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Building Brighter Futures




REQUEST FOR PROPOSAL SUBMISSION DOCUMENT 

RFP Cover Sheet

Administrative Information:                                                 

	TITLE OF RFP: 
	On-Call MEP/Structural Design/Industrial Engineering Consultant 
	RFP #:
	109

	
	IOWA STATE (PRISON) INDUSTRIES
406 North High Street

Anamosa, IA  52205
	
	

	Purchasing Agent:  Ruthanne Mosser, Purchasing Agent II

	Name:                  Iowa State (Prison) Industries

	Mailing Address:  Office of Purchasing

                                406 North High Street

                                Anamosa, IA 52205

	Phone:   319-462-3706

	Email:    ruthanne.mosser@iowa.gov

	PROCUREMENT TIMETABLE—Event or Action:
	Date/Time (Central Time):

	
	

	ISI Posts Notice of RFP on TSB website
	02/18/2021

	ISI Posts RFP at www.iaprisonind.com
	02/22/2021

	ISI Posts Terms & Conditions, addendas and other relevant documents at www.iaprisonind.com
	02/22/2021

	Written questions, requests for clarification: 
Must be submitted by email to Ruthanne.mosser@iowa.gov
	03/10/2021

	ISI’s written response to questions, requests for clarifications, and suggested changes
	03/15/2021

	Bid Proposals Due
	04/01/2021

	Anticipated Date to issue Letter of Intent to Award
	06/01/2021

	Anticipated Date to execute contract
	09/01/2021

	Number of Copies of Bid Proposals Required to be Submitted:
1: Office of Purchasing Iowa Prison Industries 406 N High Street Anamosa, IA  52205


	1

	Firm Bid Proposal Terms
Minimum Number of Days following the deadline for submitting bid proposals that the Contractor guarantees all bid proposal terms, including price, will remain firm: 
	minimum # of days:

365 days


Section 1
Introduction & Administrative Information

1.1
Purpose 


The purpose of this Request for Proposal is to solicit bids from qualified providers to provide the 
goods and/or services identified on the RFP cover sheet and in the attached specification and 
delivery instructions.   Any contract(s) resulting from the RFP shall not be an exclusive contract.

1.2
Instructions to Bidder

For further clarifications and directions in responding to this Request for Proposal refer to the RFP Clarifications Document posted at the Iowa State (Prison) Industries website www.iaprisonind.com under Purchasing, Bids & Proposals.  Click on the above referenced RFP number.  Some items described in the RFP Clarifications Document may or may not be required at the time of submission by Bidder and may be required by Iowa State (Prison) Industries at a later date.  All submission requirements for this Request for Proposal will be identified within this Request for Proposal Submission Document.
1.3
Procurement Timetable
The dates provided in the procurement timetable on the RFP cover sheet are provided for informational and planning purposes; however, Iowa State (Prison) Industries reserves the right to change the dates.  If Iowa State (Prison) Industries changes any of the deadlines for Vendor submissions, Iowa State (Prison) Industries will issue Addenda to the RFP.  Bidders are advised to check the IPI website for such addenda postings.
1.4
Submission of Bid Proposals
Iowa State (Prison) Industries must receive the Bid Proposal at the Purchasing Agent’s address and/or all other locations as identified on the RFP Cover Sheet before or on the bid proposal due date listed on the RFP cover sheet.  This is a mandatory requirement and will not be waived by Iowa State (Prison) Industries.  Electronic mail and faxed Bid Proposals will not be accepted.
Contractors must furnish all information necessary to evaluate the Bid Proposal.  Bid proposals that fail to meet the mandatory requirements of the RFP may be disqualified.  Verbal information provided by the Contractor shall not be considered part of the Contractor's Bid Proposal unless it is reduced to writing.

If a Contractor proposes more than one method of meeting these requirements, each shall be labeled and submitted separately.  Each will be evaluated separately.

The costs of preparation and delivery of the Bid are solely the responsibility of the contractor.

