Iowa State (Prison) Industries

Form: RFPSUB9-16-09

REQUEST FOR PROPOSAL SUBMISSION DOCUMENT

RFP Cover Sheet

Administrative Information:                                                 

	TITLE OF RFP: 
	Newton Canteen Contracts
	RFP #:
	#111

	
	IOWA PRISON INDUSTRIES
406 North High Street
Anamosa, IA  52205
	
	

	ISI seeks to purchase:
	Canteen Products

	Number of mos. or yrs. of the initial term of the contract: 
	1 year
	Number of possible annual extensions: 
	4 years

	Initial Contract term beginning:
	(Date):       TBA
	Ending: 
	(Date):    TBA

	Purchasing Agent:  Ruthanne Mosser

	Phone:   319-462-3706

	Email:     ruthanne.mosser@iowa.gov


	PROCUREMENT TIMETABLE—Event or Action:
	Date/Time (Central Time):

	
	

	ISI Posts Notice of RFP on TSB website
	06/11/2021

	ISI Posts RFP at www.iaprisonind.com
	06/14/2021

	ISI Posts Terms & Conditions, addendas and other relevant documents at www.iaprisonind.com
	06/14/2021

	Written questions, requests for clarification, and suggested changes from Contractors due
	06/18/2021

	ISI’s written response to questions, requests for clarifications, and suggested changes
	06/23/2021

	Bid Proposals Due
	06/30/2021

	Anticipated Date to issue Letter of Intent to Award
	07/09/2021

	Anticipated Date to execute contract
	TBA

	Number of Copies of Bid Proposals Required to be Submitted:
	2

	Firm Bid Proposal Terms
Minimum Number of Days following the deadline for submitting bid proposals that the Contractor guarantees all bid proposal terms, including price, will remain firm: 
	minimum # of days:
120


PRICING COVER SHEET 
	Purchasing Contact Person:

Ruthanne Mosser
Purchasing Agent II
Phone:  319-462-3706

Email: Ruthanne.mosser@iowa.gov
This form must be  completed, signed and returned with all other required documents by close of business on the due date stated..
	request for proposal

IOWA STATE INDUSTRIES

406 N High Street

Anamosa, Iowa 52205-0010

319-462-3706

THIS IS NOT AN ORDER
	RFP #111

	Page No.

1

	
	
	Complete this form and return to IPI per instructions provided in this RFP. Sealed proposals will be opened at Iowa State Industries, Office of Purchasing, Anamosa, Ia. 

On   6/30/2021   by 1:00 PM

	Quantity
	Units
	Description of Item
	Item Price
	Amount

	Preferred delivery is within 2 - 3 working days after receipt of order.  

Contractor must specify their normal turn-around time after receipt of order, delivery times, type of carrier to transport the stock (your fleet or common carrier) or what accommodations you will provide to comply with the ISI receipt of delivery. 
Answer:____________________________________________________________________________

___________________________________________________________________________________ 


By submitting a solicitation response, the vendor certifies the items offered for sale herein do not include any foam products (polystyrene) manufactured with chlorofluorocarbons, when such items are specified for use as food product containers. 

	It is not the intent of the office of purchasing to rule out competition in the specifications so listed. 
Proposals from other manufacturers’ standard unit of production will be accepted; however, any deviations must be noted.

	Payment Terms:   _________________
We agree to make DELIVERY in ___________ days.

FOB:   ___Newton, Iowa  50208_________________
SPECIAL INSTRUCTIONS
1. Each item must be priced separately.

2. All prices must be on a delivered basis.

3. Proposals to be in unit of measure specified.

4. All items in this form must be filled in.

5. Bidder agrees that if awarded a contract to supply any part of the above listed material, bidder will not engage in any discriminatory employment practices based upon race, color, creed, religion or national origin and that they will in all contracts comply with all statutes of the
State of Iowa against discrimination.  Failure to do so could be deemed a breach of contract.                                  

	     

	
	AUTHORIZED SIGNATURE

     

	
	FIRM NAME

     

	
	FEDERAL ID. NO.

