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[bookmark: _Toc216425581]
3.2.3 Executive Summary (1-2 pages)

[bookmark: _Toc216425582]3.2.4    Specifications (<= 3 pages) 
The Contractor shall answer whether or not it will comply with each requirement in Section 2 of the RFP and explain the process and methodology it intends to utilize to address the topics identified in Section 2 and any additional topics that the Authority considers to be relevant to the RFP.  Where the context requires more than a yes or no answer or the specific requirement so indicates, Contractor shall explain how it will comply with the requirement.  Merely repeating the Section 2 requirements may be considered non-responsive and result in the rejection of the Proposal. Proposals must identify any deviations from the requirements of the RFP or requirements the Contractor cannot satisfy. If the Contractor deviates from or cannot satisfy the requirement(s) of this section, the Authority may reject the Proposal.


[bookmark: _Toc216425583]3.2.5 Vendor Background Information
	3.2.5.1
	Name, address, telephone number, and e-mail   address of the Contractor including all d/b/a’s or assumed names or other operating names of the Contractor and any local addresses and phone numbers. 

	
	Name
	 

	
	Address
	 

	
	Telephone number
	 

	
	E-mail address
	 

	3.2.5.2
	Form of business entity, i.e., corporation, partnership, proprietorship, limited liability company. 
	 

	3.2.5.3
	State of incorporation, state of formation, or state of organization.
	 

	3.2.5.4
	The location(s) including address and telephone numbers of the offices and other facilities that relate to the Contractor’s performance under the terms of this RFP. 
	 

	3.2.5.5
	Number of employees.
	 

	3.2.5.6
	Type of business and Unique Entity Identifying (UEI) number if available. 
	 

	3.2.5.7
	Name, address and telephone number of the Contractor’s representative to contact regarding all contractual and technical matters concerning the Proposal. 

	
	Name
	 

	
	Title
	

	
	Address
	

	
	Telephone number
	 

	
	E-mail address
	 

	3.2.5.8
	Name, contact information and qualifications of any subcontractors who will be involved with this project the Contractor proposes to use and the nature of the services the subcontractor would perform. 

	
	Name
	 

	
	Address
	 

	
	Telephone number
	 

	
	E-mail address
	 

	
	Nature of services
	 



3.2.5.9 
The successful Contractor will be required to register to do business in Iowa before payments can be made. 

☐ Confirmed

[bookmark: _Toc216425584]3.2.6 Experience
The Contractor must provide the following information regarding its experience: 
	3.2.6.1
	Number of years in business. 
	 

	3.2.6.2
	Number of years of experience with providing the types of services sought by the RFP. 
	 



3.2.6.3 Experience. (<1 page)
The level of technical experience in providing the types of services sought by the RFP. 

3.2.6.4 List of services. (~1 page)
A list of all services similar to those sought by this RFP that the Contractor has provided to other businesses or governmental entities. 

3.2.6.5 Letters of reference. 
Letters of reference from at least one (1) customer or client knowledgeable of the Contractor’s performance in providing services similar to the services described in this RFP and a contact person and telephone number for each reference. 

 ☐ Letter(s) of reference are included in Attachment #5. 

[bookmark: _Toc216425585]3.2.7 Personnel
The Contractor must provide résumés for all key personnel who will be involved in providing the services contemplated by this RFP.  Please limit each resume to 1 page. 
The following information must be included in the résumés:  
· Full name.
· Education.
· Years of experience and employment history particularly as it relates to the requirements of the RFP.

☐ Résumés are included in Attachment #6. 

[bookmark: _Toc216425586]3.2.8 Financial Information
 The Contractor must provide the following financial information:
· Audited financial statements for the last 3 years. 
· At least two (2) financial references, if audited financial statements are unavailable. Examples of financial references would include banks, vendors that state the Contractor has paid bills on time, or others who can verify the financial viability of the Contractor. The references can be in letter format and describe any information relevant to the Contractor’s finances. 

☐ Financial Statements and References are included in Attachment #7
. 

[bookmark: _Toc216425587]3.2.9 Termination, Litigation, Debarment
The Contractor must provide the following information for the past five (5) years:

	3.2.9.1
	Has the Contractor had a contract for services terminated for any reason?  If so, provide full details regarding the termination. 
	

	3.2.9.2
	Describe any damages or penalties assessed against or dispute resolution settlements entered into by Contractor under any existing or past contracts for services.  Provide full details regarding the circumstances, including dollar amount of damages, penalties and settlement payments.  
	

	3.2.9.3
	Describe any order, judgment or decree of any Federal or State authority barring, suspending or otherwise limiting the right of the Contractor to engage in any business, practice or activity. 
	

	3.2.9.4
	 A list and summary of all litigation or threatened litigation, administrative or regulatory proceedings, or similar matters to which the Contractor or its officers have been a party.  
	

	3.2.9.5
	Any irregularities discovered in any of the accounts maintained by the Contractor on behalf of others.  Describe the circumstances and disposition of the irregularities. 
	



Failure to disclose these matters may result in rejection of the Proposal or termination of any subsequent Contract. The above disclosures are a continuing requirement of the Contractor. Contractor shall provide written notification to the Authority of any such matter commencing or occurring after submission of a Proposal, and with respect to the successful Contractor, following execution of the Contract.
☐ Agreed
[bookmark: _Toc216425588]3.2.10 Acceptance of Terms and Conditions
The Contractor shall specifically agree that by submitting the Proposal, the Contractor is accepting all terms and conditions stated in the RFP. However, if the Contractor objects to any term or condition, the Contractor must specifically refer to the RFP page and section number and provide the reason for the objection. Objections or responses that materially alter the RFP will be deemed non-responsive and result in rejection of the Proposal. 

☐ Agreed
[bookmark: _Toc216425589]3.2.11 Certification Letter
The Contractor shall sign and submit with the Proposal, the document included as Attachment #1 (Certification Letter) in which the Contractor shall make the certifications included in Attachment #1. 
☐ Signed Certification Letter included as Attachment #1. 

[bookmark: _Toc216425590]3.2.12 Authorization to Release Information. 
The Contractor shall sign and submit with the Proposal the document included as Attachment #2 (Authorization to Release Information Letter) in which the Contractor authorizes the release of information to the Authority.

☐ Signed Authorization to Release Information Letter included as Attachment #2. 

[bookmark: _Toc216425591]3.2.13 Firm Proposal Terms. 
The Contractor shall guarantee in writing the services offered in the Proposal are currently available and that all Proposal terms, including price, will remain firm 120 days following the deadline for submitting Proposals.
 
☐ Agreed

[bookmark: _Toc216425592]3.3. Cost Proposal. 
The Contractor shall provide its cost proposal separately for the proposed services using the form in Attachment #4. 

☐ Cost proposal included as Attachment #4. 
[bookmark: _Toc216425593]3.4 Security Policies. 
Contractor shall certify it can comply with applicable information security policies. State of Iowa Security Standards can be found at: https://ocio.iowa.gov/standards under the Security section.

☐ Agreed