All bids shall become the property of ISI and shall not be returned.
1.5
Bid Proposal Opening

Iowa State (Prison) Industries will open Bid Proposals after the deadline for submission of Bid Proposals has passed.  The Bid Proposals will remain confidential until the Evaluation Committee has reviewed all of the Bid Proposals submitted in response to this RFP and Iowa State (Prison) Industries has announced a notice of intent to award a contract.  See Iowa Code Section 72.3. The names of Contractors who submitted timely Bid Proposals will be publicly available after the Bid Proposal opening.  The announcement of Contractors who timely submitted Bid Proposals does not mean that an individual Bid Proposal has been deemed technically compliant or accepted for evaluation.
1.6
Rejection of Bid Proposals
Iowa State (Prison) Industries reserves the right to reject any or all Bid Proposals, in whole and in part, received in response to this RFP at any time prior to the execution of a written contract.  Issuance of this RFP in no way constitutes a commitment by Iowa State (Prison) Industries to award a contract. 
1.7
Amendment to Request for Proposal
IPI reserves the right to amend the RFP at any time.  In the event it becomes necessary to amend, add to, or delete any part of the RFP, an amendment will be provided to all vendors who received the original RFP.  A vendor’s response shall include acknowledgement of all addenda.

1.8
Acceptance of Terms and Conditions

The Contractor shall specifically agree that the Bid Proposal is predicated upon the 
acceptance of all terms and conditions stated in the RFP.  If the Contractor objects to any term or 
condition, the Contractor must specifically refer to the RFP page, and section.  Objections or 
responses that materially alter the RFP may be deemed non-responsive and disqualify the 
Contractor.

1.9
Certification Letter 

The Contractor shall sign and submit with the Bid Proposal the document included as 
Attachment #1 (Certification Letter) in which the Contractor 
shall make the certifications 
included in Attachment #1.  
1.10
Authorization to Release Information


The Contractor shall sign and submit with the Bid Proposal the document 

Included as Attachment #2 (Authorization to Release Information Letter) in which the 
Contractor authorizes the release of information to Iowa State (Prison) Industries.

1.11
Firm Bid Proposal Terms

By submitting a response to this RFP the Contractor guarantees the availability of the goods 
and/or services offered and that all Bid Proposal terms, including price, will remain firm a 
minimum of 120 days following the deadline for submitting Bid Proposals. 