     

	
	ADDRESS

     

	
	CITY
          STATE
  ZIP CODE

     

	
	PHONE NO.
   FAX NO.

EMAIL ADDRESS



Section 1
Introduction & Administrative Information

1.1
Purpose 


The purpose of this Request for Proposal is to solicit bids from qualified providers to provide the 
goods and/or services identified on the RFP cover sheet, price sheets and/or in the attached 
specification and 
delivery instructions.  Iowa State (Prison) Industries intends to award multiple 
contract(s) for like items beginning and ending on the dates listed on the RFP cover sheet, and 
Iowa State (Prison) Industries may extend the contract(s) for up to the number of annual 
extensions identified on the RFP cover sheet at the sole discretion of Iowa State (Prison) 
Industries.   Any contract(s) resulting from the RFP shall not be an exclusive contract.
1.2
Instructions to Bidder

For further clarifications and directions in responding to this Request for Proposal refer to the RFP Clarifications Document posted at the Iowa State (Prison) Industries website www.iaprisonind.com under Purchasing, Bids & Proposals.  Click on the above referenced RFP number.  Some items described in the RFP Clarifications Document may or may not be required at the time of submission by Bidder and may be required by Iowa State (Prison) Industries at a later date.  All submission requirements for this Request for Proposal will be identified within this Request for Proposal Submission Document.
1.3
Procurement Timetable
The dates provided in the procurement timetable on the RFP cover sheet are provided for informational and planning purposes; however, Iowa State (Prison) Industries reserves the right to change the dates.  If Iowa State (Prison) Industries changes any of the deadlines for Vendor submissions, Iowa State (Prison) Industries will issue Addenda to the RFP.  Bidders are advised to check the IPI website for such addenda postings.
1.4
Submission of Bid Proposals
Iowa State (Prison) Industries must receive the Bid Proposal at the Purchasing Agent’s address identified on the RFP Cover Sheet and/or to the addresses specified in this proposal before or on the bid proposal due date listed on the RFP cover sheet.  This is a mandatory requirement and will not be waived by Iowa State (Prison) Industries.  The price sheets should be in an excel format and emailed to Ruthanne.mosser@iowa.gov 
Contractors must furnish all information necessary to evaluate the Bid Proposal.  Bid proposals that fail to meet the mandatory requirements of the RFP may be disqualified.  Verbal information provided by the Contractor shall not be considered part of the Contractor's Bid Proposal unless it is reduced to writing.

If a Contractor proposes more than one method of meeting these requirements, each shall be labeled and submitted separately.  Each will be evaluated separately.

The costs of preparation and delivery of the Bid are solely the responsibility of the contractor.

All bids shall become the property of ISI and shall not be returned.
1.5
Bid Proposal Opening

Iowa State (Prison) Industries will open Bid Proposals after the deadline for submission of Bid Proposals has passed.  The Bid Proposals will remain confidential until the Evaluation Committee has reviewed all of the Bid Proposals submitted in response to this RFP and Iowa State (Prison) Industries has announced a notice of intent to award a contract.  See Iowa Code Section 72.3. The names of Contractors who submitted timely Bid Proposals will be publicly available after the Bid Proposal opening.  The announcement of Contractors who timely submitted Bid Proposals does not mean that an individual Bid Proposal has been deemed technically compliant or accepted for evaluation.

1.6
Rejection of Bid Proposals
Iowa State (Prison) Industries reserves the right to reject any or all Bid Proposals, in whole and in part, received in response to this RFP at any time prior to the execution of a written contract.  Issuance of this RFP in no way constitutes a commitment by Iowa State (Prison) Industries to award a contract.  
1.7
Acceptance of Terms and Conditions

The Contractor shall specifically agree that the Bid Proposal is predicated upon the 
acceptance of all terms and conditions stated in connection to this RFP (see website attachment).  
If the Contractor objects to any term or condition, the Contractor must specifically refer to the 
RFP page, and section.  Objections or responses that materially alter the RFP may be deemed 
non-responsive and disqualify the 
Contractor.

