Janitorial Service Monitoring Report


	OFFICE:
	Cedar Rapids
	SERVICE:
	

	TIME PERIOD:
	June 2024 – June 2025
	CONTACT:
	
	PH:
	


	Y=Yes

N=No
	SERVICES
	FREQUENCY
	COMMENTS

	
	
	
	ISSUE
	DATE DISCUSSED WITH SERVICE

	
	Empty waste receptacles
	Weekly
	
	

	
	Dust exposed tops of cabinet, panels, filing cabinet tops, windowsills, shelves, ledges, moldings, and miscellaneous flat surfaces up 70" in height.
	Weekly
	
	

	
	Sweep/mop hard floors
	Weekly
	
	

	
	Vacuum carpeting
	Weekly
	
	

	
	Spot clean entry door and glass at entry door
	Weekly
	
	

	
	Dust and remove cobwebs
	As Needed
	
	

	
	Clean and sanitize wastebaskets and other receptacles
	As Needed
	
	

	
	Replace waste receptacle liners
	As Needed
	
	

	
	Remove boxes and miscellaneous empty shipping containers which are marked for destruction
	As Needed
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