SECTION 2 
 TECHNICAL REQUIREMENTS

2.1
Specifications

2.1.1
All requirements of vendor are listed on the following pages.

Introduction
Iowa Prison Industries (IPI), a division of the Iowa Dept of Corrections, is interested in
entering into one professional services contract with a consulting firm to provide statewide design engineering services. The selected consultants for this contract will be expected to perform services related to design engineering for our various production, warehouse and administrative facilities, and misc. other building projects of a short duration and limited scope. If your firm is interested in providing the described services, please submit a proposal stating your ability and availability to complete this work.
Project Background
IPI currently does not have a design consultant performing these services. Due to the lack of
expertise in the engineering disciplines, we are seeking an on-call agreement with
one consultant for Structural for three years.
Project Scope
In general, IPI will work with the selected firm(s) on a project by project basis to determine
the types of services required on a project. The services performed by the consulting firms may include, but are not limited to, the following:
Planning/Design Phase Services
Structural
Design of structural systems, including but not limited to:
Buildings
Manufacturing Production Lines
Product design
Product Load ratings
Prepare or provide aid in editing Divisions of technical specifications as
required on a project-by-project basis.
MEP
Design of Mechanical, Electrical, Plumbing, HVAC systems for building and manufacturing
Industrial
Planning/Design of Process Control Systems 
Bid Phase Services
• Respond to questions and prepare addenda information as required during pricing.
• Attend Pre-bid meetings and tours when procurement of construction services is to
be done through the formal bidding process.
• Attend Bid opening when procurement of construction services is to be done through
the formal bidding processes.
• Respond to questions and prepare responses to Requests for Information (RFIs) as
required during construction.
• Review Construction Contractor’s submittals, such as shop drawings, product data,
test reports, and samples to verify conformance with the project contract
documents. 
• Assist the IPI with evaluation of requests for change for the work. Prepare
scope and supporting documents required for changes to the MEP / Structural
Contract Documents that occur during the construction process.
• Observe construction at appropriate intervals to verify conformance with the project
contract documents.
• Attend construction progress meetings and prepare minutes when so indicated in
the contract.
• Review Contractor provided “as-built mark-up” Contract Document materials for
accuracy and thoroughness.
• Prepare Record Documents for the Project, which will be delivered to the Owner.
Forensic Investigation Services
• Meet with department staff, observe in-field conditions and evaluate available
drawings, specifications, and materials data as they relate to MEP / Structural systems
distress of components of department buildings and other structures.
• Coordinate testing and additional investigation required to aid in the determination
of the cause of MEP / Structural systems distress.
• Report findings of observations, tests and other investigations with recommendations
for remediation, repair or replacement.
Verification/Modification of Existing Structural Capacities
• Meet with department staff, observe in-field conditions and evaluate available
drawings, specifications, and materials data as they relate to modifications to or
changes in use of department buildings and other structures.
• Coordinate testing and additional investigation required to aid in the determination
of the capacity of department buildings and other structures to accommodate
additional MEP / Structural loads.
• Report findings of observations, tests and other investigations with recommendations
Specific Qualifications
• Design Professional shall have an adequate number of registered engineers on staff to
insure the ability to deliver services without significant delay.
• Design Professional must have significant experience in and should specialize in the
evaluation and design of building Structural systems. Each, of at least two of the
engineers on staff, should have more than 10 years of experience in the evaluation
and design of building Structural systems.
• Design Professional must be capable of producing drawing files that are totally
compatible with MicroStation and Bentley Architecture (latest version) and Solidworks.
• Design Professional must have drafting standards in place that insure the productions
of drawings and drawing files that are compliant with all requirements of the "National
CAD Standards", the "Uniform Drawing System", AIA's "CAD Layer Guidelines" and the
"Tri-Service Plotting Guidelines".
• Design Professional must be able to respond to emergency situations and have a
representative on-site within an agreed time from notification.
The selected firms are required to be skilled in the use of Solidworks (latest version) software. Deliverable files must be able to import or export from Solidworks.
Contract Information
IPI anticipates that the selection process will be completed by the end of June 2021.
Negotiation with the top selected consultants will commence upon notice that the selection process is completed. The selected consultants will perform on-call agreements for three-years. It is anticipated that a specific rate payment method will be used. IPI anticipates having signed contracts in place by the end of September 2021.
There is no specific allocated dollar amount dedicated or assigned to this work, and expenditures will vary depending upon the number and magnitude of work orders over the contract period. IPI will not guarantee a set amount of work or contract value for these services.
General Requirements
Consultants submitting responses to this RFP will not be required to be prequalified in any Department work categories because none currently exist for this type of work. 
Selection Information
Emphasis should be placed upon providing information concerning your proposed project approach, similar projects your firm has recently performed and the availability and qualifications of your key staff.
The proposal may include additional information, as deemed appropriate, subject to the overall length restriction established in Proposal Requirements.
The selection committee will review and evaluate the proposals submitted based on the following criteria and the weighted value assigned to each. Include a detailed statement for each evaluation criteria.
A. Experience – 40%
- Identify past experience with similar types of work and explain your firm’s approach to project
design.
B. Location – 25%
1. Location of office proximity to all IPI locations and proposed time to respond to emergency requests.
C. Staff Qualifications – 25%
- Specify qualifications of key staff that will be on the project team.
D. Commitment of Staff – 10%
- Describe the commitment of your firm’s project team based on current and anticipated
workload over the next 3 years.
Contacting any selection team member other than the RFP contact person is inappropriate. 
The selection committee does not anticipate the need for oral interviews.
Proposal Requirements
Please provide the following information in the order listed:
1. State which contract you are interested in being considered; MEP/Structural Unlimited, MEP
Limited or Structural Limited.
2. Include your firm’s approach to addressing the identified tasks, your understanding of the
project’s scope, key issues and relevancy to IPI’s program. Briefly discuss similar projects the members on your team have completed in the past five years. This listing should be limited to the three most applicable projects.
3. Include the name, qualifications, experience, office address and availability of the contract
manager as well as the manager in charge of each major work task. This information should
include the identification of similar projects managed or participated in by this individual. The
selection of a contract manager and work task manager by a firm will constitute a commitment
by that firm and IPI will allow NO substitute managers without prior written approval.
4. Include experience and qualifications for any sub-consultants to be used and work they will
perform.
5. Include a disclosure of all work for other clients that may be affected by the work on the
proposed contract in order to avoid a potential conflict of interest.
6. Should it be determined a DBE goal is needed, include a statement stating how that need will
be met.
The proposal may include additional information, as deemed appropriate, subject to the overall length restriction established in Proposal Requirements.
2.1.2
Prices shall be firm for the contract period.