1.8
Certification Letter 

The Contractor shall sign and submit with the Bid Proposal the document included as 
Attachment #1 (Certification Letter) in which the Contractor 
shall make the certifications 
included in Attachment #1.  
1.9
Authorization to Release Information


The Contractor shall sign and submit with the Bid Proposal the document included as 
Attachment #2 (Authorization to Release Information Letter) in which the Contractor 
authorizes the release of information to Iowa State (Prison) Industries.

1.10
Firm Bid Proposal Terms

By submitting a response to this RFP the Contractor guarantees the availability of the goods 
and/or services offered and that all Bid Proposal terms, including price, will remain firm a 
minimum of 120 days following the deadline for submitting Bid Proposals. 
1.11
Questions, Requests for Clarification, and Suggested Changes 
Contractors are invited to submit written questions and requests for clarifications regarding the RFP.  Contractors may also submit suggestions for changes to the requirements of this RFP.  The questions, requests for clarifications, or suggestions must be in writing and received by the Purchasing Agent before the date and time listed on the RFP cover sheet.  Oral questions will not be permitted.  If the questions, requests for clarifications, or suggestions pertain to a specific section of the RFP, the page and section number(s) must be referenced.  Written responses to questions, requests for clarifications, or suggestions will be sent on or before the date listed on the RFP cover sheet to Contractors who received RFP’s.  Iowa State (Prison) Industries written responses will be considered part of the RFP.  If Iowa State (Prison) Industries decides to adopt a suggestion that modifies the RFP, Iowa State (Prison) Industries will issue Addenda to the RFP.
Iowa State (Prison) Industries assumes no responsibility for verbal representations made by its officers or employees unless such representations are confirmed in writing and incorporated into the RFP.
1.12
Preference


By virtue of statutory authority, a preference will be given to products and provisions grown and 
coal produced within the state of Iowa.  Preference application:  Tied responses to solicitations, 
regardless of the type of solicitation, are decided in favor of Iowa products and Iowa-based 
businesses per 11 IAC 105.5(1)-(2), 105.12(4).
SECTION 2 
 SPECIFICATIONS AND TECHNICAL REQUIREMENTS

2.1
Background Information

This RFP is designed to provide Contractors with the information necessary for the preparation of competitive Bid Proposals.  The RFP process is for Iowa State (Prison) Industries benefit and is intended to provide Iowa State (Prison) Industries with competitive information to assist in the selection process.  It is not intended to be comprehensive.  Each Contractor is responsible for determining all factors necessary for submission of a comprehensive Bid Proposal.

2.2.
Objective

The objective of this RFP is to maintain and expand our supplier network to allow the selected contractors to provide canteen items at wholesale cost along with any trade or promotional allowances they may offer.  Items purchased from the contractors will be in case quantities or original manufacturers case pack.
2.3
Contract Period

The contract period shall be for a one-year period.  Contracts shall be re-bid at the end of the one-year contract period or may be renewed for four (4) additional one-year periods upon mutual agreement at the discretion of Iowa State (Prison) Industries.
2.4
Order Placement/Delivery

Orders will be placed directly by the Central Canteen via Internet, e-mail, fax or phone.  All items purchased from the selected vendors will require at least weekly deliveries to the Central Canteen, Iowa State (Prison) Industries, 307 S 60th Avenue W, Newton, Iowa 50208.  Original packing slips/invoices must accompany all shipments when delivered.  The Central Canteen will have the option of utilizing any of the contracts issued as a result of this RFP.


Deliveries shall be made to:
Iowa State Industries






Central Canteen






307 S 60th Ave W






Newton, IA  50208


Receiving Hours:


7:30 a.m. – 2:30 p.m. 






Monday through Friday, excluding holidays

On-Site Contact:


Branden Hassett, Supervisor


Phone:



641-791-9242


Fax:



641-792-2845


Preferred delivery is within 2 - 3 working days after receipt of order.  


