent of the Contractor, at its sole cost and expense shall maintain a policy of Automobile 
Liability Insurance in accordance with the State and Federal laws, unless otherwise stated. In addition, Contractor 
shall carry Commercial General Liability Insurance coverage with a $2,000,000 annual aggregate and a $1,000,000 
per occurrence limit for bodily injury, personal injury, wrongful death and property damage. The defense cost shall be 
outside the policy limits. Such policy shall designate the State of Ohio as an Additional Insured, as its interest may 
appear. The policy shall also be endorsed to include a blanket waiver of subrogation and a statement that the 
Contractor’s commercial general liability insurance shall be primary over any other coverage. Umbrella/excess liability 
insurance may be used to meet the required limits and the coverage must follow form. The State reserves the right to 
approve all policy deductibles and levels of self-insured retention-captive insurance programs and may require the 
Contractor to have their policy(ies) endorsed to reflect per project / per location general aggregate limits. 
 
Failure to submit the insurance certificates may result in the Contractor being deemed not responsive. Said 
certificates shall contain a clause or endorsement providing thirty (30) days prior written notice of cancellation, non-
renewal or decrease in coverage will be given to the State. Failure of the Contractor to maintain this coverage for the 
duration of the Contract, and any renewals thereto, may be considered as a default. All insuring companies shall 
have and maintain at least an A- (Excellent) rating from A.M. Best, unless otherwise approved in writing by the State. 