All invoices shall be mailed to:



Iowa State (Prison) Industries



Accounts Payable 



406 N High Street


Anamosa, IA 52205
Or emailed to payables@iowa.gov

2.2   RESERVATIONS

Iowa State (Prison) Industries reserves the right to waive minor technicalities, 
irregularities, accept or reject any or all bids and to accept the bid which Iowa State 
(Prison) Industries deems to be in the best interest of Iowa State (Prison) Industries.


Iowa State (Prison) Industries reserves the right to issue this contract solely to one 
vendor, to split the contract or to issue multiple contracts whichever is in the best 
interest of Iowa State (Prison) Industries.
SECTION 3 
 EVALUATION CRITERIA
3.1
EVALUATION

Bids will be evaluated on their compliance to the specifications listed herein, taking into 


consideration the quality of each item bid and availability of the same. 
        While pricing is a factor in bid evaluation, it will not be the sole determining factor.


Contract may be issued to one vendor or multiple vendors whichever is in the best 


interest of Iowa State (Prison) Industries.

 The evaluation criteria are listed on page 6 under Selection Criteria
3.2
Overview


The successful contractor shall provide the goods and/or services to Iowa State (Prison) 
Industries and to buyers issuing purchase instruments against the resulting contract in 
accordance with the requirements specified in this RFP.  Bid Proposals must identify any 
deviations from the requirements of this RFP or requirements the contractor cannot satisfy.  Any 
deviations from the requirements of Section 2 or any requirement of other sections that the 
contractor cannot satisfy may disqualify the contractor.


There are two types of requirements addressed in these specifications:

· Mandatory Requirements: A successful Contractor shall be able to satisfy all these requirements to be deemed a Responsible Contractor.

· Scored Technical Requirements:   Proposals which pass the Mandatory Requirements review will be reviewed by the evaluation committee and scored in accordance with the evaluation criteria.  Compliance with the Scored Technical Requirements is also mandatory. 

The successful Contractor shall be obligated to provide all goods and/or services 
specified in this Section.  

3.3
Mandatory Requirements:

3.3.1
RFP must be sealed and received on or before the due date stated.


3.3.2
Price Sheet(s) must be fully completed and signed.

3.3.3
Certification Letter (Attachment #1) must be completed and signed.


3.3.4
Authorization to Release Information Letter (Attachment #2) must be 




completed and signed.  
3.4
Questions Regarding This Request for Proposal
All questions relating to this RFP shall be submitted by email to Ruthanne Mosser - ruthanne.mosser@iowa.gov.  Such questions shall be received by Iowa State Industries no later than   03/15/2021 to allow adequate time for written responses to be sent to all parties who had received an RFP.   Written responses shall be emailed to bidders no later than 03/25/2021.
Attachment # 1
Certification Letter

Date: _____________________
Ruthanne Mosser, Purchasing Agent II
Iowa State (Prison) Industries
406 North High Street

Anamosa, IA   52205


Re:
Request for Proposal #104




PROPOSAL CERTIFICATIONS

Dear Ms. Mosser:

I certify that the contents of the Bid Proposal submitted on behalf of ____________________________ in response to Iowa State (Prison) Industries for Proposal #109 for On-call MEP/Structural Design/Industrial Engineering consultant are true and accurate.  I also certify that ___________________________________ has not made any knowingly false statements in its Bid Proposal.

Certification of Independence 

By submitting a Bid Proposal in response to Iowa State (Prison) Industries Request for Proposal #109), I certify the following: 

1.
The Bid Proposal has been developed independently, without consultation, communication or agreement with any employee or consultant to Iowa State (Prison) Industries who has worked on the development of this RFP, or with any person serving as a member of the evaluation committee.

2. 
The Bid Proposal has been developed independently, without consultation, communication or agreement with any other Contractor or parties for the purpose of restricting competition.

3. 
Unless otherwise required by law, the information found in the Bid Proposal has not been knowingly disclosed and will not be knowingly disclosed prior to the award of the contract, directly or indirectly, to any other Contractor.

4.  
No attempt has been made or will be made by _______________________________ to induce any other Contractor to submit or not to submit a Bid Proposal for the purpose restricting competition.

5.  
No relationship exists or will exist during the contract period between _______________________________________ and Iowa State (Prison) Industries that interferes with fair competition or as a conflict of interest.