Contractor must specify their normal turn-around time after receipt of order, delivery times, type 
of carrier to transport the stock (your fleet or common carrier) or what accommodations you will 
provide to comply with the ISI receipt of delivery.  
2.5
Specifications/Samples

2.5.1
Contractors are asked to bid on the brand and packaging size listed on the attached 


price sheet listing.  For alternates or if no brand is listed, bidders are asked to supply the 


complete specification for the products they are bidding.  The definition of an alternate 


is if you are bidding on a brand other than the brand listed or if you are bidding on a 


packing size other than the packing size listed.  


2.5.2
Clear packaging is preferred for all items when possible and preference may be given to 


those vendors quoting clear packaging.  Please identify products that would be supplied 


in clear packaging.

2.5.3
Samples which may be required as a result of this RFP shall be supplied at no cost to 
ISI.


2.5.4
Addition product items may be added to the awarded contract at anytime during the 


contract period.


2.5.5
IPI would request there be no minimum quantities required.   If vendor must require 


minimum quantities they must be stated in this proposal and will be subject to 



negotiations.


2.5.6
IPI is requesting the option to private label products using the Iowa Prison Industries 


logo and labeling.  IPI is requesting bidder propose in writing their recommendation 


and program including cost to IPI for private labeling of products under the IPI logo as 


Attachment #3.

2.5.7
IDOC POLICY – SHOES:  Maximum of 1” heel and ½” soles on shoes or boots.  Boots or 


work shoes shall not exceed 8” in height.  Shoes with hollow construction (soles or 


heels), mountain or hiking boots, boots or shoes with steel toe, steel shank or cleats 


shall not be allowed.  Footwear shall not have detachable Velcro straps.  All athletic 


shoes must be solid WHITE in color, except for the logo.



Shoe styles are rotated every quarter.  Vendor shall be able to supply all sizes and 


widths for at least 120 days.  Vendor must be able to supply jpeg’s upon request.  


Vendor shall supply with this proposal a print of each jpeg for all shoes bid.

2.5.8
CANDY BARS – IPI is interested in reviewing all alternate candy bars vendor may have 


available.  Vendor to attach to the Price Sheet a separate Price Sheet for alternate 


available candy bars providing on the Price sheet, case quantity, package size and 


vendor’s price.

SECTION 3 
FORM AND CONTENT OF BID PROPOSALS

3.1
Instructions


These instructions prescribe the format and content of the Bid Proposal.  They are designed to 
facilitate a uniform review process.  Failure to adhere to the proposal format may result in the 
disqualification of the Bid 
Proposal. 
3.1.1
The Bid Proposal shall be typewritten on 8.5" x 11" paper (one side only).  
3.1.2
One (1) original copy of the Bid Proposal, in a sealed envelope, shall be timely submitted to the Purchasing Agent. One (1) additional original copy of the Bid Proposal, in a sealed envelope, shall also be delivered one (1) to Branden Hassett Newton, IA as indicated below.
3.1.3
The Bid Proposal shall be divided into two parts: (1) the Technical Proposal and (2) the Cost Proposal.  The Bid Proposal shall be sealed in an envelope.  If multiple envelopes for each Bid Proposal are used, the envelopes shall be numbered in the following fashion: 1 of 4, 2 of 4, etc.  The envelopes shall be labeled with the following information:

RFP #111 Canteen Contracts

Iowa State (Prison) Industries

Attn:  Ruthanne Mosser, Purchasing Agent II

Office of Purchasing

406 North High Street

Anamosa, IA  52205



[Contractor's Name and Address]
RFP #111 Canteen Contracts

Iowa State (Prison) Industries

Attn:  Branden Hassett
IPI Canteen Building

307 S 60th Avenue W

Newton, IA   50208



[Contractor's Name and Address]
Iowa State (Prison) Industries shall not be responsible for misdirected packages or premature opening of Bid Proposals if a Bid Proposal is not properly labeled.

3.1.4
If the Contractor designates any information in its proposal as confidential pursuant to section 1.11 of the RFP Clarifications Document, the Contractor must also submit one (1) copy of the Bid Proposal from which confidential information has been excised as provided in section 1.11 to the Purchasing Agent.

