IOWA MEDICAL & CLASSIFICATION CENTER 

Work Rules for Contractors & Employees 

1. All vehicles are to be shut off and locked.  All keys are to be removed from equipment when not in use.  Vehicles should be parked in designated parking areas.  Unloading of equipment may take place at the front door, but vehicles must not be left unattended at any time. 

2. No Weapons are allowed on any person or in any vehicle at any time.  This includes firearms of any kind, any edged weapons (knives, arrows/bows, crossbows, spears, numb chucks, etc.), or any facsimiles of any weapons. 
3. No ammunition or explosives of any kind are allowed on grounds. 

4. No alcohol is allowed anywhere on the premises. 

5. No “street drugs” or controlled substances are allowed at any time on the premises.  

6. This is a non-smoking facility.  All smoking materials, including cigarettes, matches, lighters and smokeless tobacco not on your person, must be secured.  You should never give any smoking materials to any inmate at any time. 

7. A uniformed staff member will be present at all times.  Follow all directions of uniformed staff. 

8. All inmate contact must be approved and monitored by IMCC uniformed staff.  Never take anything from an inmate or give an inmate anything without permission of uniformed staff. 

9. No visitors are allowed on the work site at any time, except in an emergency and with IMCC management approval. 

10. Notify IMCC management of any break in utility service immediately.  If a planned outage is required, notify IMCC management in advance so alternative arrangements can be made if necessary. 

11. No cell phones, beepers, or pagers, are allowed inside the secure perimeter/fence. 

12. A shift captain is on duty, twenty-four hours a day, seven days a week, and any questions/complaints or concerns may be forwarded to that person at any time.  They will either have an answer, or be able to get one. 

13. Contractor employees are permitted access only to those areas of the institution necessary to complete their work.  The work area is defined in the project. 

14. Any accident requiring immediate medical attention is to be reported to the institution.  Any request for emergency medical assistance is to be immediately reported. 
15. We do not allow ex-convicts to work inside the walls.  We require information on each of your employees: Social Security numbers, full names, date of birth, and whether they have been incarcerated.  We will be doing background checks on all people involved in completing this work prior to starting of the project. 
16. If you have tools and materials, all the tools and materials have to be inventoried before they go inside the walls and when they come outside the walls.  Items too large to go through admit control will be taken through the dock on the north end of the administration building. 

17. Your staff will not be allowed to bring food or drink inside the walls.  All meals will have to beaten outside the walls, in the parking lot, or off premises.  

18. All contract employees will be issued a visitor tag upon entering facility.  This must be worn at all times and turned in each night. 

19. Report the loss of any tool to any correctional officer as soon as possible.  Any broken items must be accounted for and removed from the facility.  