Certification Regarding Debarment

6.
I certify that, to the best of my knowledge, __________________________________ and all of its principals: (a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by a Federal Agency or State Agency; (b) have not within a three year period preceding this Bid Proposal been convicted of, or had a civil judgment rendered against them form commission of fraud, or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction, violation of antitrust statutes or commission of embezzlement, theft, forgery, falsification or destruction of records, making false statements, or receiving stolen property; (c) are not presently indicted for or other criminally or civilly charged by a government entity (federal, state, or local) with the commission of any of the offenses enumerated in (b) of this certification; and (d) have not within a three year period preceding this Bid Proposal had one or more public transactions (federal, state, or local) terminated for cause.

This certification is a material representation of fact upon which Iowa State (Prison) Industries has relied upon when this transaction was entered into.  If it is later determined that the undersigned knowingly rendered an erroneous certification, in addition to other remedies available, Iowa State (Prison) Industries may pursue available remedies including suspension, debarment, or termination of the contract.

Certification Regarding Registration, Collection, and Remission of Sales and Use Tax

7.  
Pursuant to Iowa Code sections 423.2(10) & 423.5(8) (2005 Code Supp.) a retailer in Iowa or a retailer maintaining a business in Iowa that enters into a contract with a state agency must register, collect, and remit Iowa sales tax and Iowa use tax levied under Iowa Code chapter 423 on all sales of tangible personal property and enumerated services.  The Act also requires Contractors to certify their compliance with sales tax registration, collection, and remission requirements and provides potential consequences if the certification is false or fraudulent.

By submitting a Bid Proposal in response to Iowa State (Prison) Industries Request for Proposal #104 for _____________________ (RFP), the undersigned certifies the following:  (check the applicable box)

· _______________________________ is registered with the Iowa Department of Revenue, collects, and remits Iowa sales and use taxes as required by Iowa Code chapter 432; or

· _______________________________ is not a “retailer” or a “retailer maintaining a place of business in this state” as those terms are defined in Iowa Code subsections 423.1(42) & (43).
____________________________________ also acknowledges that Iowa State (Prison) Industries may declare the ____________________________________ bid or resulting contract void if the above certification is false.  The _____________________________ also understands that fraudulent certification may result in Iowa State (Prison) Industries or its representative filing for damages for breach of contract.

Sincerely,

_________________________________




[Name and Title]
Attachment #2
Authorization to Release Information Letter

Date: _______________
Ruthanne Mosser, Purchasing Agent II
Iowa State (Prison) Industries
406 North High Street

Anamosa, IA  52205


Re:
Request for Proposal #109


AUTHORIZATION TO RELEASE INFORMATION

Dear Ms.  Mosser:

_______________________________ hereby authorizes Iowa State (Prison) Industries or a member of the Evaluation Committee to obtain information regarding its performance on other contracts, agreements or other business arrangements, its business reputation, and any other matter pertinent to evaluation and the selection of a successful Contractor in response to Request for Proposal #109.

The Contractor acknowledges that it may not agree with the information and opinions given by such person or entity in response to a reference request.  The Contractor acknowledges that the information and opinions given by such person or entity may hurt its chances to receive contract awards from Iowa State (Prison) Industries or may otherwise hurt its reputation or operations.  The Contractor is willing to take that risk.

The Contractor hereby releases, acquits and forever discharges the State of Iowa, Iowa State (Prison) Industries, their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references obtained by Iowa State (Prison) Industries or the Evaluation Committee in the evaluation and selection of a successful Contractor in response to Request for Proposal #104.

The Contractor authorizes representatives of Iowa State (Prison) Industries or the Evaluation Committee to contact any and all of the persons, entities, and references which are, directly or indirectly, listed, submitted, or referenced in the undersigned's Bid Proposal submitted in response to Request for Proposal #104.  

The Contractor further authorizes any and all persons, entities to provide information, data, and opinions with regard to the undersigned's performance under any contract, agreement, or other business arrangement, the undersigned's ability to perform, the undersigned’s business reputation, and any other matter pertinent to the evaluation of the undersigned. The undersigned hereby releases, acquits and forever discharges any such person or entity and their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references supplied to Iowa State (Prison) Industries or the Evaluation Committee in the evaluation and selection of a successful Contractor in response to Request for Proposal #104.

A photocopy or facsimile of this signed Authorization is as valid as an original.

Sincerely,

____________________________________

[Printed Name of Contractor Organization] 
____________________________________

____________



[Name and Title of Authorized Representative]

Date
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