3.1.5
Bid proposals shall not contain promotional or display materials.  

3.1.6
Attachments shall be referenced in the Bid Proposal.

3.1.7
If a Contractor proposes more than one method of meeting these requirements, each shall be labeled and submitted separately.  Each will be evaluated separately.

                3.2
 Cost Proposal

The Contractor shall provide its cost proposal for the proposed goods 
and/or services.
                The  cost proposal shall include the following and should be in an excel format
              emailed to Ruthanne.mosser@iowa.gov and branden.hassett@iowa.gov

3.3.1 Pricing


Contractors are asked to quote on all items for which they wish to be considered as a potential 
supplier.  Contractors are also asked to advise quantity price breaks and to quote on these 
accordingly.  Contractors shall state their pricing policy.  Iowa State Industries requires a 
minimum of thirty (30) days advance written notification of price changes.   All prices shall be 
quoted per pack and per case, FOB: Destination.  Contractors may bid on whatever case size

 they feel will provide the most competitive pricing.  Contractors must identify the case size for 
each item quoted. 


Iowa State Industries purchases in bulk packaging only for any pre-wrapped items especially Pain 
Relief and any general candy items.  
Prices shall be firm for a minimum of 90 days following the date on which the contract is 
effective, unless prices are reduced.  No prices shall exceed the quoted price for the stated 
period of 90 days.  Prices may be lowered.  Contractors quoting firm prices for periods greater 
than 90 days shall state applicable timeframes.  Successful bidder shall be responsible for all 
applicable taxes and delivery charges. 
Preference may be given to those Contractors proposing:

1) Discounts for payments made within 30 days

2) Discounts based on volume purchases per order

3) Other applicable discounts

Please identify any available discounts.

Contractors shall state any brokerage relationship and commission policies and include 
information on how these are administered.


Please explain how your company would provide ISI with promotional 
allowances.  If your 
allowance structure follows a percentage of the manufacturer allowance and time frame, please 
explain.  If you pass on all 
allowances for the same number of buying days as is offered by the 
manufacturer, please so state.  If you do not share allowances, please 
state, “No Allowance 
Sharing”.

Iowa State Industries’ Central Canteen prefers to receive promotional 
allowances/commissions 
on a quarterly basis.  Preference may be given to those Contractors offering this opportunity.


Incremental cost of services charged by the bidders should include all costs associated with 

delivery to the Central Canteen, Newton, Iowa and order transmittal to the vendor as well as any 
charges associated with schematic and shelf movement design.

Specifically delivery charges, service fees and any other cost that a retailer would include in 


Price sheets have been attached to this document. 
 Contractors shall input their prices on these price sheets and return with their response to this RFP;

   This portion of the bid may emailed to Ruthanne.mosser@iowa.gov   Please make sure your name and address are in the body of the email.
  NO CHANGES SHALL BE MADE TO THIS PRODUCT LISTING. Non-adherence to this requirement may be cause for disqualification of bid.  

3.3.2 
Additional Available Products



IPI is interested in reviewing all products vendor has to offer the Newton Canteen other 


than those listed in this RFP.  On a separate Price Sheet or Catalog vendor is to 



provide product pricing and specifications of all additional products vendor has available 

to IPI.
3.4
Equipment Requirements


The RFP should include all electronic or manual equipment required to transmit orders from ISI 
to the vendor.


If Contractor provides the equipment, please explain the service levels 
and responsibilities of the 
Contractor and ISI as well as the cost to ISI, if any.  If there are no charges to ISI, your proposal 
should indicate “No Charge” for order transmitting equipment, to transmit orders from Central 
Canteen, Newton, Iowa, to your location.

Contractor shall provide a roadmap of order transmittal design flow chart that illustrates the 
order process.

3.5
Overview


The successful Contractor shall provide the goods and/or services to Iowa State (Prison) 
Industries and to Buyers issuing Purchase Instruments against the Resulting Contract in 
accordance with the technical specifications defined on the specification/technical data sheet or 
on the RFP Price Sheet included in this bid package.  Bid Proposals must identify any deviations 
from the requirements of this RFP or requirements the Contractor cannot satisfy.  Any deviations 
from the requirements of Section 2 or any requirement of other Sections that the Contractor 
cannot satisfy may disqualify the Contractor.


There are two types of requirements addressed in these specifications:

· Mandatory Requirements: A successful Contractor must be able to satisfy all these requirements to be deemed a Responsible Contractor.

· Scored Technical Requirements: Proposals which pass the Mandatory Requirements review will be reviewed by the evaluation committee and scored in accordance with the evaluation criteria. Compliance with the Scored Technical Requirements is also mandatory.

The successful Contractor shall be obligated to provide all goods and/or services 
specified in this Section.  
3.6
Mandatory Requirements:


1.
RFP must be sealed and received on or before the due date stated.



2.
Price Sheet(s) must be fully completed and signed.


3.
Certification Letter (Attachment #1) must be completed and signed.



4.
Authorization to Release Information Letter (Attachment #2) must be 




completed and signed.  


5.
Private labeling (Attachment #3) acknowledged.



6.
(Attachment #4) Price List completed.
3.7
Scored Technical Requirements 

All items listed below are mandatory Scored Technical Requirements.  They will be evaluated and 
scored by the evaluation committee.   All requirements must be met and there will be a 
minimum score required for Contractors to be deemed responsive and responsible. 



1.
Quality



2.
Price



3.
Delivery



4.
Payment Terms
Attachment # 1
Certification Letter

Date:__________________
Ruthanne Mosser, Purchasing Agent II
Iowa State (Prison) Industries
406 North High Street

Anamosa, IA   52205


Re:
Request for Proposal #111




PROPOSAL CERTIFICATIONS

Dear Ms. Mosser:

I certify that the contents of the Bid Proposal submitted on behalf of ____________________________ in response to Iowa State (Prison) Industries for Proposal #111 for  Canteen Products are true and accurate.  I also certify that ___________________________________ has not made any knowingly false statements in its Bid Proposal.

Certification of Independence 

By submitting a Bid Proposal in response to Iowa State (Prison) Industries Request for Proposal #111 for Canteen Products (RFP), I certify the following: 

1.
The Bid Proposal has been developed independently, without consultation, communication or agreement with any employee or consultant to Iowa State (Prison) Industries who has worked on the development of this RFP, or with any person serving as a member of the evaluation committee.

2. 
The Bid Proposal has been developed independently, without consultation, communication or agreement with any other Contractor or parties for the purpose of restricting competition.

3. 
Unless otherwise required by law, the information found in the Bid Proposal has not been knowingly disclosed and will not be knowingly disclosed prior to the award of the contract, directly or indirectly, to any other Contractor.

4.  
No attempt has been made or will be made by _______________________________ to induce any other Contractor to submit or not to submit a Bid Proposal for the purpose restricting competition.

5.  
No relationship exists or will exist during the contract period between _______________________________________ and Iowa State (Prison) Industries that interferes with fair competition or as a conflict of interest.

Certification Regarding Debarment

6.
I certify that, to the best of my knowledge, __________________________________ and all of its principals: (a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by a Federal Agency or State Agency; (b) have not within a three year period preceding this Bid Proposal been convicted of, or had a civil judgment rendered against them form commission of fraud, or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction, violation of antitrust statutes or commission of embezzlement, theft, forgery, falsification or destruction of records, making false statements, or receiving stolen property; (c) are not presently indicted for or other criminally or civilly charged by a government entity (federal, state, or local) with the commission of any of the offenses enumerated in (b) of this certification; and (d) have not within a three year period preceding this Bid Proposal had one or more public transactions (federal, state, or local) terminated for cause.

This certification is a material representation of fact upon which Iowa State (Prison) Industries has relied upon when this transaction was entered into.  If it is later determined that the undersigned knowingly rendered an erroneous certification, in addition to other remedies available, Iowa State (Prison) Industries may pursue available remedies including suspension, debarment, or termination of the contract.

Certification Regarding Registration, Collection, and Remission of Sales and Use Tax

7.  
Pursuant to Iowa Code sections 423.2(10) & 423.5(8) (2005 Code Supp.) a retailer in Iowa or a retailer maintaining a business in Iowa that enters into a contract with a state agency must register, collect, and remit Iowa sales tax and Iowa use tax levied under Iowa Code chapter 423 on all sales of tangible personal property and enumerated services.  The Act also requires Contractors to certify their compliance with sales tax registration, collection, and remission requirements and provides potential consequences if the certification is false or fraudulent.

By submitting a Bid Proposal in response to Iowa State (Prison) Industries Request for Proposal #111 for Canteen Products (RFP), the undersigned certifies the following:  (check the applicable box)

· _______________________________ is registered with the Iowa Department of Revenue, collects, and remits Iowa sales and use taxes as required by Iowa Code chapter 432; or

· _______________________________ is not a “retailer” or a “retailer maintaining a place of business in this state” as those terms are defined in Iowa Code subsections 423.1(42) & (43).
____________________________________ also acknowledges that Iowa State (Prison) Industries may declare the ____________________________________ bid or resulting contract void if the above certification is false.  The _____________________________ also understands that fraudulent certification may result in Iowa State (Prison) Industries or its representative filing for damages for breach of contract.

Sincerely,

___________________________________

[Printed Name of Contractor Organization] 

___________________________________

[Authorized Signature]

____________________________________

____________



[Name and Title of Authorized Representative]

       Date

Attachment #2
Authorization to Release Information Letter

Date: ______________
Ruthanne Mosser, Purchasing Agent III
Iowa State (Prison) Industries
406 North High Street

Anamosa, IA  52205


Re:
Request for Proposal # 111


AUTHORIZATION TO RELEASE INFORMATION

Dear Ms. Mosser:
_______________________________ hereby authorizes Iowa State (Prison) Industries or a member of the Evaluation Committee to obtain information regarding its performance on other contracts, agreements or other business arrangements, its business reputation, and any other matter pertinent to evaluation and the selection of a successful Contractor in response to Request for Proposal #111.

The Contractor acknowledges that it may not agree with the information and opinions given by such person or entity in response to a reference request.  The Contractor acknowledges that the information and opinions given by such person or entity may hurt its chances to receive contract awards from Iowa State (Prison) Industries or may otherwise hurt its reputation or operations.  The Contractor is willing to take that risk.

The Contractor hereby releases, acquits and forever discharges the State of Iowa, Iowa State (Prison) Industries, their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references obtained by Iowa State (Prison) Industries or the Evaluation Committee in the evaluation and selection of a successful Contractor in response to Request for Proposal #111.

The Contractor authorizes representatives of Iowa State (Prison) Industries or the Evaluation Committee to contact any and all of the persons, entities, and references which are, directly or indirectly, listed, submitted, or referenced in the undersigned's Bid Proposal submitted in response to Request for Proposal #111.  

The Contractor further authorizes any and all persons, entities to provide information, data, and opinions with regard to the undersigned's performance under any contract, agreement, or other business arrangement, the undersigned's ability to perform, the undersigned’s business reputation, and any other matter pertinent to the evaluation of the undersigned. The undersigned hereby releases, acquits and forever discharges any such person or entity and their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references supplied to Iowa State (Prison) Industries or the Evaluation Committee in the evaluation and selection of a successful Contractor in response to Request for Proposal #111.

A photocopy or facsimile of this signed Authorization is as valid as an original.

Sincerely,
___________________________________

[Printed Name of Contractor Organization] 

___________________________________

[Authorized Signature]

____________________________________

____________



[Name and Title of Authorized Representative]

       Date
Attachment #3

IPI is requesting the option to private label products using the Iowa Prison Industries 


logo and labeling.  IPI is requesting bidder propose in writing their recommendation 


and program including cost to IPI for private labeling of products under the IPI logo as 


Attachment #3.
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